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1. MACHOPT MPOTrPAMMbI YUEBHOI JUCHHUILIUHBI
Jeonpon3BOACTEO H PEXKHM CEKPETHOCTH

1.1. OdaacTb NpUMeHeHHA NPOrpaMMbl
[Tporpamma y4eOHOH OHUCLMIIHHBI SBJSAETCS HYacTBK) IMPOrPaMMBl MOATOTOBKH CHELMATHCTOB
cpenHero 3peHa B cooTBeTcTBUU ¢ PI'OC CIIO no crneuHanbHOCTH
[IpaBoOXpaHUTENbHAA DeATEIbHOCTD
1.2, MecTO AHCUMILIHHBI B CTPYKTYPE POrPaMMBbl IOATOTOBKH CNIEUUATHCTOB CPEIHErO 3B€HA
AUCLIMITIHHA NPO(PECCHOHATBHOIQ LIMKJIA

1.3, Henu » 320248 JHCHHILIMHGI - TPEGOBAHHUA K Pe3yJIbTATAM OCBOCHHSA THCLHILIHHBI
OcBoeHHEe THCLHIUIHHBI HANIPABJIEHO HAa POPMHUPOBAHHUE!

IMpodeccnonanbLHBIX KOMNETEHLHIH

- OnepamugHo-cyHesHans OesmeTbHOCHTb:

ITK 1.1. OcymecTBnATh PEATH3ALIMI0 HOPM MaTEPHAIBHOIC H NMPOLIECCYATbHOIO NPaBa:

3L CONEP/KaHHE HOPM MaTepHaNbHOrO W TMPOLECcCYanbHOre NpaBa, BHUIB M CIOCOOBI
peagn3alii MaTepHanbHOrO U NPOLECCYanbHOrO Npasa;

yMems pa3iivaTh HOPMbl MAT€PHAJIBHOTO M IPOLECCYAlbHOrO Npasa, NPHMEHATb CHOCOOBI
peaTH3aLMH HOPM MAaTEPHAJIBHOIO H NPOLIECCYANIbHOIQ NPaBa,

UMEnts HPAKPYECKIT ORbIm pealn3allii HOPM MaTepHaIbHOIO U NMPOLIECCYaIbHOrO Mpasa.

IIK 1.2. OfecneunBaTb cOOMOOEHHE 3aKOHOAATENBCTBA CYObeKTaMH MpaBa:

3nams  TpeDOBAHHA K CyOBEKTAM 1pasa, CnocoObl H  Mepbl 00eCneveHHs COOMHISHMA
3aKOHOOATENBCTBA CYOBEKTAMH NPABA;

ymems TIPUMEHATb HOPMBbl MAaTepHanbHOTO M TPOLECCYanbHOro MpaBa Ansd oOecrneveHus
cobnroaeHus 3aKOHOAaTeNbCTBA CyOBEKTAMU MPaBa,

UMENTy HpaKmudeckull oitorm odecnevdeHus CoOMIOAEHHA 3aKOHOJATENbCTBA CyOBEKTaMU NPABA.

INK 1.3. IIpumeHaTs Meppl aOMHHHCTPATHBHOIQ MPHHYXKISHHS, BKJIOYAs TNPHMEHEHHE
(u3HuecKol CUIbL, CTeLHaJbHbIX CPEOCTB U OTHECTPENBHOIO OpYKHA:

3Hame BUObBl MEP AAMHHHCTPATUBHOTO MPUHYKIOEHHS, OTIHYME CHELUMANbHBIX CPEeOCTB OT
OTHECTPENIBHOTO OPYKHA, CIOCOOBI H MPHEMBl NPUMEHEHUS (PU3HYECKOH CHJIBL, OCHOBAHHA H NOPAOOK
NPHUMEHEHHS] Mep aAMHHHCTPATHBHOIO NPHHYXKASHUA, NMPUMEHEeHHs (QU3HYECKOH CHJIBI, CIeLHANIBHBIX
CPEICTB U OTHECTPENBHOTO OPYIKU,

yamems BbIOUpaTb HeOOXOOUMbIE K MPHUMEHEHMIO MEpbl aIMHHUCTPATHUBHOIO NPHHYKICHHA,
BKJIHOUasi TPHMEHEHHE (PU3HUECKOH CHITbL, CMELIHANBHBIX CPEACTB, OTHECTPEIBbHOIQ OPYIKHUS,

UMemys HPAKMUYeCKuli Ol NPHMEHEHHsS Mep aAMMHHUCTPATUBHOrO NPHHYXKIEHHs, BKJIKYas
npHUMeHeHHe HU3NYECKOH CHIIBL, CMIELHaNbHBIX CPEACTB.

IIK 1.4. OOecneunBaTe BbLABJIEHHE, PAaCKpPBITHE M paccleqoBaHUe MpPeCTYINIeHHH W HHBIX
NPaBOHAPYLUIEHHH:

3Hants TIOHATHE M COCTAB MpPECTYIUIEHMH M MHBIX MPAaBOHAPYLIEHHH, MOPAAOK H CHOCOObI
BBLABJIEHHA, PACKPBITHUA U pacciaeioBaHUA NPECTYIEHHH U UHBIX NTPaBOHAPYLUEHH,

yMems TPHMEHATh HOPMBI MAaTepHalbHOTO M MPOLECCYANbHOrO IMpaBa MpPH  BBIABIEHUHU,
PACKPBITHH H PACCIeN0BAHHH NPECTYIUIEHHH H HHBIX NPABOHAPYIIEHHH,

HUMENL HPAKMUYeCKit Onvlm y4acTHs B O0€CNIEU@HHH BBIABIEHH, PACKPBITHS H PacCleaOBaHHs
NPEeCTYIMIEHHA 1 HHBIX NMpaBOHapyLIeHHH.

IIK 1.5. BbBIATL NpUYUHBL MPeCcTYINIEHHH M MHBIX MpaBoHapylleHHH, YCIOBHS,
CHOCODCTBYIOLIHE HX COBEPIUEHHIO!

3HaNs IPUYHHBI U YCIIOBHA COBEPILIEHHS NPECTYIUICHUH U UHBIX NPaBOHAPYIIEHHIT,

yMems BBLBIATH CTAHIAPTH3UPOBaHHbIC MPUYMHBLI MPECTYMNEHUH M HMHBIX NpaBOHAapyLICHWIT,
YCJIOBUAX, CMIOCOOCTBYIOLIHE UX COBEPLUSHUIO,

UMemy  HpaKmMuYecKuit OnvlA  Y4aCTHS B BBIABJIGHHH TNPHYMH NPECTYIUIGHHH M HHBIX
NPaBOHAPYLIECHHH, YCIOBHH, CMIOCODCTBYIOIIHMX HX COBEPILIEHHH).

IIK 1.6. OSecneuuBaTh 3alUUTy CBEOEHHU, COCTABMAIOIIMX TOCYIapCTBEHHYIO TaliHy, CBEeOeHMI
KOHOUIEHLHANBHOTO XapaKTepa, a Tak/ke HH(POPMALIUH OTPaHUYUEHHOrO PAaCIPOCTPaHEHHS:

3xams NOHATHE H 3HAYEHHE IOCYNapCTBEHHOH TaliHbl, CBEISHHH KOHDHIEHLIHAIBHOIO XapakTepa,



HMH(pOpMALUH OrpaHUYEHHOTO pacnpoCTpaHeHusA, MpaBuna OTHeCEHHsT UHPOPMalHH K rocyIapCcTBeHHOH
TaiHe H HHOHM TalHe, MNONJIEKAINEH OXpaHe H 3alUTe B COOTBETCTBUH ¢ JASHCTBYIOLIHM
3aKOHOAATENBCTBOM;

yarents UCTIONB30BATh MpaBuia obecrneveHus pexkuMa rocyaapCcTBeHHON TalfHbl U CEKPETHOCTH B
MIPaBOOX PAHUTENBHBIX OpraHax;

UMEPIL  HPAKMUYECKU Onbin yHacTUs B OOECNeHeHHH 3aIUHTHI CBENEHHUI, COCTABJSIOLIHX
rOCyapCTBEHHYK TaiiHy, CBeAEHHH KOH(QHMISHLHAJIBHOIQ XapakTepa, a Takxke HHDOpMALUU
OrPaHUYEHHOTO PacrpoCTPaHEeHUs.

Mpouecc npoxomaeHna y4eBHON nNpakTUKM HanpaBneH Ha dopmuposaHue y obyyaemoro
CNeAyWmMX obWUX KOMNETEHLMNA:

OK 01. BeibupaTth cniocodsl perieHns 3aaa4 npoeCcCHOHANBHONH AATENbHOCTH NMPUMEHHTENBHO
K Pa3IM4YHBIM KOHTEKCTaM:

3H(AL KOHTEKCTBI pelleHus 3amay npodecCHOHaNbHOR IeaTeNbHOCTH; MpaBuia Beidopa crnocoda
peLIeHHs 33134 Npo(ecCHOHATBHON NeATeNTBHOCTH,

yaents BIOMPATh CIOCOObI PEIIECHHSA 33044 NPO(ECCHOHANTBHOH AEATENbHOCTH

UMems NPAKMUYECKUTt onvi PELUeHUs 3a7ad NMpod)eCCHOHANBHON OeITeNbHOCTH B Pa3IHUHBIX
KOHTEKCTaX.

OK 02. HMcnons30BaTh COBPEMEHHBIE CPEACTBA MOUCKA, AHATM3A U HHTEPIPETALMH HHPOPMALIHU
1 HHGOPMALIMOHHBIE TEXHONIOTHH JI BBIMIOIHEHHs 3aa4 NPOQeCCHOHATBHOH AeATENbHOCTH!

3namy  3amaud  NpodecCHOHANbHOH HeITENbHOCTH, CMOCOObl CpPeAcTBa MOHCKA, aHanmu3a H
HHTeprnpeTauuy HHpopMaLyy, HHOPMaLHOHHbIE TEXHONOTHH;

Jy:Mems HCMOJIb30BAaTh COBPEMEHHBIE CPEICTBA TOUCKA, AHANMH3a H UHTepnpeTaluu HHPOpMaLUU U
UHGOPMALHOHHBIE TEXHOJIOTHH,

UMems  APAKmMu4eckuit  onwiyt  BBINONHEHUS 3a7ad  Mpod)eCCHOHANBHOH JEATENBHOCTH ¢
HCTMOJIb30BAaHHEM COBPEMEHHBIX CpPEACTB IMOMCKa, aHalnM3a M MHTeprnpeTauMd HHGQOpMAaLHH H
HHPOPMALHOHHBIX TEXHOIOTHIL.

OK 03. IInanupoBaTh H pPEATM30BbIBATH COOCTBEHHOE MNPOPECCHOHAIBHOE M IHYHOCTHOE
pa3BUTHE, MPeANPUHUMATENBCKYIO AEATENBbHOCTE B MPodeCCHOHANBHOMN cdiepe, HCMONb30BaTh 3HAHUA M0
npaBoBoi U (PUHAHCOBOI MPaMOTHOCTH B PA3JIMYHBIX KH3HEHHBIX CUTYaLIHsIX:

3Hanty IPABUIIA MTPABOBOH H (PHHAHCOBOH IPAMOTHOCTH B PA3JIHUHBIX KH3HEHHBIX CHTYALIHAX,

yMems TJIAHUPOBATh M PEaIM30BBIBATH NMPEANPHHUMATENBCKYK) AEATEJIBHOCTb, HUCIOJIBb30OBATH
3HaHMA MO NpaBoBOH U (PHHAHCOBOI MPAMOTHOCTH B PA3NIMUHBIX JKU3HEHHBIX CHTYaLHAX

UMENTL NPAKMIUYECK T ONbin TUIAHUPOBAHUA U peann3aluiy cOOCTBEHHOro Npo(eCCHOHANBHOTO U
JTMYHOCTHOTO Pa3BUTHS B NPOHECCHOHANBHOM chepe.

OK 04. DddexTHBHO B3aHMOAEHCTBOBATh H padOTaTh B KQIIEKTHBE H KOMaHIe:

3namte IPABUJA B3aMMOISHCTBHUA B KOJNEKTUBE U KOMAHIE;

YMents BBICTpauBaTb KOMMYHHUKATHBHBIE CBA3H C YIE€HAMH KOMNIEKTUBA U KOMaHIBI;

umems  npakmuveckuit onoim >PPEKTHBHOrO B3aUMOAEHCTBUS U padOThl B KOIIEKTHBE U
KOMaH/e.

OK 0S. OcyuecTBiATb YCTHYIO H NMHCbMEHHYIO KOMMYHHKALMI0 Ha TOCYAAPCTBEHHOM S3BIKE
Poccuiickoii ®Peaepali ¢ y4eToM ocOOEHHOCTEl COLMANBHOTO U KYJBTYPHOIO KOHTEKCTA:

3HaMy TIPABHIIA YCTHOH M MUCBMEHHOH KOMMYHHKALMH HAa FOCYAapCTBEHHOM si3blke Poccuiickoi
Denepalii ¢ y4€TOM OCODEHHOCTEH COLHAIBHOTO H KYJIBTYPHOIO KOHTEKCTA,

yMems OCYLIeCTBIATb YCTHYIO M MHCbMEHHYKO KOMMYHHKALUHK Ha TOCYOapCTBEHHOM fA3bIKE
Poccuiickoil ®eaepauuy,

UMb HPaKAYeckudl oivim  BbIDOpa ¢nocoda yCTHOH M MHCBMEHHOH KOMMYHHKAlLlHM HA
rocynapcTeeHHoM sizbike Poccuiickoil @enepauu ¢ y4eToM 0COOEHHOCTEH COUMANBbHOIO U KYJbTYPHOIQ
KOHTEKCTA.

OK 06. IIposBaiATb IpaKJaHCKO-MATPHOTHYUECKYIO MO3HLMIO, AEMOHCTPHPOBATb OCO3HAHHOE
MOBEIEHHE HA OCHOBE TPATULIMOHHBIX POCCHICKMX AYXOBHO-HPABCTBEHHBIX LI@HHOCTEMH, B TOM YHCIE ¢
YYETOM TapMOHH3ALHH MEXKHALMOHAJIBHBIX H MEXPEJIHIHO3HBIX OTHOLIEHMH, NPHMEHATh CTAHAAPTHI
AHTUKOPPYNLHOHHOTO NMOBEAEHHA:

3Hamte O  TPAaZULUMOHHBIX POCCHHACKHMX OYXOBHO-HPABCTBEHHBIX LEHHOCTAX, CTAHIAPThI
AHTHKOPPYILIHOHHOTO MOBEIEHHSA,



yMems OEMOHCTPUPOBaTb OCO3HAHHOE T[OBEAECHHWE HAa OCHOBE TPAOHUMOHHBIX POCCHHACKUX
AYXOBHO-HPABCTBEHHBIX LEHHOCTEH, B TOM HHCIE ¢ YYE€TOM TapMOHM3aLHH MEKHALHOHANBHBIX H
MEKPEITUTHO3HBIX OTHOLLIEHHH,

UMEnL NPAKMUYeckuil onsin TPOABJISHU IPAKIAHCKO-NATPHOTHUYECKOH MO3UUMH, MPHUMEHEHUA
CTaHAAPTOB aHTHKOPPYILIUOHHOTO MOBEOSHHU,

OK 07. ConeiicTBOBaTb COXPAHEHHIO OKPYXKAKLIEH Cpenbl, pecypCocOepeKeHHI0, NPUMEHATh
3HAHHA 00 H3MEHEHHH KJIMMATA, NPHHLHIbI OePEeKNUBOro NpOU3BOACTBA, 3PPEKTHBHO NeliCTBOBATh B
Ype3BbIUANHBIX CUTYaLHAX:

3Hamy 00 H3MEHEHHH KIHMMaTa, IPHHLUUIE OepeskKIMBOro NMPOH3BOACTRA;

ymemv CONEHCTBOBATb COXPAHEHHIO OKPYKAKOIIEH CpPEeabl, PECYpPCOCOepexeHHr0, NMPUMEHATD
3HAHHUA 00 H3MEHEHHH KJIMMATa, NPHUHLUIBI OePexIHBOrO NPOH3BOACTBA,

umens npaknyeckyit onvint 3OQPEeKTUBHO OeHCTBOBATh B UPE3BbIMANHBIX CUTYALMAX.

OK 08. Mcnons3oBaTe cpencTsa (Gpusuyeckoit KyNIbTYphl AN COXPAHEHHUA U YKPEIIeHHs 300pOBbs
B IpoLIecce NMPO(PECCHOHAIBHON AEATENBHOCTH M MOAJEPKAHHA HEOOXOOMMOre ypoBHA (HU3HYECKOH
NOATOTOBIEHHOCTH!

3HaMy 3HAUeHHe (PU3HYECKOH KYNMbTypbl A8 COXpPaHEHHsS W YKPENJeHHs 3J0pOBbS B MpoLecce
npopecCHOHaNbHOH  OEATeNbHOCTH M MOOAep’KaHHs  HeoOXOZMMOro  YpoBHA  (PU3MUeCKOi
NOATOTOBIEHHOCTH,

YMemb UCIIOJIb30BATh CPEACTBA (PHU3HHUECKOH KyJbTYPhI I COXPAHEHHA H YKPEIIEHHUS 370pPOBbs
B Mpolecce NpodecCHOHaNbHON AEATeNbHOCTH M MOAIep:KaHUd HeoOXOAMMOro ypoBHA (u3HuecKoH
MOATOTOBJIEHHOCTH,;

HMEMmb  HpAKMUYECKHT  ONbIM  COXPAHEHHS M YKPEIUIGHHs  370pOBbi B NPOLIECCe
npoheCCHOHANBHOH ~ AEATENBHOCTH M MOJAEPXKAHMA  HEOOXOAMMOIO  ypOBHA  (PH3MHECKOH
MOOTOTOBIEHHOCTH.

OK 09. Nonb3osatbCA MNpodecCUOHANbHON AOKYMEHTAUMEN Ha TOCyJapCTBEHHOM U
MHOCTPaHHOM A3bIKAX:

3HaML OCODEHHOCTH HHOCTPAaHHOMH NMHUChMEHHON ciy:keQHOM peyH,;

yMems TIepeBOAHTL NPO(ECCHOHAIBHY NOKYM@HTALHK HA MHOCTPAHHBIH S3bIK, HHOCTPAHHYIO
NOKYMEHTALHIO HA TOCYIapCTBEHHbIN A3bIK,

UMENL  NPAKAIYECKUEt  Onpim  TIONB30BaHHA — MpodeccHOHaNnbHOM — HOKyMeHTauueHd  Ha
roCyJapcTBEHHOM M HHOCTPAHHOM s3bIKE.

B pezynbTate npoxoxaeHUA y4ebHON NpakTUKKU 0Dy4aloWmMnCa 0MKeH:
HMETh IIPAKTHYECKHH ONbIT B!
peanu3aLii HOPM MAaTePHAIBHOIO H NPOLIECCYANBHOIO NPasa,
obecriedeHHs COOMIAEHHA 3aKOHOAATENbCTBA CyOBEKTaMU NPaBa,
NMpUMEHEeHHA Mep aIMHHHCTPATHBHOIC MNPHUHYKIAEHHSA, BKIIOHas NpHUMeHeHHe (u3nueckol CHIIBL,
CreLIHabHbIX CPEACTE;
yyacTHs B OOECNEeYeHHH BbIABJICHHS, PACKPBbITHA M pPacCleOBaHHs MNPECTYMIEHHH M HHBIX
NPABOHAPY LIEHHIH,
yUacTHA B BbIABIIEHHUH MPUYHH MPECTYIUIEHHUH U MHBIX MPaBOHAPYLUEHU, YCIOBHH, CIOCOOCTBYIOINX
UX COBEPLISHHIO,
yyacTHs B ODECNEeUeHHH 3ALLWUThI CBEJICHHH, COCTAB/SIKOLINX TOCYAApCTBEHHYK) TaliHy, CBeOeHMI
KOHUASHLIMATBHOIC XapaKTepa, a TAK:Ke HHPOPMALHH OrPaHHYSHHOIQ PacpoCTPaHSHH.

YMETh!
Pa3IHYATh HOPMBI MATEPHANIBHOTO H MPOLIECCYANIBHOIQ NPaBa, MPHMEHTh CIIOCOOBI Peau3aLiuy HOPM
MATEPHAJIBHOTO H NPOLECCYATBHOIO NPABA;
MPUMEHATL HOPMbl MaTepHaNbHOTO M TNPOLECCYaNbHOro Mpapa and odecredeHus coOmoAeHHs
3aKOHOAATeNbCTBa CyOBeKTaMH MpaBa,
BBIOMPATh HEODXOOHMBIE K INPHMEHEHHK) Mepbl AIAMHHHUCTPATHMBHOIO MPHUHYXIEHHS, BKIKOHAs
MPHMEHEHHE (PU3UYECKOI CHIIBL, CMELHANBHBIX CPEACTE, OTHECTPRIBHOTO OPYIKHS,
MPUMEHATL HOPMBl MAaTepHajJbHOrO M MpPOLECCYanbHOrO MpaBa NpH BBIIBIEHUM, PAaCKPBITHH H
paccresoBaHUH MPECTYIVICHUH U HHBIX NPaBOHAPYLIESHU,
BBIABJSITE CTAHIAPTH3HPOBAHHBIE TMPHYHHBI MPECTYIUIEHHH W HHBIX NPABOHAPYIUEHHI, YCJIOBMAX,
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CMOCOOCTBYIOLIHE HX COBEPLISHHIO;
HCMIOMB30BaTh NPaBUAa OOECNEYEeHHs pPEeXHMA TOCYNAPCTBEHHOH TaliHbl M CEKPETHOCTH B
NPABOOXPAHUTEJIbHBIX OPTaHaX.

3HATH:
CONEPKAHME HOPM MATEPHAJIBHOIO H NPOLECCYAJbHOrO MNpPaBa, BUAbBI H CHOCOOBI PEATH3aLMH
MATEPHAIBHOIO H NPOLECCYATBHOIO NPABA,
TpeOoBaHUA K cyObeKkTam mpasa, crmocoOBl U Mepbl odecnedeHHs COOMOOEHHs 3aKOHOAATENbCTBa
cyOBEKTaMH Mpasa;
BHIbI MEP AAMHHHCTPATHBHOTO MPHHYKICHHS, OTIIHYHE CHEIHANBHBIX CPEACTB OT OTHECTPENIBHOTO
Opy#Hs, COCODBl H MPHEMbl MPUMEHEHHs (H3HYECKOH CHJIBL, OCHOBAHMS H MOPAIOK NPHMEHEHHs
Mep aOMHHHCTPATHBHOTO NMPHHYKIEHHUA, MPUMEHeHHA (QU3NYECKOH CHUMbl, CMEUHANbHBIX CPEICTB U
OTHECTPEJBbHOTO OPYIKHUA,
MOHATHE W COCTAaB MPECTYIVIEHHH W HHBIX TMPAaBOHAPYIIEHHH, MOPAAOK H CrNOCOObl BBLIBIEHHS,
PACKPBITHA H PaCcCNeI0BAHMs NPECTYINIEHHUH H HHBIX NIPAaBOHAPYLIEHHH,
MPUYHUHBI U YCJIOBHS COBEPLUEHHS MPECTYIUIEHUH H MUHBIX NMPaBOHAPYLUEHUIT;
MOHATHE M 3HAYEHHE T[OCYJAPCTBEHHOH TaliHbl, CBeleHMH KOHQUIEHUHANbHOTO XapakTepa,
HHpOPMALIMH ~ OTPaHHYEHHOTNO  PAaclpOCTPAHEHHs, TNPaBHUIa  OTHECeHUs  MHPOpMALMM K
roCyJapCTBEHHOH TalHE W HMHOH TaHHe, NOMUIeKALUEH OXpaHe W 3alHUTe B COOTBETCTBUH ¢
OeHCTBYIOLIUM 3aKOHONATENbCTBOM.

1.4. PekomeHayeMoe KOIHY€CTBO YACOB HA OCBOEHHE MPOrpPaAMMBbI AHCLIHILIHHBI:
ouHan opma obyuenua (Ha 6aze CpeoHe20 OCHOBHOZ0 U CPEOHe20 00uLe20 00pa308aHUA)
MakcHMaJbHOH yueOHo# Harpy3ku obyuarowerocs 164 yaca, B TOM YHCTE!
o0si3aTeNnbHON ayIUTOpHOH yuebHOI Harpy3ku odyyatowierocs 154 yaca,
CAMOCTOATENBHOH padoThl 00yHaroerocs 10 4acos.
- IPOMEXKYTOHYHAsA aTTECTALIHA - YACOB.
(opma KoHTpoJs — auddepeHLHpOBaHHbI 3aUeT.

3qouHaA_hopya obyuenua (Ha baze cpednezo obuiezo 00pa3eeanua)

MAKCHMANbHOH yueOHOH Harpy3ku ody4arowerocs 164 4acoB, B TOM 4HCJIE:
o0si3aTeNnbHOH ayIUTOpHOH yuebHOI Harpy3ku odyyatouierocs 24 vaca;
caMocToATeNbHOH paboTsl oby4darowerocs 140 4acoB, B TOM YHCIE!
NPAaKTHYECKAs NMOArOTOBKA 14 yacos

- IPOMEXKYTOYHAS aTTECTALHA - YaCOB,

(opma KoHTpoJIa — auddepeHLHpOBaHHBI 3aUeT.

2.CTPYKTYPA U IPUMEPHOE COAEP)KAHUE YUYEBHOM AUCILIUTIJIMHBI

2.1, O0bem yuefHOH TNCHHNJIHHBI H BHABI Y4e0HOH padoThl

Buna y4edHoii padoTel Obver nacos
ounan dOUHAA

MarcuManbHad y9efHaa Harpyska (ecero) 164 164
O0a3ATeILHAA AVANTOPHAA VHEOHAN HACPVIKA (BCero) 154 24
B TOM 4HCnE!
JIEKUMOHHbIE 3aHITHA 70 10
[TpaKTHYECKHE 3AHATHSA &84 14
CaMOCTOATEILHAA PADOTA 00VHANIEroca (BCero) 10 140
B TOM 4HCnE!
-RPARIMUHECKUS ROO20MOEKd 14
TIportesxcymoynas animecmatia ¢ hopye Sughhepe HYUPOGAHHOZ0 3a4ena - -




2.2. TemaTH4yeCKH MJIAH H COAepPKAHHUE YUeOHOM AHCUHIIHHbI

AEJONNPOU3BOACTBO U PEXKUM CEKPETHOCTH

HaumenoBanue pa3aesioB U TeM Coaepxanne yueOHOro MaTepHaJa, JJadopaTopHbie U O0bem yacos Yposenn
npaKkTHYecKue padorbl, CAMOCTOAATE/IbHAsI padoTa ouHaN | 3204HAS OCBOEHHS
o0yuarouuxcsi, KypcoBasi pador (npoexr) (eciu
npPeoyCMompeHvt)
1 2 4
Tema 1. JlokymeHTaunmoHHoe obGecredenue | CoAepAanne yuebuoro marepuaia 8 2
yIIpaBJIEHUS B MIPaBOOXPAHUTENIbHBIX OpraHax 1. l’lpe;meT. HEIH H 33Ja44 JHCHHILTHHDI ((ﬂeJIOHpOPI'iBOIlCTBO H 1
PEKHM CCKPECTHOCTHY, cc CBA3b co CIICIHATBHBIMH H
001meo0pa30BaTeIbHBIMH  TUCUHIUTHHAMM, POJb H 3HAUCHHE B
CHCTEME MOATOTOBKH CIICIIHATIHCTOB.
2.| OCHOBHBIC IOHSTHS U OTIPEACICHUS TUCLUTUTHHBI. 1
3.| 3HaueHHE JOKYMEHTALMH B YIIPABJICHYECKOM JCSATEILHOCTH. 1
4.| MecTo H poab ACIONPOU3BOACTBA B YIIPABICHHH. 1
5.| Jenompon3BoacTBO Kak ()YHKIMS YIPABICHHS. 1
6.| IToHsATHE O JOKYMEHTAX. 1
7.| OyHKUMH JOKYMEHTOB B YIIPABJICHHH CHCTEMbI JOKYMEHTALHH. |
8.| Buapl J0KyMEHTOB 1
9.| Yuupuxamms cucreM gokyMeHTHpoBaHHs. [[OCTBI H HOPMATHBBL 1
JlaGoparopusie padoThl
HE TPEy CMOTPEHBI
IpakTnyeckne 3aHsiTus 10 -

L.

VHU(HIUHPOBAHHAS CHCTEMA OPTAHH3ALMOHHO-PACTIOPSIHTEIBHOM
ngoxymeHTanuu (YCOP/I).

2.| CranpapTu3auus ynpaBJICeHYCCKHX JOKY MCHTOB.

3.| PexBu3utsl 31 MpaBUJIa o(popMICHHS PEKBH3UTOB,
perinamerTHpoBaHHbIX [OCT P 6.30-2003.

4.| AHamM3 PEKBH3HTOB, NPHIAIONIUX JOKYMECHTAM HOPHIHYECKYIO
CHITY

5.| BraHKH JOKYMEHTOB: TOHSATHE, BHIbL, BAPHAHTHI H CIIOCOOBI
PACTIOJIOIKCHHS PCKBH3HTOB.

6. AHamu3 ONAaHKOB C  YITIOBBIM M INPOJOJBHBIM  BAPHAHTAMH
PACTIOJIOKCHHSI PCKBH3HTOB.

7.| ®opmymsap-obpasen; OPJ1, ocodeHHOCTH 0OopMICHHs

8.| OcoOcHHOCTH OpraHH3aLuH JACTIONMPOH3BOACTBA npH
HCMOJIb30BAHHH HOBBIX HH()OPMALHOHHBIX TEXHOJIOTHii

9.| CocraBncuue (popMmymipa-00pa3ua C YIIOBBIM H MPOIOIbHBIM

BAPHAHTAMH PACTIOJI0KECHHS PEKBU3HTOB Ha (popmare A4,

I(

KoncTpynpoBanue OMAHKOB KOHKPETHOH OpraHu3auuu (oOmiero,

OmaHka KOHKPECTHOTO BHIA JOKYMCHTA) C YIJIOBBIM H MPOJ0JIbHBIM




| BapmanTamu pacmonoskenus pexsusuToB Ha (opmare A4

CamocrosTenpHas padoTa 00y HAKIHXCS 2 18

3HAYCHHE JOKYMCHTALMH B YPABICHUYCCKON ACATCIbHOCTH.

[Tpoananu3HpoBaTh NpaBHIA ACIONPOH3BOACTBA B (heaCPATbHBIX

OpraHax UCHOTHUTEIBHOH BIACTH

PaccMOTpeTs HMHCTPYKUMIO 1O CyJCOHOMY JAENOTPOM3BOACTBY B

BEPXOBHBIX CYJaX PEeCnyOIHK, KPAeBbIX M OOJACTHBIX CYIAX, CYAAX

ropoJaoB (peaepasbHOrO 3HAYCHMS, CyJaX ABTOHOMHOH OOIAcTH H

AQBTOHOMHBIX OKPYTOB

H3yunth HaumoOHaMbHBIH CTaHAApT Poccuiickoit deaepauun, CHCTEMY

CTaHAAPTOB MO HH(pOpMALHH, OHOTHOTCHHOMY M H3AATCILCKOMY JACIY.

OxapakTepH30BaTh HHCTPYKUHIO MO CYACOHOMY ACIONMPOM3BOJCTBY B

paiioHHOM Cy e

Tema 2. Cucrembr joxymentanmn u  pexum | Cojepranne 8 2
CEKPETHOCTH B IIPABOOXPAHHTE/ILHBIX OPraHax l.| ITonssrue u  (YHKUMH  OPraHH3ALMOHHO-PACHIOPSIHTEILHON 1

goxymeHTauuu (OPJ1). Buast OP /1,

2.| Opranu3auHOHHbIC JOKYMEHTHI: YcTaB, [Tonoxenue, MHCTpY KiuH. 1
[TopsIIOK MX COCTABJICHHS H HCTIOJIb30BAHHSL

3.| PacnopsaurenpHble  AOKYMCHTBI:  TOCTAHOBJICHHS,  PCLUCHHMS, |
NPHUKA3BI, PACTIOPSDKCHUSL, YKA3aHHSL

4. Ilopaook  COCTaBICHHS,  NMOAMHCAHMA M HCIOJIb30BAHHSA |
MOCTAHOBJICHHIH, PCIICHUI, MPHKA3bL, PACTIOPSKCHHIH, YKA3aHHI.

5.| Ha3nauenue u 0()opMICHHE TPHKA30B MO OCHOBHOM JCATCIHHOCTH. 2

6.| PaboTta c opraHH3aHOHHO-PACTIOPSAUTEILHOM JOKYMCHTAIHCH. 2

7.| CocraBieHue 1 0()OPMICHHE MPUKA30B H PACTIOPSUKCHUI. 2

JlaGoparopusbie padoTbi

HE NPEIY CMOTPEHBI

IpakTnyeckne 3aHsiTus 10 2

1.| Ha3naueHue 1 BUABI HH(OPMALHOHHO- CIIPABOYHBIX JOKYMCHTOB.

2.| Ha3HaueHue, COCTaB PEKBH3HTOB H TMOPSAOK  O(OPMICHUS:
MPOTOKOJIOB, AKTOB, JOKJIQJHBIX 3aITHCOK, CIIYKSOHBIX MHCEM.

3.| Ha3sHaueHue, CcOCTaB pPEKBH3HTOB H NOPAIOK  O(OPMICHHUS
CITYKCOHBIX ITHCEM.

4.| Ha3HaueHHe, COCTAaB pPCKBH3HTOB M TOPSIOK  O(OPMIICHHSA
CYIKCOHBIX THCEM.

5.| Buasl C1yKCOHBIX THCEM.

CamocrostenbHas padoTa 00y HaKIHXCS 2 18

Ha3HaucHue, cOCTaB PCKBH3HTOB H MOPSAIOK O(OPMICHHS CIyKCOHBIX
MHCEM

Pazpabotath eaMHYIHO CHCTEMY TIOATOTOBKH H  KAYECTBCHHOIO
O(h)OpMIICHHSI JOKYMCHTOB, NMpPABHJIA PALHOHAIBLHOMH OpPraHH3alMH HX
yueTa, TOMCKA, KOHTPOJS 32 HCHOJTHCHHEM M XPAHCHHS HA

(o8}




IPEINPHATHH.
Pa3paboTaTh mpHMEpHBIi JOTOBOP HA OPTAHU3AIMIO ACTOMPOU3BOACTBA
HA NPECANPUATHH (JOrOBOP ayTCOPCHHIA)

Pa3paboTaTh mpUMEpHOE MOJOKEHHE 00 YTHIM3ALUH OTXOJ0B OyMaru
(0T AeI0MpPOU3BOACTBA)

Tema 3. Opunmanbubii J0kyYMeHT Kak djaement | Cojepranne 9 2
JACJIONPOH3BOACTBA B npaBooxpanuTe bHbixX | 1.| Opranusanus padoTel €  NOCTYNAIOIMMH  («BXOJALIMMH») H 2
opraHax OTIPAB/IACMBIMH (CHCXOAAIMMHY») JOKYMCHTAMH.
2.| TlpaBuya opraHu3aLuH PadOTHI C BHY TPCHHUMH JOKYMCHTAMH. 2
3.| Perucrpauus JI0KYMCHTOB - COCTaBHAas 4acTb TCXHOJIOTHH 2
opraHu3auuu paboThl C JOKYMCHTAMHU.,
4.| Llenu ¥ OCHOBHBIC NPHHLUITBI PECTHCTPALMU JOKYMCHTOB. 2
5.| @opMBI PCTHCTPALMH JOKYMCHTOB M MOPSIOK HX 3AIOJIHCHHUS. 2
6.| XKypuanbHas JopMa peruCTPALMH. 2
7.| PerucTpausoOHHO-KOHTPOJIbHAS KAPTOUKA. 2
Jladoparopunie padoTbi
HC MPCIy CMOTPCHBI
IIpakTHyeckne 3ausirust 10 2
1.| Tlopsaok W mpaBMAa PErHCTPAUMs BXOAAIMX M HCXOJAIIMX
JOKYMCHTOB.
2.| CocraBicHHC CXCMbI JOKYMCHTOO00POTA MPCANPHSTHSL.
3.| CocraBicHHC 3aBCPUTCIbHOM HAAMUCH, BHYTPCHHCH OMHCH.
4.| O¢opmacHHE 00I0KKH ACA.
5.| TIpaBuia nepeaayuy A¢a HA XPAHCHHC B aPXHB.
CamocTosiTeibHast paboTa 00y HAKIHXCS 2 18
Peructpauus [0KyMCHTOB Pa3IHUHBIX TOTOKOB
Tema 4. Texuouiorusi BejieHust jxesionponssojiacrea n | Cojaepranne 9 2
obecrneyeHust peKnMa CEKPETHOCTH B | 1.| TToHATHE rOCY JApCTBEHHOM TalHBbI. |
NPaBOOXPAHHTE/ILHBIX OPrafHax 2.| [lonsaTHe W BHABI CBCACHHI COCTABIIOIIMX TOCYJAPCTBEHHYIO 1
TalHy.
3.| INoHsTHE M BHABI rPH()a CEKPETHOCTH. |
4.| TlonsTre CTyKCOHOM TaiHBbI. 1
5.| TIpaBoBbIC OCHOBAHHMSI 3ACCKPCUHBAHHUSI CBCCHUIL. |
6.| Cseaenust 0coO00M BAXKHOCTH, COBSPIICHHO CEKPETHBIC 1
W CCKPCTHBIC.
Jlaboparopubie padoTbi
HE MPEaYCMOTPEHbI
IpakTnyecKne 3ausiTus 10 2

1.| Tlepeuenp CBeACHHUI, COCTABISIOIIMX rOCY JAPCTBCHHYK) TaHHY.

2.| lMopsaok oOmpeacicHHs, TPHUCBOCHHSA W H3MCHCHHSA CTCIICHH
CCKPETHOCTH, OCHOBAHHMA M MOPAJOK PACCCKPCUMBAHHSA 3AKPBITBIX
CBCACHHIA.




3.| CeaeHms, moaneKanme 3aceKpeyHBaHuio B cucreme MBI

4.| CpeaeHus, COCTABISIIOIIHE TOCYJAPCTBEHHYKO TAaiHY B OpPraHax
BHYTPEHHHX JEIL.

5.| OCOOCHHOCTH 3aCEKPEUMBAHHS H PACCEKPEYHBAHUS CBECACHHIA,
00pasylomMX TrOCYJApCTBCHHYK) HJIM CIYKCOHYIO TaiiHy B
MPOLIECCE OCYIICCTBICHHSI ONICPATHBHO-PO3BICKHON ACATEIBHOCTH.

CamocTosTe/bHas padota 00y YaroIHXCs

18

[Tpoananmu3upoBaTh MNpPABHJIA OTHCCCHHA CBCICHHH, COCTABIAFOIHX
roCyJApCTBEHHYO TaiHy, K Pa3IHYHbIM CTCTICHAM CEKPETHOCTH
OnpenenuTh KOJMHYECTBEHHBIC H KAYECTBCHHBIC MOKA3aTenH yiuepoda,
KOTOPBII MOKET ObITh HaHECEH Oe3omacHocTH Poccuiickoit deaepauuu
BCJICACTBHC PA3IIALICHUS IOCYAaPCTBCHHOM TalHbI paCIPOCTPAHCHHSL.
HM3yunth noOpsaOK pasrpaHUYCHHS MOJHOMOYMH IO PACHOPSIKCHHIO
CBCACHMSAIMH, COCTaBSIIOLUMH TFOCYJAPCTBCHHYK) TalHY, MCHKIY
OpraHaMu rocyJapCTBCHHOM BJIACTH

Onpeaenutb coctaB  MEKBCAOMCTBCHHOM KOMHCCHH IO 3aLUUTC
rOCYIapCTBCHHOMH TalHbI

Onpeaenutsb O0OBCKTHI AJIMHHHCTPATHBHOTO VIIPaBJICHUS
NPCAHA3HAYCHHBIC 1711 PA3MCLICHHS M OOCCMCUCHMA JACATCILHOCTH
COOTBCTCTBYIOLICTO OPraHa yHPaBICHHS B NMCPHO MOOWIM3ALMH H B
BOCHHOE BpPEMSL.

Tema 5. Ilousitme rocy apcrBeHHOIl TalHLI W

nepeyeHn CBE/ICHHIT,
roCy/IaPCTBEHHY IO TAliHY

COCTABJ/ISIIONIHX

Copxep:xranne

1.| TTopsaok JomycKa K rocy JapCTBEHHOM TaHHE.

2.| Tlopsimok H OCOOCHHOCTH JOMyCKa K TOCYJApPCTBCHHOW TalHE
OTICTbHBIX KATETOPHH rPakKIaH.

3.| INopsaok U OCOOCHHOCTH JOMYCKAa K CITY/KCOHOM TaifHE OTACIbHBIX
KaTErOpUii rpaskKIaH.

4.| OdopmieHue OMyCKa K TOCYJAPCTBEHHOM TalfHE.

5.] OcobGeHHOCTH O(hOPMIICHHS JOMYCKA K TOCYJAPCTBCHHOM TallHE NPH
paboTe MO COBMECTHTCIILCTBY.

6.| OcobenHocTH O(OPMICHHS JONMYCKAa K TOCYJAPCTBEHHOM TaifHe

PYKOBOJIMTCISIM M WICHAM CAaMOPETYJIHPYEMBIX OpPraHH3ALHH
ApOHTPAYKHBIX YIIPABIISIOIIHX.

7.| M3MeHeHHE (DOPMBI TOMYCKA K TOCYJAPCTBCHHOM TaifHE.

8.| Ilepeo(hopmiicHHE TOMYCKa K TOCYAAPCTBEHHOM TaiHE.

9.| IlpekpamieHue J0MmycKa K rocyJapCTBCHHOM TalHe

9

(5

(5

(%)

JlaGoparopusbie padoTbi

HC NpEayCMOTPCHBL

Ipakruyeckne 3aHsiris

1.| Obmme Ttpebosanust k corpyauukam OBJl mo obecneucHuio
PEKHMA CEKPETHOCTH.

2.| TTopsok JOMyCKA MOAPA3ACICHHI K CEKPETHBIM PaboTaM.

10




3.| KonTpoas 3a cOOM0ACHHEM PEKUMA CEKPETHOCTH.

4.| OOsA3aHHOCTh HE pa3riallaTh CCKPETHBIC CBEACHHS, CTABIUHC HM
H3BECTHBIMH IO CIY7KOE.

5.| O6sa3aHHOCTh COOMIOJATH YCTAHOBICHHBIC TPABHIA BBITIOJTHCHHS
CCKPCTHBIX PaboT.

CamocTostesbHas padoTa 00y YaroIHXCs 2 18
ITpoananmu3upoBaTh HOPMBI 3aKOHOAATEILCTBA Poccuiickoi denepamu
0 TOCYAAPCTBCHHOM TaWHE, MPEAyCMATPUBAKOIIME OTBETCTBCHHOCTDL 3a
€ro HapyLICHHUE.
PaccMoTpeTs OCHOBaHMA OTKasza A1 JOMyCKAa K TOCYJApCTBEHHOM
TalHe.
ITpoananusuposats [Tocranosicuue IpasurenscTea PO or 03.02.2005
"O  peryaMpyloOLICM  OPraHe, OCYIUCCTBISIOLICM  KOHTPOJIb  3a
JCATCIBHOCTBIO  CAMOPCTYJIHPYCMBIX — OpraHu3auuii  apOMTpPasKHBIX
ynpasiomux” u Ykaszom [IIpesuaeura PO or 25.12.2008 "O
®dcacpanbHOil Ci1y:kOC rOCYAAPCTBCHHOM PCTHCTpPALMM, KajacTpa H
kaprorpaguu" sBmicrcs DeacpanbHas CayxkOa  rocyAapCTBCHHOM
PErHCTPALMH, KAJACTPa H KapTorpauu.
H3yuuth mopsAmoK OpPraHH3aLMH AOCTYNA K rOCYJAPCTBCHHOM TaiHE
KOMAHAMPOBAHHBIX PAOOTHHUKOB.
Onpeaenuth (PYHKUHH KAJPOBOTO TMOAPABACICHUS MO O(OPMIICHHIO
JIOIyCKa apOHTPAKHOTO VIIPaBJIAIOIIETO (pyxoBOAMTE IS
CaMOPETYIUPYEMOM OPraHH3aLluH) K rOCY JAPCTBCHHOM TalHE.
PaccmoTtpers ciyyau mepeoopMIICHHE AOMyCKa K TOCYIAPCTBCHHOM
TalHE MO MEPBOI, BTOPOM M TPETbEH (C MPOBEIACHHEM OPraHaMu
0€30MaCHOCTH NPOBEPOYHBIX MEPONPHATHIT) (hOpPMAM HE3ABHCHMO OT
CpOKa JACHCTBHS
Tema 6. Pexnm odecneyeHus! s3amurel | Coaepranne 9 -
roCyYAapCTBEHHOI TAIHbI 8.| Opranm3auuss padoThl C NOCTYNAKOIMMMH  («BXOJSIIHMHY») U 2
OTIPABJICMBIMH («HCXOJSIIHMHY») TOKYMCHTAMH.
9.| TlpaBuia opraHu3auuu padboThl C BHY TPCHHUMH JOKYMCHTAMH. 2
10 Perucrpaumst JIOKYMEHTOB - COCTaBHAasi 4YacTb TEXHOJOTHH 2
opraHu3auuu padoThl C AOKYMCHTAMH.
11] Llenu u OCHOBHBIC MPUHIMITBI PETHCTPALIMH JOKYMCHTOB. 2
12 dopMbI pCrHCTPALHH JOKYMCHTOB H MOPSIOK HX 3aMOJTHCHUS, 2
13 KypHambHast (hJopMa PErHCTPALHH. 2
14 PerucTpauMOHHO-KOHTPOJIbHASL KAPTOUKA. 2
Jlaboparopubie padoTbi
HE MPEIYCMOTPECHBI
IIpakrTnueckne 3aHsITHs 10 2

6. HOpﬂ,{IOK H InpaBulia PErucTpauusa BXOJAMMUX H HCXOIAMMX
JOKYMCHTOB.




7.| CocraBieHHE CXEMBbI JOKYMEHTO000POTA MPEANPHUSATHIL

8.| CocraBieHue 3aBEPUTEIBHOM HAAIMHCH, BHYTPSHHEH OTHCH.

9.] OdopmaeHne 06105KKH AeTa.

10 TIpaBuiaa mepesayus Aea Ha XPAHCHHE B APXHB.

CamocrosTenpHas paboTa 00y HaAKIHXCS - 14
Peructpanus J0KyMEHTOB Pa3IHYHBIX TOTOKOB
Tema 7. Iousirne nudopmamun st caykedonoro | Cojepranne 9 -
N0J1b30BAHHSL 7.| TlonsiTHE rOCY JADCTBEHHOM TAMHBL 1
8.| [loHsaTHE M BHABI CBEACHHH COCTABIAIOIIHX TOCYJAAPCTBEHHYHO 1
TalHy.
9.| TonsiTue U BHABI rpH()a CEKPETHOCTH. 1
1( TTonsTHe Cy;KeOHO# TAMHHBL 1
11 ITpaBOBbIC OCHOBAHMS 3aCCKPCUHBAHUS CBEACHHIH. 1
121 CeaeHust 0000 BAKHOCTH. COBEPIICHHO CCKPETHBIC 1
W CEKPCTHBIC.
JlaGoparopusie paboTbi
HE NPEIY CMOTPEHBI
IIpakrnyeckne 3ausirust 12 2
6.| IlepeueHb CBEACHUM, COCTABIIOLIMX IOCY JADCTBEHHYIO TAlHY.
7.| Tlopsinok  ompenacieHHs, NPHUCBOCHUS M HM3MCHEHHS CTENCHH
CCKPETHOCTH, OCHOBAHMSI U TOPSAAOK PACCEKPCUMBAHHS 3aKPBITHIX
CBCICHHUH.
8.| Csenenus, moanexKanme 3aceKpeynBaHmio B cucreme MBI
9.| CBexeHmsI, COCTABILIIOIMHE TOCYJAPCTBCHHYIO TAiHY B OpraHax
BHYTPCHHHX JICJL
1(] OcoOCHHOCTH 3aCEKPCYMBAHHS W PACCCKPCUHBAHHS CBEACHHIA,
00pa3ylolmMX TOCYJApPCTBCHHYK) WM CIyKeOHyIO0 TaiiHy B
MPOLECCE OCYIIECCTBIICHHUSI OTNICPATHBHO-PO3BICKHOM ACATCIBHOCTH.
CamocTosiTebHas1 paboTa 00y YAKOIIHXCS B 18

[Ipoananu3upoBaTh MNPaBHUIA OTHECCHHSI CBEACHHH, COCTABILIIOIIHX
rOCYJApCTBEHHYIO TalHY, K pa3IHYHBIM CTCIICHAM CEKPETHOCTH
OnpeaenuTh KOJIHYCCTBCHHBIC M KAYCCTBCHHBIC MOKAazaTeaH yiuepoda,
KOTOPBIif MOJKET ObITh HaHECEH Oe3omacHocTH Poccuiickoit Peaepaumn
BCJICACTBHC PA3IIALICHUSA TOCY AAPCTBCHHON TaHbI PACHPOCTPAHCHHSI.
H3yunth mOpAAOK Pa3rpaHHYCHHS MOJHOMOYHH MO PACTIOPSIKCHUIO
CBCJICHWSIMH, COCTAB/SIFOLIMMH TOCYJAPCTBCHHYHK) TalHY, MEKIY
OpraHaMu rocyaapCTBEHHOM BIACTH

Onpeaenuth coctaB  MEKBEAOMCTBCHHOH KOMHCCHH 1O 3allUTE
rOCYJapCTBEHHOM TalHbI

Onpeaenuthb 00BCKTHI AIMHHHCTPATHBHOTO VYTPABICHHUSA
NPCOHAZHAYCHHBIC AT PA3MCIUCHHUA H odecmeyeHus JACATCIIBHOCTH
COOTBCTCTBYROLICTO OpraHa VIPABJICHHA B NCPHOL MO()HHPIBHIIHH H B




BO

CHHOEC BPEMSI.

Tema 8. Pexnm ofecnedeHns 3amuThl CBEJICHHIT
KOH(PHICHIHAILHOIO  Xapakrepa,  CJyKe0HOii
HHPOPMAIHH OTPAHHYEHHOT0 PACTPOCT PAHCHHUS

Copepranne - -
10 Tlopsiiok JOMyCKa K rOCY JAPCTBEHHOH TalHE. 2
11 TTopsinok u OCOOEHHOCTH JOMyCKa K TOCYJAPCTBEHHOM TaifHEe 2
OTJACTBHBIX KATCTOPHH IPAKIAH.
12 TTopsiaok u OCOOCHHOCTH AOMYCKA K CIIYKCOHOH TaiHE OTACTBHBIX 2
KAaTCropuii rpazkIaH.
13 OgopmicHuE J0MyCKa K rOCYJAPCTBCHHOM TalHE. 3
14 OcoOcHuoCcTH O(POPMIICHHS AOMYCKA K FOCYAAPCTBCHHOM TalHHE NpU 3
paboTe MO COBMCCTHTCILCTBY.
1§ Ocobennocti O(QOPMICHHS AOMYCKAa K rOCYJAPCTBCHHOM TaifHe 3
PYKOBOAMTESIM M UICHAM CAMOPETYJIMPYEMBIX OpPraHH3aIMi
ApOUTPAKHBIX YIPABJISFOIIHX.
14 HM3meHeHHE (OpMBI J0MYCKA K FOCYAAPCTBCHHOM TaifHE. 3
17 TlepcoopMiacHHE AOMYCKA K FOCY JAPCTBCHHOM TalHE. 3
1§ TIpekpalucHue A0myCKa K rocyJapCTBCHHOM TalHE 3
JlaGoparopunie padoTbI
HC IMPEAY CMOTPCHBI
IpakTH4ecKne 3ausirust 12 2
6.| Obume TtpeOoBanusi K corpyauukam OBJ] mo ofecneucHHIO
pcucuma CCI(pCTHOCTH.
7.| Tlopsinok Jomycka nmoapasac/ICHUH K CCKPETHBIM padoTaM.
8.| KoHTpob 32 COOMHOACHHEM PCIKHMA CCKPCTHOCTH.
9.| OOs3aHHOCTL HE pa3rialaTh CCKPCTHBIC CBCACHHS, CTABIUHC MM
W3BCCTHBIMH MO CJYIKOC.
100 Obs3aHHOCTE COOMIOAATH YCTAHOBJICHHBIC MPABHIA BBIMOJTHCHHS
CCKPCTHBIX padoT.
CamocrosreabHas padoTa 00yyYaKIMXCS 17 18




[Tpoananu3HpoBaTh HOPMBI 3aKOHOAaTENbCTBA Poccuiickoit deaepanuu
0 TOCYAAPCTBCHHOM TaWHE, MPeayCMATPUBAOIIHE OTBETCTBEHHOCTD 34
Cro HapyLICHHUC.

PaccMoTpers OCHOBaHMA OTKa3a ISl AOMYCKa K TOCYJAPCTBEHHOM
TaHHe.

[Mpoanamusuposarts [locranosnenue [IpasutenscTea PO ot 03.02.2005
"O peryaHpyrOIIEeM OpraHe, OCYHICCTBIIFOIIEM KOHTPOJIb 3
JCATCIPHOCTBI)  CAMOPETYJIHPYEMBIX OPraHM3alHi  apOHMTPAXKHBIX
ynpaBsromux" u - Ykasom IIpesuaenra P® ot 25122008 "O
®caepanbHOH City:k0¢ roCyJapCTBCHHOH PETHCTPALMM, KajacTpa H
kaprorpaguu" sapasercs  DeacpanpHas Ccay:kda rocyJapCTBCHHOM
PErUCTPaLMH, KaJacTpa H KapTorpauu.

H3yunth mopsAaoK OPraHH3aLMH AOCTYNA K FOCYJAPCTBCHHOM TaiHE
KOMaHIUPOBAHHBIX PAOOTHHKOB.

Onpeaenuts (DYHKUMH KaJPOBOIO MOAPA3AC/ICHUS MO O(OPMIICHHIO
JOIMyCKa apOUTPAIKHOTO YIPaBJISIOLICTO (pyKOBOAMTEIA
CaMOpPCryJTHPYECMOi OPraHu3aLuH) K TOCY AaPCTBCHHOM TaiHE.
Paccmotpers ciyyan nepeoopMiICHHE A0MyCKa K rocyJapCTBCHHOM
TaHC MO MNCPBOH, BTOPOM M TPCThCH (C MPOBCACHHCM OpraHaMu
0€30MaCHOCTH TPOBEPOYHBIX MEPOMPHATHIT) (hOPMAM HE3ABHCHMO OT
CpOKa ACHCTBHS

KOHC_V.I IbTAIHH

Bcero

164

164




3. YcJi0BHSI peajin3auuy NPorpaMMbl THCHUATLTHHBI

3.1. TpeGoBaHHSI K MUHHMAJILHOMY MATEePHAJILHO-TEXHHYECKOMY o0ecrnedyeHH o
Peanuzauus nporpaMMbl AUCLMIUTHHBI TpeOyeT Haimuuusi yueOHoro kabuxera.

OGopynoBanue yueOHOro kabuHeTa: HAIMYHE MPOEKTOpa
Texuuueckue cpencrsa 00yueHHs: HHTEPAKTHBHAS IOCKA
I[TepeyeHb OCHOBHOIO 00OpPYI0BaHMSI, y4eOHO-HATJISIAHBIX TOCOOMIA:
— KomruiekT mebenu [uist npenoaasaress ( CTos npernojasarens-1, cryi npernojgasarens -1);
— KOMIUIEeKT MeOenu st o0yvaromuxcst ( CTON yUeHHYECKHIH, CTYJ YUeHHYECKHH ),
— Kkadenpa
— mkad sabopaTopHbIii
— XKamrosu ;
— JIOCKa ayAUTOpHas |
— MYJbTUMEIHA-TIPOEKTOP |
— 9KpPaH HaCTeHHBIH |
— Kommnekt Harnaaueix nocoduii (maakaToB) Mo npeameraM y4eOHOro IiaHa,
— KOMITBIOTEp CO CHEeLUaIbHBIM NIPOrPaMMHBIM O0ecreyeHneM
OO0nyuarens - peLUPKYJISTOP OaKTEPULIMAHBII 1Jist 00e330pakuBaHus Bo3ayxa «AirRecy

KaGuner - nabopaTopusi crieliaibHOI TEXHUKH:
Mozenb ckenera B3pOCIOro My>KYHHbIL, HAOOPHI 15 OKa3aHUsS NMEPOBOH MEIMLIMHCKON MOMOLIH;
KyLIETKa MEIULIMHCKAs,
OOGpasipl XOJOAHOIO M OrHECTPEIbHOIO OPYIXKHSI, CTPEJIsHHbIE I'MJIb3bl OT Pa3JIMYHBIX BUIOB
opyskusi; MakeT pa3dopHblii aBTomata AK74; maker pa3bopHblii nucronera [TM;
Jlazepubiii nTepakTuBHbIi THP «PyOun» JIT-ODMI;
Panun cnyxebHble; 271€KTPOIIOKOBbIe yeTpoiicTBa «CkopnHOH»; nanku pesuHosble «I1P-73My;
Oponexxuner «Kupaca»; OpoHewieM Jerkuii 6047, Hapy4yHukH, oOpa3ubl CHUCTEM
BUAEOHAOMIOAeH s, 00pasLbl Kpacsaiux kaccer s Oankomara « CKOpMHOH»; 00pa3Libl XUMHKO-
TOKCHKOJIOTHYECKUX TECTOB (111 HAPKOTHKOB)
Crynbsi, mapThl yYEHHUYECKHE, CTOJI MpenoaBaTebckuil; mkad radbopaTopHblil, CTaliOHAPHBIE
HarJsiiHble NocoOus (IJ1aKaThl); KOMITBIOTEP CO CHELHATbHBIM MPOrpaMMHBIM O0eCIeYeHUEM.

3.2. MudgopmannonHoe obecnedeHHne 00yueHHust
Ilepeuenn pexomeHnayeMbIX yueOHbIX H3AaHHH, UHTepHeT-pecypcoB, AONOJIHHTEIbHOMH
JHTEPATYPHI

OCHOBHBIE HCTOYHHKH

BemkypoBa, A. B. OCHOBBI J€IONPOU3BOACTBA: Y4YCOHOE MOCOOHE Il CTYACHTOB CPEAHErO MNPO(JECCHOHATIBHOIO
obpazosanus : [12+] / A. B. BemkypoBa. — Mocksa . Bepaun : Jupexr-Meaua, 2020. — 245 ¢. : ., Tadn. — Pexum
nocryna: no noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=576203

Kysneuos, Y. H. [lenonpoun3soactso : yuedHoe nocodue : [16+] / Y. H. Ky3neuos. — 13-¢ u3a. — Mocksa : Jlamkos u K°,
2024. — 406 c. — Pexum gocryma: mo moxamucke. — URL: https://biblioclub.ru/index.php?page=book&id=711135 . —
Bubmuorp.: ¢. 312-323. — ISBN 978-5-394-05683-3. — TeKCT : 371CKTPOHHBIH.

IlO[lO.’lHl‘lTe.J'leble HCTOYYHHKH

Be3omacHOCTh 3JIEKTPOHHOrO JOKyMEHTOOOOpoTa : yueOHoe mnocodue : [16+] / I1. A. Tumenko, 0. M. Kazakos,
P. A. ®umunnos [u ap.]. — Mocksa ; Bepmun : Jupexr-Meaua, 2021. — 54 c¢. — PexuM gocryma: MO MOANHUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=602225

JKarnun, A. B. OCHOBBI YIPABICHUS U JCTIONPOHU3BOJICTBA B OPraHax BHYTPEHHHX JCI: albOOM CXEM : yueOHOE nmocodue /
A. B. Karmun, A. JI. Yaessos. — 2-¢ u3a.. nepepad. u gon. — Mocksa : FOnutu-/lana : 3akon u mpaso, 2021. — 225 ¢. :
cxeM. — Pexum goctyna: mo moanucke. — URL: htips://biblioclub.ru/index. php?page=book&id=683085

Mumyk, C. B. 3ammra u obpadoTka KOH()HACHIHMATBHBIX AOKYMEHTOB. BHABI TaiH : ydyeOHOe mocobume : [16+] /
C. B. Munyk : Jlumeuxuii rocyaapctBeHHbld mneparormdeckuii yHuBepcuter uMm. [1. 1. Cemenosa-Tsn-Illanckoro. —
Jluneuk : JIunmenkuit rocysapcTBeHHbli neaarornueckuit yausepcurer umenu [1.I1. Cemenosa-Tsn-Illanckoro, 2017. — 62
¢. : un. — Pexum gocryma: mo moamucke. — URL: https://biblioclub.ru/index. php?page=book&id=577437
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Hopma‘mano—npasosble AKTbI

rﬁi Hassanue [punar Hctounuk
1. Koxcruty uus Pocculickoit @enepanuu 12 aexadpa | ColpaHue 3aKOHOIATENBCTRA
1993 Pocceuntickoii dexepaunu
2. VTroI0BHBIH KOJEKC 1996 CobpaHue 3aKOHOIATENBCTBA
Poceuniickoii dexepaunu
3 Yro10BHO-IpOLECCY ANBHBIH KOJeKke Pocculickon ®eaepauuu 2001 CobpaHue 3aKOHOIATENBCTBA
Poccuniickoii dexepaunu
4. denepanbHblil 3ak0H «O rocy JapCTBEHHON ¢V 1eDHO-3KCIEPTHOH 2001 ColpaHue 3aKOHQIATENBCTBA
JeATeNpHOCTH B Poccuiickoii Petepaunn» Poccuniickoii dexepaunu
Ne
i HuTtepreT pecype (aapec) Onucanue pecypca
1. | http:/Awww. vsrf.ru/ OduunaapHeli caiit Bepxosroro Cvaa PO
2. | http://genproc. gov.ru/ OduunaipHeli caiit [eHepanbHOH npokyparypel PO
3. | http:/jakutsky.jak.sudrf.ry/ | ObHUHANBHEIN CAHT AKYTCKOrO rOpOICKOro ¢y 1a
4. | http:;///forum.zakonia.ru/ MHOro)y HKUHOHANBHEIE pecype mnd MOIvHeHHA OSCIUIATHOH HOPHIUYECKOMH
HOMOLIA, OOMEHA 3HAHUAMH U OMBITOM MEKIY MPOQeCCHOHATBHEIMH KOPUCTAMH:
HOBOCTH OO0 AaKTYAIbHBIN MPABOBEIX COOBITHAX M KOMMEHTAPHH BETY LN
IOPUCTOB CTPAHLL:
opuuuanbHBIE - mapTHEp MuHcTa  Poccun B paMKax  MOHHTOPHHIA
NpaBONpPHMEHEHHs: B CETH LVIHTEpHET A MNpPEICTABNEHHA PE3VIBTAaTOB
IIpesuneHty Poccun
5. | hp//www.consultant.n/ | CripaBouHO-NpaBoBad CHCTEMa: O(HMUMATBHREIA CaHT koMmaHHM «KOHCYMBTaHT
[T1r00»
5. IMpuxas I'ednpokypatypel Poccun Ne 39 MB/J Poccuu Ne 1070, 2005 Poccuiickas rasera
MUC Poccuu Ne 1021, Muntocta Poccun Ne 253, @CB Pocenn Ne
780. MunskoroMpa3eutust Poccuu Ne 353, @CKH Poccun Ne 399 «O
€IHHOM VUETE NPECTYILICHUH» (BMECTE ¢ «THIOBBIM MOIQKEHHEM O
€IHHOM MOPSIKE OPraHU3alUH NPHEeMA, PETHCTPALMH U IPOBEPKU
COOOILEHHH O MPECTYINMECHMINY, «[10I0KEHUEM O SIHHOM NOPAIKe
PErHCTPALHH YTOIOBHBIX J€1 M ¥UeTa NPECTYINIEHHH».
«HCTpVKUHEH O NOPAIKE 3AM0.THEHHA H MPEICTABICHUS YUETHBIN
JOKVMEHTOB»)
6. [Mocranos1enue [NMnenvma Bepxosroro Cvaa Poccuiickoit 2010 Broaierens Bepxoernoro Cyaa
Derepauin Ne 28 «O cv 1e0HOH SKCIEPTH3E MO VTOJOBHBIM JTAMY Poccniickoii @eaepaunu

«HTepHeT-pecypcbi»
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6. | hitp//www.garant.ru/

CrpaBouHO-IPABOBAA CHCTEMA: HHAOPMALMOHHO-NIPABOBOH mopTal «[apaHT»

7. | www.pravo.gov.ru

ObHUKHATBHBIH HMHTEPHET-NOPTAT NPABOBOH HMHPOPMALMH «[ OCYIAPCTBEHHAA
CHCTEMA NPABOBROH HHPOPMALHK»

8. | www.gosuslugi.ru

[Toptan INocv mapeTBEHHBIX veIyT Poccniickoii denepaunu

4. KOHTPOJIb 1 OHEHKA PE3VYJIbTATOB OCBOEHHA TUCHOUIITTHUHBI

KoHTponb M oueHKa pe3ybTaToB OCBOEHHA AUCLIUIUIMHB] OCYILECTBISAETCS MpenoaasareneM B
TpoLecce NPOBEICHHUs MPaKTUYECKUX 3aHATHH U 1a00paTOpHBIX padoT, TECTUPOBAHUS, & TAKKE
BBIMOJIHEHH O0YYAOMIMMHCA HHAMBHAYAJIBHBIX 3a0aHHH, IPOEKTOB, HCCASAOBAHUH.

PesvabTarsl odyHeHnn
(0OCBOEHHbIE YMEHEHS, YCBOEHHbIE 3HAHES)

DOopMbI 1 METOAbL] KOHTPOS H OLEHKI PE3Y.ILTATOB 00¥4eHNsA

¥Yrerp ONepupoBATE KPHMHUHATHCTHYECCKHMHU
NOHATUAMH H KATETOPHAMH:

IIpeseHTanny.
DKCMEPTHAA OLECHKA PEIUSHHS CHTY AUHOHHBIN 3374,
HabaroneHne W HHTEPIPETALMA Pe3Y.ILTATOR JCIOBEIN (PONEBEIX

urp)

JK3AMEH
VnmeTs IPHMEHATD TEXHHKO- | [IpAKTHYECKHE 3aHATHA.
KPUMHHATHCTHIECKHE CPEICTBA H METOABL ITpe3eHTaLHH:

CocrasieHue cxeM 1 1a0IHI

IIpoBepka KOHCHEKTOB JEKUHH

YCTHHI 0npoC (PPOHTANBbHEIH. HHAMBH Y A TEHEIH)

DKCMEPTHA QLUEHKA PELICHHA CHTY aLIMOHHEIN 337134,

DKCTEPTHAs QLUEHKA BHIMQIHEHUS CAMOCTOATEIRHOMR padoTE!
HalaroneHue M HMHTEPIpETalud pPEesy.IbTAaTOB JCIOBBIN (PONEBBIX
Hrp). A0KNaA0B. COOOIERHH

JK3aMeH
YMeTb HCMOIB30BATL TAKTHUECKHE NpHEMBI | [IpakTHUSCKUE 3aHATHA.
NpH NMPOU3BOACTBE CISACTBEHHBIN AeHCTBUHA U | [Ipe3eHTanuu:

TAKTHUECKHX OIEpalui:

DKCMEPTHAS OLEHKE PEIUCHUS CHTY aLIHOHHBIN 32744,

Hab1roneHHe M HHTEPNpPETaUMd Pe3V.IbTATOB JEIOBEIN (PONEBBIN
urp)
JK3AMEH

VMeTh BBISIBNATD 00CTOATEILCTBA. | [IPAKTHUECKHE 3AHATHA.

CHOCOOCTRY KOLINE copepueHuro | [IpeseHTaunu.

NPECTY IeHHH, DKCMIEPTHAA OLUEHKA PRLUSHUA CHTY ALHOHHBIN 347144,
HabarogeHue W HMHTEPOPETALMA Pe3YIbTATOR JIOBEIN (PONEBEIX
urp)
JK3AMEH

VMEThb  NNAHUPOBATE M OCVIUECTBIATH | [IpakTUYECKUe 3aHATUA.

JCATENBHOCT: [0 NpeAvIpexIeHHK  H | [Ipe3eHTauuu:

npoGHIAKTHKE IPABOHADY IUEHHH: DKCHIEPTHAA OLUESHKA PRLUSHUA CHTY ALHOHHBIN 347144,
HabarogeHue W HMHTEPOPETALMA Pe3YIbTATOR JIOBEIN (PONEBEIX
urp)
JK3AMEH

YMETb  BBIABIATBH.  JaBaTh  OLEHKY U | [IpakTuveckue 3aHATUL.

COJCHCTBOBATL MPECEUCHHI) KOPPYMNLHUOHHOrO | IIpe3eHTanuu:

MOBEIEHHA. DKCIEPTHAS QUEHKA PELICHHA CHTY aLIMOHHEIN 3371aY.
Hab1roneHHe M HHTEPNpPETaUMd Pe3V.IbTATOB JEIOBEIN (PONEBBIN
urp)
JK3AMEH

YMeThb HUCHONb30BAaTh  CNPaBOYHO-NMPABOBBIE | [IpaKTHUECKHUE 3aHATHA.

HH)OPMAUMOHHBIE  CHCTeMBL.  yueThl 4 | [IpeseHranun.

ABTOMATH3UPOBAHHKBIE UHDOPMALMOHHBIE | DKCMEPTHAS OLUEHKA PEIUCHHS CHTY ALIHOHHBIN 32744,

CUCTEMBl TIpH  ofecrneucHHH  BbIARNeHUA | HaGiwoneHHe M MHTEpnpeTanud pes3vIbTaTOB JENOBBIN (PONEBBIN

PACKPBITHS H PAcCIeIOBAHU NPECTVIIEHUH U

urp)
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HHBIN NIPaBOHApY LIEHHI:

DK3aMeH

VMETb HCNOIB30BATH MONOKHTEIBHBIH OIBIT
PACKPBITHS M Pace.1eIOBAHUA MPECTVIICHHH U
HHBIN NIPaBOHapY LIEHHH:

TTpakTudecKue 3aHATHS:

IIpeseHTanuu:

Cocrasierue cxeM 1 T1adIHI

IIpoBepka KOHCHEKTOB JEKUHH

YCTHHI 0npoC ((PPOHTANBHEIH. HHAMBH Y A TLHEIH)

DKCIEPTHAs QLUEHKA PELICHUA CHTY aLIMOHHEIN 3371aY.

DKCTEPTHAs QUEHKA BHIMQIHEHUS CAMOCTOATEIRHOM padoTE!
Hab1roneHHe M HHTEPNpETAalM4d Pe3V.IbTATOB JEIOBEIN (PONEBBIN
Hrp). A0KNaA0B. COOOIERHH

JK3aMEH
VMETh HCHOJIb30BATh TENHHUECKHE CPEeICTBA | [IpaKTHUECKHE 3aHATUS.
MO HAZHAYEHHID, [Ipe3eHTaLHH,

CocrasieHue cxeM 1 1a0IHI

ITpoBepKa KOHCIIEKTOB JICKLHi

VCTHBIH 0mpoc ((PpOHTANBHBIN. HHIHBHIY ATBHEIH)

DKCMEPTHAA OLECHKA PEIUSHHS CHTY AUHOHHBIN 3374,

DKCHIEPTHAA OLESHKA BHIMOIHEHUA CAMOCTOATE ILHOM PadoTEl
HabaroneHne W HHTEPIPETALMA Pe3Y.ILTATOR JCIOBEIN (PONEBEIX
HIP), A0KITAI0B, COOGIEHHH

JK3AMEH
VMeTs AHATH3HPOBATD OMEPaTHBHVID | [IpAKTHYECKHE 3aHATHA.
OOCTAHOBKY HA OOCITY XXKHBASMOH TEPPUTOPHH, IIpeseHTanuy.

JKCMePTHAA OLEHKA PELISHHUA CHTY AUHOHHBIN 34144,
HabaogeHne ¥ HHTEPOPETALMA DE3VILTATOR JEIOBEIN (PONEBEIX

urp)

JK3aMeH
VYMETb HCIOIB30BATH TENHHUYECKHE CpeacTea Hpakmqecxue 3AHATUA.
NpH PadoTe €O Ty KECHBIMH TOKY MEHTAMHU. IIpeseHTaluu:

Cocrasienue cxeM 1 1a0IHI

IIpoBepKa KOHCMEKTOB JICKUHH

YCTHHII 0npoC ((PPOHTANBbHEIH. HHAMBH Y A TLHEIH)

DKCMEPTHAs QUEHKA PELICHUA CHTY aLIMOHHEIN 337134,

DKCMEPTHAA OLESHKA BHIMOIHEHUA CAMOCTOATEILHOH PadoTEl
HabaroneHne W HHTEPIPETALMA Pe3Y.ILTATOR JCIOBEIN (PONEBEIX
UIP), A0KIAI0B, COOOIEHHH

JK3AMEH
VMeTh pa3uuaTh N0 (PU3HUECKUM MpH3HaKaM | [IPAKTHYECKHE 3aHATUA:
H CBOHMCTBAM VKA3AQHHBIE B HOPMATHBHEIX | [Ipe’eHTALHH.

MPABOBBIX aKTax TOKCHYHBIC BCLICCTBA.
XHUMHKATHI, OTPABIAOLIHKHE BCLUCCTBA )5
MATOTCHHEBIC OHONOTHYECKHE ATCHTEHI.

B3PBIBYATHIE BEILECTBA, OPYIKHE. OOSIPHIIACHL
APVTHE ONACHBIC MPEeIMEThl H BEILECTBRA:

CocrapieHue cxeM u 140141

ITpoBepKa KOHCIIEKTOB KLU

VCTHBIH 0mpoc ((PpOHTANBHBIN. HHIHBHIY ATBHEIH)

DKCMEPTHAA OLECHKA PEIUSHHS CHTY AUHOHHBIN 3374,

DKCHIEPTHAA OLESHKA BHIMOIHEHUA CAMOCTOATEILHOM PadoTEl
HabaroneHne W HHTEPIPETALMA Pe3Y.ILTATOR JCIOBEIN (PONEBEIX
UIP), A0KIAI0B, COOOIEHHH

JK3aMEH
YMeTh MpOBOAUTHL 00CIEIOBAHHE OOBEKTA | [IpakTHHECKUE 3AHATHA:
(TEpPPUTOPHH) HAa MPEAMET €ro COOTBETCTBHA | [IpeseHTauuu:

TpeOOBAHUAM
SALHILLICHHOCTH

aHTHTEPPOPHCTHUECKOH

CocrapieHue cxeM u 148110

ITpoBepKa KOHCII@KTOB JICKLHi

VCTHBIH 0mpoc ((PpOHTANBHBIN. HHIWBHIY ATBHEIH)

DKCMEePTHAA OLECHKA PRIUSHHS CHTY AUHOHHBIN 33744,

DKCMEPTHAs QLUEHKA BHIMQIHEHUS CAMOCTOATEIRHOMR padoTh!
Hab1roneHHe M HHTEPNpPETaUMd Pe3V.IbTATOB JEIOBEIN (PONEBBIN
Hrp). A0KNAA0B. COOOIERHH

DJK3aMEH
3HATE OCHOBBI KPUMHHATHCTHUECKOR TakTukH | [IpakTHUECKHE 3AHATUS.
H Kpmmﬂanncmqecxoﬁ METOJUKH. Hpe3eHTal.lHHl

JKCMEPTHAA OLEHKA PELISHHUS CHTY AUHOHHBIN 34144,
HabmogeHne ¥ HHTEPIPETALMA DPE3V.ILTATOR JEIOBEIN (PONEBEIX

urp)
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DK3aMEH

3HATP OCHOBHBIE HANPABNCHHA, CPEACTBA U
METOIbI NPOTHBOIEHCTBUA NPECTY ILTEHHAM,

TTpakTudecKue 3aHATHS:

IIpeseHTanny.

DKCMEePTHAA OLEHKA PEIUSHHS CHTY AUHOHHBIN 33744,

HabaroneHne W HHTEPNPETALMA Pe3Y.ILTATOR JSIOBEIN (PONEBEIX

urp)

JK3AMEH
3Hate  QopMBl M MeTOABl oOpraHuzauuu | IlpaxTHueckue 3aHATHA:
PACKPBITUA H PACCIEIOBAHKA NPECTV IICHHH: IIpeseHTauny,

JKCMePTHAA OUCHKA PELISHHUS CHTY AUHOHHBIN 34144,
HabaogeHne ¥ HHTEPIPETAUMA DPE3VILTATOR JENOBEIN (PONEBEIX

urp)

DJK3aMEH
3HaTh METOAMKM PAaCKPHITHA M pacclenosaHus | [IpakTuueckue 3avATUL:
OTIAEIbHBIN BHIOB H IPYTI NPECTY ILICHH I, IIpeseHTanuu:

Cocrasienue cxeM 1 1a0IHI

IIpoBepka KOHCHEKTOB JEKUHH

YCTHHI 0npoC ((PPOHTANBHEIH. HHAMBH Y A TLHEIH)

DKCMEPTHA QUEHKA PELICHUA CHTY aLIMOHHEIN 3371aY.

DKCMEPTHAs QLUEHKA BHIMQIHEHUS CAMOCTOATEIRHOMR padoTh!
HalaroneHue M HHTEPIpETalud pPesy.IbTAaTOB JCIOBBIN (PONEBBIN
Hrp). A0KNaA0B. COOOIERHH

JK3aMEeH
3HaTh OCHOBHBIE BUIBI 1 obiue | [TpakTHuecKkue 3aHATHA:
NapaKTepHCTHKH B3PBIBHBIX verpofiers. | [IpesenTauuu:

B3PBIBOOMACHEIX TPEIMETOB H  B3PHIBYATBIX
BELUECTB, OPYKHA (DOCIPHIIACOB). CHOCOOBI HX
NEePEMELICHHA. MACKHPDOBKH H TPHUMEHEHHA.
KPUTEPHH KX BBIABICHHS:

CocrapieHue cxeM u 140111

ITpoBepka KOHCIIEKTOB JICKLHii

VeTHBIH 0mpoc ((PpOHTANBHBIN. HHIWBHIY ATBHEIH)

DKCMEePTHAA OLUECHKA PEIUSHHS CHTY AUHOHHBIN 3374,

DKCMEPTHAA OLEHKA BHIMOIHEHUA CAMOCTOATE ILHOH PadoTEl
HabaroneHne W HHTEPIPETALMA Pe3Y.ILTATOR JCIOBEIN (PONEBEIX
HIP), A0KIAI0B, COOOIEHHH

JK3aMeH
3HaTh  OCHOBHBIE  BUAM U oDwme | [IpakTHUECKHE 3aHATUA:
XapaKTePHCTHKH  TOKCHYHBIX ~ NHMHKaTOB. | [IpeseHTanuu:
OTpaB/SEOWINX ~ BELIECTB M MaTOTEHHBIX | DKCMEPTHAs OLEHKA PEIUSHUA CHTY allHOHHEIN 327a4.
OHOJOTHYECKHX ~ AMEHTOB.  KpHTepHH  HX | HalIroJAeHUe M HMHTEPIpETalHsA DPE3VILTATOB JEIOBBIN (PONEBBIX
BBIABICHUS. urp)
JK3aMeH
3Hath cnoco0bl 3amMTBl U JeHcTBHA npH | [IpakTHUECKHE 3aHATUA:
ODHapy/KeHUH  (TMPHMEHEHHH)  TOKCHUHBIX | [IpeseHTanuu:

BELIECTB. XHMHKATOB, OTPABIAOLIMN BELIECTB
K TaTOTeHHBIN  OHOJIOTHUECKUN  areHTOB,
B3PBIBUATBIN BELIECTB. OPYKHA. OOEMPUNACOB,
,-_'[p_\_"l"HX QOMaCHBIN npeameros H BCUICCTB.

CocrasieHue cxeM 1 T1adIHI

IIpoBepKa KOHCMEKTOB JICKUHH

YCTHHII 0npoC (PPOHTANbHEIH. HHAMBH Y A TEHEIH)

DKCMEPTHAS QUEHKA PELICHHA CHTY aLIMOHHEIN 3371aY.

DKCHIEPTHAA OLESHKA BHIMOIHEHUA CAMOCTOATEILHOM PadoTEl
HabaroneHne W HHTEPIPETALMA Pe3Y.ILTATOR JCIOBEIN (PONEBEIX
HIP), A0KIAI0B, COOOIEHNH

JK3AMEH
HMmeTh OpaKkTHHeCKNil  ONBIT  TPOBOAWTH | [TpaKTHHMECKHE 3aHATHA.
OTIEeIbHBIE CIEICTBEHHBIE " HHbIe | [IpeieHTALHY.
IPOUECCYANbHBIE  ASHCTBHA. OoOPMIATE | DKCMEPTHAA OLUSHKA PEIUEHHS CHTY ALHOHHBIX 34749,
IOy YEHHEIE Pe3Y.IbTATHL HabarozeHne W HHTEPIPETALMA Pe3Y.ILTATOR JCIOBEIN (PONEBEIX
Hrp)
JK3AMEH
HMMers  npakTHYeCKHH  ONBIT  NMPHMEHATH | [IpakTudeckue 3aHATHs:
TEXHHYECKHE CpeIcTBa, cneuuaIbHYK | [IpeseHTauuy:
TEXHHKY, TeXHHKO-KpHMHHANHCTHYECKHE | COCTaBIeHHE ¢xeM U Tab.IuL
METOIBl M CPEeICTBA  MNpHU  BBIABICHMH. | [IpOBEpKa KOHCNEKTOB ICKIUH

PACKPBITHH U PACCICIOBAHUM MPECTYILICHUH H
HHBIN NPaBOHapY IIEHHH:

YCTHHI 0npoC ((PPOHTANBHEIH. HHAMBH Y A TLHBIH)
JKCMEPTHAs OLEHKA PEIICHHS CHTY alIHQHHBIN 327a4.
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Urp). J0KNan0B. COOOIEHUH

DKCMEPTHAS OLEHKA BBIMOMHEHHS CAMOCTOATEIRHOH padoTH
HalaroneHue M HHTEpPNPETAlud Pes3v.IbTaTOB IENOBBIN (POJEBBIX

B3PBIBOOIIACHBIX

IPABOBBIX PEKHMOB,

NPEIMETOB
PEarMpoOBaHMsA Ha BO3HUKAKOLIME YCIOBHA MpH
BBCICHHH CNCUHANBHBIX AIMHHHCTPATHBHO-

JK3aMEH
HMMeTb mpakTHYeCKHH ONMbIT NeHCTBOBATH NMpH | [IpakTuveCckue 3aHATULL.
ODHapV/KEHHH  B3IPBIBUATHIN  YCTPOHCTB | [IpeserTanuu:

OMNEPATHBHOTO

urp)
JK3AMEH

3KCI’ICpTHaﬂ QLEHKA PELUICHUA CHTYAUHOHHBIN 33044,
HataroacHue wu HHTCPNPETANHA PE3Y.ILTATOB JICIOBBIN (PONEBBIN

S. KOMIIETEHIIMHA OBYYAIOIIETI'OCHA, @OPMUPYEMBIE B
PE3VJIBTATE OCBOEHUA JUCHUILJIMHBI

PesyvnbTarsl
{(0oCBOEHHbIE
npogeccHoHANBHBIE
ROMIIeTeHLIEI)

OcHOBHBIE NOKA3ATEN PEIN¥AbTATOB MOACOTOBRI

@oprBI H METOIBI KOHTPOA

IIK 1.1. OcviuecTBIATh
PEeANnH3ALUKD HOPM
MATEPHATBHOTO "
NPOLECCY ANTBHOTO MPABA.

- JevoncTpauua CMOCOOHOCTH HOPHIUYCKH
KBATH(PHUHPOBATE (DAKTEL. COOBITHA H OOCTOATENECTRA.

- TeMOHCTpauusA COOCODHOCTH MPHHUMATE IOPHIHYECKH
OOOCHOBAHHBIE PELIEHHs M  COBEPLIATE  IOPHIUYECKHE
JeHCTBHA B CTPOTOM COOTBETCTBHH € 3AKOHOM.

- YMeHHe aHaJU3MPORATh NMPABOBHIE CHTYALHH H NPUMEHATH
HOPMBI 3aKOHOJATEIbCTBA HA IPAKTHKE.

Yemuuit onpoc, oyenra Ha
NP AKIMHYECROM 2AHAMIY.

[TicerieHHblil IR3AMEH OHEHKA
HA APAKMIHECKOM IKIAMEHE.

INIK 1.2. Odecneuusats
COGII0ACHYE
3aKOHOIATENBCTRA
CyOBEKTaMH NPaBa.

- 3HAHHE OCHOBHBIN TOIOKEHHH TAKTHKH [POBEICHHA
OTAENBHBIX BUIOB CNEACTBEHHBIN ACHCTBHH.

- 3HaHMe (OpM M METOIOB OPraHU3ALMM DACKPBITHA H
PaccienoBaHus NPECTy ILIEHUH. OCHOBBI METOAUKH PACKPBITHA
H OTAEIBHBIN BHIOB H IPYII pACCNEI0BAHUA NPECTVILIEHUH.

- ¥MEHHE HCNOJIB30BAHHUS (DOPMEI OPraHH3AUUM H METOAMKU
pacclenoBaHis OTACIBHBIN BHIOB H IPYIIN NPECTYNICHUH.

Yemunuit onpoc, oyenra Ha
APAKIMUYECKOM SAHAMUMN.

Hucoatenuntit IK3QMEH OHEHKa
HQ RPAKMUYECKOM IR3AMEHE.

IIK 1.4. Obecmeuusarts

- 3HaHHE OOIIUN MONOKEHHA KPHMHHATHCTHUECKOH TENHUKH.

- Mcrnone30oBaHde TaKTHYECKUN MPHEMOB NpPH MPOH3BOJACTEE
CIEICTBEHHBIX ISHCTBHH.

- 3HaHHE (OPM H METOIOB OPraHM3AUMH PACKPBITHA H
Paccnen0oBaHis NPECTy IIEHUA, OCHOBRI METOIUKH PACKPHITHSA

Yemuotit onpoc, oyewra Ha
HPAKMIYECKOM 3AHAMNMN,

HTucoatenuntis IK3GMEH OHEHKa
HQ RPAKMUYECKOM IR3AMEHE.

BBIABICHHE. PaCKpHITHE . -
H OTAEIBHBIN BHIOB H IPYIIN PACCNEI0BAHUA NPECTVILIEHUH.
H paccnenoBaHie - . -
DECTVIIOHHE M HHbS | YMEHHE  TPHMEHATh  TENHHKO-KPHMHMHAIHCTHUECKHE | [/nmepnpemanua
HpaBO'Hﬂ N "~ | cpeacTsa U METOIBL. MPOBOAUTE OCMOTP MECTA NMPOUCLUECTBHA. | Pe3vTbmamos HabmooeHUs 34
P 2 ' HCIIO.IB30BATH ONEepPATHBHO-CIIPABOYHEIE. PO3LICKHEIE. | pabomoll CMVOSHMA 80 GPEMA
KPUMHHANHCTHYECKHE H HHbIE (POPMEI YHeTa, AEKHUN, APAKMUYECKUX
- YMEHHE HCMNOIB30BAHUA (DOPMBI OPTAHHUZAUNK W METOIMKH | 3aHamuil
pPACCNEeIOBAHKA OTASNbHBIX BHIOR U IPVIIN NPECTY INISHUH,
Pe3yabTarhl OcHoBHBIE MOKA3ATENH PE3Y.ILTATOB M0ITOTOBKH
(ocnoeHNLIC @OopMBI H METOIbI KOHT OIS
O0IEKY. ILTYPHDbIE ] ]
KOMNETEHLIE)
- JeMOHCTpauua VMEHHH AHATHZHPOBATE CHTYAUHK U | TerVHul KOHmpoin!
NpHMEHATs Haudonee >heKTHBHEIE METOAB H TENHOIOTHH | - VCnH i onpoc
OK 01 BuiGupary |~ PCLEHHA  KDHMUHANMCTHHECKHN 33124. TAKHN KaK (HHOUGUOV ATDH DI,
o P OCMOTP MECTA MPOHUCLUECTBHSA, COOP JOKABATEIECTE HIH | PPOHMATbHLE, SPVRNOEON):
Cnocodbl pEelIeHHus 3anau . -

. DEKOHCTPYKLUMA COOBITHH. B 3ABHCHMOCTH OT KOHKPETHEIX | - CHIMVAUUOHHEIC
NpodeCcCHOHATbHOH il - . i) :
At OOCTOATENBCTR JeNa. (MPARNINYeCRe) sadayqu

- 3HaHME KPHUMUHAJMCTHUECKHX METOIOB U  CPEICTR, | (Sadauua);
NPHMEHHTENBHO K

PA3THIHBIM KOHTEKCTAM.

KpI/IMI/IHaJ'Il/ICTl/I‘{eCKOi;I TENXHUKH U TAKTHKH.

- JeMOHCTpanusa ¢HOCOOHOCTH OBICTPO AnANTHPOBATECA K
MEHA LM VCIIOBHAM. BHIOHPATH Haudonee
ONTHUMAIbHBIE CNIOCOOBI N1eHCTBUI.

- samuma pegpepama, doxrada,
CoObMEeH R, npeseHmaniit
Hpoatexcymodnas
aMMeCMayna;




OK 02, Hcmone3osath
COBPEMEHHBIE  CPEICTRA
MOKCKA. aHANU3a H
HHTEPIPETALHH
HHObOPMALIHH H
HH(POPMALHOHHBIE
TEXHO.IOTHH f
BBITIO.THEHHA 387134
npothecCHOHAIBHOH
ACATEIBHOCTH,

- JleMOHCTpauus  YMEHHH  DPHUMEHATh  NEPEIOBBIS
HHCTPYMEHTBL 1M1 paloTBl ¢ JaHHBIMH, TakHE Kak
cneunatusupoBanHoe 1O,  uudpoBeie  643Bl  JAHHEBIX.

MCKYCCTBEHHBIH MHTEINEKT. 4 TaKkKE BIANCTH METOIaMH
QHANHU3A U UHTEPIPETAUNH UHDOPMALHU 114 PACCICIOBAHHUA
NPECTYILIEHHH U MOIVHEHH JOCTOBEPHBIN JOKA3ATEIBCTB.

- Hcnonp3oBaHME — CICUUATH3UPOBAHHBIX  [TOMCKOBHIX
cucTeM. 043 JAHHBIX (B TOM HHCIE KPUMHHANHCTHYECKHX).
OONAYHBIN CEPBHCOB H LUHUQPOBBIN HHCTPYMEHTOB 114
3thdexkTuBHOrO ¢HOPAa H CHCTEMATHIAUHKM HHOQOPMALMU IO
ey,

- [IpuMeHeHHe NPOIPAMMHOTO OOECNEUeHHA 114 AHANH3A
UH(POBBIX CIEIOB. AAHHBIX K3 PANTMYHBIX HCTOYHHKOB. 4
TAKXKE HHCTPYMEHTOB 114 00padoTku H300pakeHUH H
BUIEO.

- Hcnone3oBaHHE  METOMOB  BH3VAIM3ALMH  JIaHHBIN,
HHCTPYMEHTOB A1 BBIABICHHSA  3daKOHOMEPHOCTEH H
MOCTPOEHHS 3KCTMEPTHHIX 3aKIOUEHUH Ha OCHOBE aHAnNU3a
NO.TVYEHHOH HHpOPMaLHH.

- CUMVAHHOHHbIE
(mparmuyecxue) 300a4H
(3aOauta);

- HHINEPRPEM A
Pe3VTLIAMos HABMOOeHUS 30
pabomoit cmyvdenma 6o epeMa
AeRHU, HDARKIMHYECKIX
3QHANNN!

- IKCHEPMHAR
PEIVTBIAMOE IRIAMENA

QHEHRA

OK 03. [Inaruposats #
peant3oBLIBaTh

COOCTBEHHOE
NpOQECCHOHATIBHOE 3
JTHTHOCTHOE PAa3BUTHE.
NPEINPUHUMATEILCKY IO
JEATENBHOCTD B
npohecCHOHAIBHOH
chepe. HCIIONB30BATh

JHAHHSA IO IPABOBOH H
(pHHAHCOBOH IPAMOTHOCTH
B DA3THYHBIX JKH3HEHHBIX
CHTY ALHAX.,

- deMOHCTpauusA MOCTOAHHONO COBEPIICHCTBOBAHUS CBOMN
3HAHUH " VIVYLICHU# HABBIKOB B odnactu
KPHMHHANMHCTHKHA. d TaKKE€ PA3BHTHE JHYHBIN KAQUCCTB.
TAaKHX KaK OTBETCTBEHHOCTb. QHANMHTHUECKHE CMOCOOHOCTH.
CTPECCOYCTOHUHBOCTE H STHUHOCTS.

- CocoBHOCTD BUIETh BO3MQKHOCTH 113 OKa3aHHA YCTIVT B
ctepe KPHMHUHATHCTHKH (HATIpHMED. YACTHOE
PACCNIEIOBAHUE, IKCHEPTH3BI). @ TAKKE YMEHHE YMPaBNAThH
CODCTBEHHBIM NEIOM. BKIKOUAs (l'iI/IHaHCOBOC NNAaHUPOBAHHEC
U MAPKETHHT.

- OpHEHTHPOBATLCA B MPABOBBIX HOPMAN, KACAKOILHXCA €ro
padoThl W 3ALUUTEl MPaB. 4 TAKKE MOHHMATh (HHAHCOBRIE
ACTIEKTHI, KOTOPBIE MOTYT BOSHUKHYTh MNPH TNPOBCAEHHH
PACCNEIOBAHUE UK BEASHUH YACTHOH NPAKTHKH.

- ¥MeTh 3(p(HEKTHBHO CTPOHTb CBOK) KaphEPY. MEPEX0as OT
PAIOBOTO HCHOIHHUTEIS K PYKOBOIAIUM NO3HLHAM HIH
OTKPBIBAA COOCTBEHHOE areHTCTRO.

- VMeThb VIPABNATh CBOUMH (PMHAHCAMH. ILTAHHPOBATB
JOXOIBl M PacXOABL @ TAKKE NMOHHMATh MPABOBBIE ACTIEKTHI
CaMO33HATOCTH U MPEIANPHHEUMATENBCTBA.

- ¥YMeTh B3aUMOIECHCTBOBATD C Pa3’IHTHBEIMH HHCTAHIHAMH,
MOHAMATL KOPHAHYECKHE HKOAHCH H OUCHUBATE (bHHaHCOBbIe
PHCKH.

- HHMepRpemantia
pesIemamoe Habmodenna sa
pabomon cniyvoeHma eo gpena
ARy, RPARIMHYECKHX
SAHAMUN;

- BKCHEPMHAR
PE3VILIMAMOE IKIAMEHA
- CUMVAUUOHHBIE
(nparnyecxue) 3a0a4y
(3a0aHUR);

QHEHRA

OK 03. OcviuecTIars
VCTHVH) U [UCBbMEHHVID
KOMMY HHKALHEO HA
roCvaapCTBCHHOM  A3BIKE
Poccuticko#t degepauuu ¢
VYETOM ocodeHHOCTEH
COLHAIBHOTIO H
KV.IbTY PHOTO KOHTEKCTA.

- YMeTh BECTH VYCTHYK) U NMHCBMEHHYK) KOMMYHHKALHIO HA
PYCCKOM  SA3BIKE. VYUTHIBASA COUMATBHBIE H KY.IBTYDHBIS
OCODEHHOCTH.

- VMeTb NOpaBUNBHO (POPMYNHPOBATE JOKA3ATEILCTBA.
JONPALIABATE CBUIETENEH U MOJO3PEBAEMEIX. d TAKKE
OOPMIATE MPOUECCYANBHBEIE JOKYMEHTHL. 3HEKTHBHO
B3AHMOICHCTBYSA C PATHYHBIME VYACTHUKAMH MPOLECCd H
COOMIONas HOPMBI TPABOROH KV IBTYPHL

- 'paMOTHO M 4eTKO O0LIATHCA ¢ KOMICTaMU. 3KCIEPTAMU U
VIACTHHKAMH YTOJIOBHOIO NMPOLECCa.

- [TpOBOIHTE JONMPOCH], JABATH MOKA3ZAHHUA H YHACTBOBATE B
CICICTBEHHBIX JEHCTBHUAX. HCHOIB3Y A TOYHY O
TEPMHHONOTHIO U COONIOAAS STHHRCKHE HOP MBI,

- AJanTUpoBaTh CBOH A3BIK K avIAMTOPHHU. VUUTBIBAA €€
VPOBEHb 3HAaHHMH M COUMANbHBIH CTATYC. YTOOH JOOHTHCA
MOHUMAHHS H MOIYUHTb HEOOXOAUMYK HH(POPMALHEK).

- CocraBnare TOYHBIE M KOPUIUYECKH TPAMOTHEBIE
JOKYMEHTHI! NPOTOKOIBL,  3AKIIOMEHHA  JKCIEPTOR,
XOJATAHCTRA U APYTHE MPOLECCY ANTbHBIE AKTHL

- VCHIMBIIE IK3QMEN!

- CHMVAYUGHHBIE
(nparnyecxye) 3a0auy
(3a0aHUR);

- uHMEpRPEMay i
PeTemamos Habmodenus 3a
pabomoit cmyvdenma 6o epeMa
AeKyH. HPARMHYECKUX
SaHAMUN;

- IKCHEPMHAA
PESVIBINAINOE IK3AMEHA

OlEHKA
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OK 06.
rpaKIaHCKO-
MaTPHOTHYECKY KO
MO3ULIHIO,
JEeMOHCTPUPOBATH
OCO3HAHHOE MOBEACHHE Ha
OCHOBE  TPaIAULHOHHBIX
POCCHHCKHX ¥ XOBHO-
HPABCTBEHHLIN
LUEHHOCTEH. B TOM YHC.IE C

IIposarIaTH

- OCO3HABATH CBOK) INPHHAIICKHOCTH K POCCHHCKOMY
FOCY1ApCTRY. AKTHRHO VUACTBOBATE B KHIHHU CTPAHE! U OBITh
TOTOBBIM 3ALIHILATE €€ HHTEPECH!,

- VBakarh HCTOPHK), KY.IBTVPY. CEMBK H OOLICHPHHATHIE
MOpanbHbIE  HOPMBL ~ KOTOpHIE  SBNAKOTCA  QCHOBOM
POCCHHCKOTO 00IECTBA.

- VMeTb XHTb B MHPE H COMIACHU ¢ MPEICTABHTEIAMH
Pa3HBIX HALHOHAIBLHOCTEH H  KOH(ECCHH. MNpOABIATH
TONEPAHTHOCTD U YBAKEHUE K UNX TPATHUHAM U BEPOBAHUSM.
- TNoHHMATP HEMPHEMIEMOCTb KOPPYILHH H cOBmIoIaTh

- VCIHEL IK30MEH;

- HHMEpRpemantia
pesIemamoe Habmodenna sa
pabomon cniyvoeHma eo gpena
ACKHUH. RPARMUYECKUX
3QHANNN!

- SRCHEPMHIRA QUHEHRAG

VIETOM TAPMOHH3ALUH 5
3 . . P : STHYECKHE ~ HODMBL,  HCKIOYIOLpe  ToGbe M(bop,\lbl PEIRTBIANOE IKIAMENT
MCHHALHOHA.TbHBIN H | kOppy IUHOHHON AEATENbHOCTH B MPOGECCHOHANBHOM cpeae.
MERPEIMTHOSHEIX - TIpoABIATH BBICOKVK) MOpanb, OTBETCTBEHHOCTE H
OTHOLICHHH.  NPHMEHATL | co3HATENbHOCTh. OBITH TOTOBBHIM CIVKHTb OOLIECTBY H
CTAHAAPTEL rocyapeTBy. COOTI0NAA BRICOKHE 3TUUECKHE MPUHIIHIILL
AHTHKOPPY MLHOHHOTO
TOBEICHHS.
- Obnazate O430BBIMH 3HAHHAMH HHOCTPAHHEIN A3BIKOB, | - VBT onpoc
JAOCTATOUHBIMH  JNA  TOHUMAHHA  NPOQECCHOHAIBHBIN | (UHAUGHOVATOHBLL.
TEKCTOB. PPORMATLHBIY, SPVRNOEOR);
- EMOHCTPHPOBaTh  YMCHHE  OPHEHTHPOBAaTBCA B | - CHIMVAUHOHHbIC
OK 09. TIloas30Bathcs A PHP ; P P SRR
y NpOPECCHOHANBHBIX TEPMHUHAN U HOHATHAN KK HA PYCCKOM. | (HpaKmuyecKue) sadayu
NpodeCcCHOHATLHOH . ; ;-
: . TaK 4 HQ HHOCTPAHHOM SI3BIKE. (sadana ),
JOKYMEHTaluet Ha - o .
FOC‘;’JapCTBeHHO\{ wl” JeMOHCTPHPOBATE ¥MEHHE HAXOIUTB HEOOXOIUMYIO | - IKCHEPMHAA OHeHKa
: . MHPOPMALHIO B MPODECCHOHANBHEIX HCTOYHHKAN, TAKKN KAK | CAMOCHMoameinholt  padiomul

HHOCTPAHHOM A3BIKAN

HHCTPYKUMH. PEIIAMEHTHL. HAYUHBIEC CTAThH. MATEHTHL KakK B
TMEYaTHOM. TaK H B JNEKTPOHHOM BHIE.

- YMeHue padoTaTh ¢ MEKIVHAPOIHBIMH CTAHIAPTAMH H
uHpOPMALHUEHL.

cmyvoenna;

IKCHEPIMHAA OHEHRA PeUIeHA
npm\‘mu YECKHY
(CHIMVALHOHRBIX) 30004,

6. P°OH] OHEHOYHBIX CPEACTB AJIA IIPOBEJEHIIA
IMMPOMEXYTOUHOU ATTECTAIIIN OBYYAIOHIUXCS ITO

STanaMu

JAUCHOUILVIMHE

(GOPMHPOBAHHUA KOMIIETEHLHI

NPOTPAMMBI ABIAKTCA CEMECTPbI.

B TpOLEcCe OCBOSHHS O0pa30OBaTeIbHOMN

ITanbl (CeMeCTPbI)
doprmposans
KOMNETEHLHI B MPOLeEcce
ocBoenns OI1
N Koax dopyupyemMoii KoMOEeTeHIIN 11 ee CoIepRaHIe Ol"‘laﬁ bopma 3a0man
n/n o0yueHus (Ha popma
OCHOBe 00y eHHSA
OCHOBHOTO
cpeauero
0o0pa3oBanns)
1 IMIK 1.1. OcyvwWecTBIAT: PEATH3AUUIO HOPM  MATEPHAIBHOTO H 1.2.34.5 123
' IPOLECCY ATBHOTO IPABA. (3.4.5.6.7) T
- IIK 1.2, OfecnevnBaTh COOTIOICHHE 30KOHOIATIECTRA CY OL@KTAMHE MPABA. 1.2.34.5 123
- (3.4.5,6.7) e
IIK 1.3. TIpuMenATs MepH AIMHHUCTPATHBHOIO MPUHY KICHUA. BKIKOYASA 1.2.34.5
3. OPUMEHEHHE DU3UYECKOH CHIBL. CHEUHANBHEIX CPEICTB H OTHECTPENBHOrO (3.4.5.6,7) 1.2.3
OV KHA.
1 MK 1.4, OOecneynBaTh BBIABICHHE, PACKPHITHE H  PACCIIOBAHHE 1.2.34.5 123
' NPECTYINICHUH U HHBIN PABOHAPY INEHUH. (3.4.56.7) T
5 IIK 1.5, BeUIBNATE NMpHUUHBI MPECTYINIEHHH M HHBIN NPaBOHAPYLICHHIL 1.2.34.5 123
B YCIOBHA. CIOCOCCTBYHOLINE UN COBEPLUEHHIO. (3.4.56.7) T
IIK  1.6. OfOecmeuusaTh  33LUMTY  CBEASHMEL.  COCTaBMNIROIINN 1.2.34.5
6. rOCYIAPCTBEHHYHK) TalHy. ¢BeISHHHl KOH(PHICHLHAILHOTO XapakTepa. a (3.4.3.6.7) 1.2.3
TaKke HHHOPMALIMH OrPaHHUEHHOTO PACTIPOCTPAHEHHUSL.
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7 OK 01, Budupars <¢nocolbl peIUSHHS 33734  NpOQECCHOHATBHOM 1.2.34.5 133
' JEATENIBHOCTH IPUMEHUTENBHO K PA3IHUHBIM KOHTEKCTAM: (3.4.5.6.7) -
OK 02. Hcnonme3oBaTh COBPEMEHHBIE CPEICTBAa MOHCKA. aHaNHM3a H 1.2.34.5
8. HHTEPMNpETaly HHQOPMaUdH H HHPOPMALHOHHBIE TEXHONOTHU And (3.4.3.6.7) 1.2.3
BBIMONHEHHS 33144 NPOPECCHOHATLHOH AEATENPHOCTH.
OK 03, [T1aHHPOBATh U PEANU30BBIBATE COOCTBEHHOE MPO(NECCHOHATBHOE H 2345
9 JHYHOCTHOE  Pa3BUTHE.  NPEANPHHUMATENBCKYKY — ACATENBHOCTE B 3.4.56.7) 123
' npoecCHOHANBHON  ¢fiepe. HCMOIB30BATR 3HAHHA T1Q 1paBeBOH M -
(PHHAHCOBOH MPaMOTHOCTH B Pa3NHUHBIX KH3HEHHBIN CHTVALIHIX.
10 OK 04. 3ddextBHO B3aUMOICHCTBOBATE M padoTaTh B KONIEKTHBE H 1.2.34.5 123
© | xoMaHae, (3.4.5.6,7) T
OK 03, OcvWecTBnaATh VCTHYK) U MHCEMEHHYK) KOMMYHHKALMKO HA 1.2.34.5
11. | rocvzapcTBeHHOM a3bike Poccuiickol deaepaunu ¢ y4eTOM 0COOSHHOCTEH (3.4.5.6.7) 1.2.3
COLHANBHOIO H KV.IBTYPHOTO KOHTEKCTA:
OK 06. [TposBiare IPAKIAHCKO-TTATPHOTHYRCKYEO MO3HLIUIO, 1.2.34.5
AEMOHCTPUPOBATL OCO3HAHHOE [OBEIEHHE HA OCHOBE TPATUUHOHHBIN (3.4.5.6.7)
12. | POCCHICKHX IT¥NOBHO-HPABCTBEHHBIN LEHHOCTEH, B TOM YHCIE € VYETOM 1.2.3
FAPMOHH3AUHH  MEKHAUHOHATBHBIN H  MEKPEIHTHO3HBIX  OTHOLICHHH.
NPUMEHATh CTAHIAPTH AHTUKOPPY MUHOHHOTO MOBEICHHUA:
OK 07. CoaelicTBOBaTb  CONPAHEHHK)  OKPYXKAKILEH  Cpeabl, 1.2.34.5
13 PECYPCOCOEPEKEHHIO, NPHMEHATh 2HAHMA 00 HAIMEHEHHH KIMMAT4. (3.4.3,6.7) 123
" | npuHUMODE OepeXIHBOrO NPOH3BOICTBA, 3MGEKTHBHO IeHCTBOBATL B .
YPE3BEMAHHBIN CHTVALHAX,
OK 08. HUcnmonp20Bath cpeacTBa PpU3HYECKOM KY.IBTYPHL 115 COXPAHEHHUSA H 1.2.34.5
14, | vxpenienus 330pOBbA B mOpouecce NpO(eCCHOHANBEHOH IEATENBHOCTH H (34567 1.2.3
NoIIepKaHs HEOONOIHMOIO YPORHS (HU3HUECKOH NOATOTOBICHHOCTH,
15 OK 09. Tlomp30BathCad  NPOQECCHOHANBHOR — JOKYMEHTauued  Ha 1.234.5 13
" | rocyIapeTBEHHOM U HHOCTPAHHOM SI3bIKAX. (3.4.5.6.7) -

Onucanue nokaszareneii u KPHTEPHEB OUCHHBAHUA KOMNeTeHUHI HA Pa3JIHYHbIX 3Tanax HX
(l)OpMHpOBaHHﬂ, OINMHCAHHE¢ IIKAJ OH€HHBAHHS

B 3aBHcuMOCTH OT KOJHYecTBa OannoB OLEHHBAHME  KOMIIETEHTHOCTH CTYIEHTa
OLIEHHBAETCA MO YPOBHAM: OT 3 A0 4 Da/uioB - «MHHUMAJIbHBIH yPOBEHBY», OT 5 10 7 Oannos -
«0a30BBIH YPOBEHB», OT 8 10 9 DANIOB - «BBICOKHH YPOBEHbDY.

. IIxkana
[MokazaTe1n OLCHUBAHHS KpuTtepuu OUeHHBAHUA KOMISTEHUHIH
OUCHHBAHUSA
ITonnvanie cMbIcaa | Vseer 6a308ble 0OLIKHE 3HAHKA B PAMKAN JHANA30HA BBIIEICHHEIX 38339 (1 | MHHHMATBHEIH
KOMMNEeTeHLEEH dan.) VPOBEHB

IMonuMaeT $AaKThl, NPHHIMOE, IpOLeccH, oOIue MOHATHA B Hpedenax [ Baszossri
O0NacTH HCCNeIOBAHHMA. B GONBIIHHCTBE CHYHAeR CHOCOOSH BBIABHTH | YPOBEHB
JOCTOBEPHBIE HCTOMHHKH HHGpOpMaUuu, o0padoTaTk, aHAIH?HPOBATH
uHpopMaLuw. (2 danna)

MmeeT dakTHuecKHe H TEOPETHMECKHE 7HAHHA B mpedenax obnacTH
HCCNEIOBAHMA C MOHKMAHHEM IPAHKL MPUMEHUMOCTH (3 6a11a) Bricokuii
VPOBEHB
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OcBoeHIIe KOMIETEHIU B
PAMKax MI¥YHECHNA
AHCUNITHHBI

HaTudue OCHOBHEIN YMeHHIH, TpeGYeMEIN 114 BEITOTHEHHS IPOCTHIN 343484,
CrnocobeH NpUMEHATh TOILKO THIHYHEE, HAHGOIEE YACTO BCTPEUAOLITHECS
OPHEMBI IO KOHKPETHOH CGhOpMYIHPOBAHHOH (BHICNEHHOH) 3azade (1
dant)

HMMeeT nMana3oH MNpakTHUECKHN VMEHHMH. TpeOveMBIN 114 peLIcHUA
onpenciIeHHBIN mpodneM B 00IacTH HCCNeoBaHMA. B OOIBIUIMHCTBE
C.IVYaeR ¢crnoco0eH  BBIABHTB AOCTOBECPHBIC HCTOYHHKH HHCIJO}),\IEII_LHH,
00padoTaTh, AHATH3HPOBATE HHpOpMALHIO. (2 Gania)

MyeeT wWHPOKHH AMANA30H MPAKTHYECKHN VMEHHH, TpedveMblx And
Pa3BHTHA TBOPYECKHX pelueHHH, aGerparupoBanus npodnem. CrocobeH
BBIABTATE NPOONEMEl  H ¥MEEeT HAXOIHTh CHOCOOB! PELICHHHA, MPHMEH
COBPEMEHHBIE METOIBI H TexHONOruu. (3 6aina)

MuHUMaNbHBIH
YPOBEHB

BasoBriii
YPOBEHEB

Bricokuii
YPOBEHb

CnocoGHOCTL  NPHMEHATH
HA NPAKTHRE  3HAHNA,
NoJyUeHHble B xo1e
HIYYCHHSA AHCUHILTHHB]

Cnocoden paboTaTh OpH npAMOM HalIroJeHHH. CnocodeH NPHMEHATH
TEOPETHUECKHE 3HAHUS K PELICHHK) KOHKPETHRIN 3a1a4. (1 da1n)

Mosker B35Tb Ha ce0d  OTBETCTBEHHOCTh 3a 3aBEPLICHHE 333a4 B
HCCIEJOBAHHH, NPHCNOCadInBaeT CBOE NOBEASHHE K OOCTOATEIbCTBAM B
pelleHHd mpodneM. 3aTpyAHACTCA B PEIISHHH CIOKHBIN, HEOPIMHAPHBIN
nposIeM, He BbIAEIAET THIHYHEI OIIHOOK H BO3MOKHEIN CI0KHOCTEH NpH
pELUEHHH TOH MM HHON npodieme! (2 Ganna)

CrnocodeH KOHTPOJHPOBATh padoTy. MPOBOAHTE OLEHKY.
COBEPUICHCTBOBATL AeiicTBHA padoTel. YMeeT BHOpaTh 3QpeKTHBHEIH
NPHEM PELICHHUS 33734 N0 BO3HUKAIIUM npodiaeMay. (3 fanna)

MHuHHMANBHBIH
YPOBEHE

BasoBbrii
YPOBEHE

Bricokuii
VPOBEHB

Hxara oyenxu 038 HPOBROEHNUA HPOMENCYINOYRON AIIMECIAHN RO OUCHUNIUHE

Hlkaia

OUSHHBAHHA

K])HTCDHH ONE€HHBAHHA

COTIUTHO»

CTyIeHT T0.TKeH: POIEMOHCTPHPORATE ITy HOKOE U MPOUHOE YCBOSHHE 3HAHMI MaTepHana:

HCUEPIBIBAKOLIE. MOCICIOBATENNBHO, IPAMOTHO H TOTHUECKH CTpOi:IHO H3JIQKHTE

TEOPETHUECKUH MATEpHAT. NPABUNBHO HOPMY.IHPOBATE ONPEIEICHHA. MPOIEMOHCTPUPOBATE

YMEHHA CaAMOCTOATEIBHOH pa60‘m C HOpMﬂTHBHO-HpaBOBOﬁ .‘m‘repa‘r_\_-‘poﬁ: YMETh CACTIATh

BBIBOADI 1O U3MATACMOMY MATEPHATY

«XOPOLLO»

CT}’JCHT AQTLREH: NIPOACMOHCTPHPOBATE AQCTATOUHO NOTHOE 3HAHHE MATEPHATIA.

NPOACMOHCTPUPOBATDE 3HAH e QCHOBHBIN TCOPETHUICCKHX MNOHATHH, 10CTaTOUHO

NOCNCIOBATENBHO. TPAMOTHO H JOTHUECKH CTpOﬁHO H3NdraThk MaTCpHAnN.

NPOAEMOHCTPHPOBATD VM Hilg OPHEHTHPOBATECA B HOPMATHRHO-MPABOBOH JTHTEPATY PE:

Vuenib CICTATh AOCTATOYHO 0OOCHOBAHHEIS BEIBOIEI [TO H3JI ArageMOoOMy MATEPHATY

«¥ JOBIETBOPHTE.ILHO»

CT}',IICHT JAQTAREH: IPOACMOHCTPUPOBATE obLuee 3xawie H3Y4AeMOTO MATCPHAIA, 3HAMb

OCHOBHYK) PEKOMEHIVEMY IO NPOrPaAMMON THCLHUILTHHE! ¥ 4e8HYI0 TUTEPATYPY . BWentb

CTPOHUTH OTBET B COOTBETCTBHH CO CTPYKTYPOH HATAra€MOro BONMPOCA, OKA3ATh O0LIEe sHanie

MOHATHHHOIO annapaTa JUCLUHIITHHEL

«HCY JOBJICTBOPHUTECTIBHO»

CraBuTca B CAyUae: HE3HAHHA 3HAUUTENBHOH HaCcTH OPOTrpaMMHOIQO MAaTe€pHAId. HEBNAACHHA

MOHATUHHBIM ANMapaToM JHCUHUNNMHHBL CYIICCTBEHHBIN omudoK NPH H3IO0KEHHH _\_"IeﬁHOl"O

MATEPHATA. HEYMEHHA CTPOUTE OTBET B COOTBETCTBHH CO CTp_\_’KT}_'pOﬁ H3NAraeMoro BONpoca.

HEVMCHHS OCNNdaTh BLIBOIBI MO H3TAraCMOMY MATCPHATY.

Lixara OUYCHUBAHUA HHCBMEHHBLIX OMGBEMO6

Ne
e OueHka 3a 0TBeT XApAKTEPUCTHKA OTBETA
1 OTIHYHO MaTepHuaT PACKPHIT NOIHOCTBI). H3IOKEH JOTHYHO. €3 CVIECTBEHHBIN OWHOOK.
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BBIBOJBI JOKA3ATEIbHBI H OMHPAKITCA Ha TCOPETHUSCKHE 3HAHUA
KonuuecTo $anIoB 3a OCBQEHHE KOMIETERIHH 0T & 10 9

(]

XopoLuo

OCHOBHBIE NOIOKCHU PACKPHITHL. HO B HITQKEHHH UMEKTCA HEIHAUUTEIbHEIE OLIHOKH
BBIBOJBI JOKA3aTEIbHBL. HO COACPKAT OTACNBHBIE HETOQUHOCTH
KonuuecTso Ganior 3a QCBOEHHE KOMIIETERIUH QT 5 10 7

(W8}

Y JOBIETBOPHTEIBHO

HBJ’IO‘/K@HI/IC Marepna:la HE CHCTCM&TI/I’_%H})OB&HHOC, BBIBOABI HEIOCTATOUHO
JOKA3aTeNbHbL, apryMeHTanus c1adaq.
KonuuecTBo $anIoB 33 OCBQEHHE KOMIETEHUUH OT 3 10 4

4 Hev0BNeTBOPHTEILHO

He packprITo OCHOBHOE COIePKAHHE MaTepHaIa. OOHAPY KEHO He 3HAHHE OCHOBHBIN
HOIOKEHHH TeMBI.
He chopMHpOBAHEI KOMIETEHUMH, YMEHIA U HaBHIKH. KoauvecTro 6a110B 22 OCBOSHHE
KOMIETEHUHUH MeHee 3

(OTBET HA BONPOC OTCVTCTBYET

6.1, TACITIOPT ®OHJA OHEHOYHBIX CPEACTB I1O THCHHILITHHE

No KOHTPOJIH]JyCMble KOZ[ KOHTp0J’Ilfl]}y€M0ﬁ KOMII€eTEHUHH HaumenoBauu
n/n pa3aenbl (TeMbl) € OUCHOYHOT O
AHCLHILIHHBI cpeacTeBa
(pe3yabTaThl NO
paszaenam)
Pazaen 1, Obman  Teopus | ITK 1.1. OcyIUeCTRIATE PEaNM3aLMK HOPM MATepHAnpHOrQ | TeopeTHueckue
KPHMIHAJHCTHRNL 1 MPOLIECCY TbHOTO NPaBa. BOMPOCHL.
TECTOBBIE
3a70aHu4.
NPaKTHUECKHE
CHTY aLlHH.
KO.IJTOKBUYMBL.
nadopaTOpHLIE
padoTHL,
COOTIIECHHE .
pedepar. a0Knan.
cobeceI0BaHue,
NPE3EHTALMH
Pazaen 2, Kpnyunaauctugeckaa | OK 02, Henone3oBats COBpeMEHHBIE CPeICTBA NOMCKA, | Teopernyeckue
TeXHHRA, O0meTeopeTHUECKHE | AHATH3A H HHTEPIPETALHH uH(popMaLHH H | BOIIPOCHI,
NOI0:KeHHs KPHMHHATACTHYeCKOH | HHQOPMAUHOHHBIE TEXHONOTHH 1N BLIMOJIHEHHA 34344 | TECTOBHIS
TeXHHRIL NpohECCHOHATEHOM IeATEIbHOCTH, 34 IAHUAL
ITIK 1.4, ObecneynBaTt BHIABICHHE, PACKPHITHE H | MPAKTHYECKUE
PACCNEeIOBAHME NPECTYIUICHUH B HHBIX MPABOHAPY WIEHU H CHTY ALHH,
OK 09. TTonp30BaTbca MpoOGeCCHOHATBHOH JOKY MEHTAUHEH | KOIIOKBHY MBI,
HA TOCY JAPCTBEHHOM H HHOCTPAHHOM SA3BIKAX nadoparopHbIe
paGoTHI.
coodLueHue,
pediepar. I0Knan.
codecea0BanUE.
NPE3CHTALMH
Pazaen 3. Kpnvmuaaauerudeckan | OK 01, Bridupare  cmocodbl  pewreHus — 3a3a4 | TeopeTuueckue
TARTHKA, Odme NONOACHIHA | NPOQECCHOHATEHON — JEATENBHOCTH  NMPUMEHHTENBHO K | BOMPOCHI,
KPHMIHATHCTHHECKOI TAKTHKIL PA3THYHBIM KOHTEKCTAM. TECTOBBIE
OK 05  OcCYWecTBRNATE VCTHYK W NHCBMEHHYIO | 34IaHUA.
KOMMVHHKALHK Ha TOCYIAPCTBEHHOM A3bIkE POCCHUMNCKOH | MpakTHuecKue
Qenepallil ¢ YUYETOM OCOOEHHOCTEH COLMAIBHOTO H | CHTYALHU.
KYJIBTYPHOTO KOHTEKCTA. KO.IJTOKBUYMBL.
[IK 1.1. OcyIeCTRBIATL PEaNH3alu HOPM MATEPHANBHOTO | MabopaTopHble
1 MPOLECCY ATbHOTO NPaBa paloTEL
COOSIIECHHE.
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pedepar. noKIa.
co0eCeA0BARMUE.
NPE3CHTALUH
Pasaen 4. Meroanka pacciegopanna | OK  0l.  Breifupare  cmocoOn  pemeHusa  3aiau | Teopetuueckue
OTJEIbHBIX  BIIOB  NPECTYIUICHHA, | TPOPECCHOHATLHOR  JCATENBHOCTH  NPUMEHHTENBHO K | BOMPOCHL.
Odwne NoNoKeHua | pa3xIHuHbIM  kOHTekctaM QK 03 Il1aHHpOBaTH U | TECTOBBIE
KPHMIHATHCTHYECKOE METOANKN | PEATH3OBLIBATE  COOCTBEHHOE  NPOIECCHOHANBHOE M | 3aMaHHA.
PACC.TETOBAHEIA, JIHYHOCTHOE Pa3BHTHE. NPEANPHHUMATEIECKVK) | MPaKTHUECKHE
JeATEILHOCTE B NPOQIRCCHOHATIBHOM cdiepe. HCIOIL30BATE | CHTYALIMH,
3HAHHA [0 NpaBOBOH H (PHHAHCOBOH TIPAMOTHOCTH B | KOIOKBHYMBI,
PA3THYHBIX KH3HEHHBIN CHTY ALIHAN. nadoparopHbIe
OK 06, TIpodBIaTh  IPAKIAHCKO-NMATPHOTHYECKYK | PaGOTHI.
MNO3UUUK. AEMOHCTPHPOBATH OCO3HAHHOE MOBeIeHHE HA | CoolLIeHHE,
OCHOBE TPAIHUHOHHBIX pOCCHHCKUX I¥NOBHO- | pedepar, Joxnaz.
HPABCTBEHHBIX LEHHOCTEH, B TOM 9HCIE ¢ Y4YETOM | CoOeCeIOBAHHE,
FAPMOHMZALUKHKM MEKHALUMOHANBHBIX M MEKPEIHTHO3HBIX | MpeseHTALHH
OTHOLIEHHH. MPUMEHATh CTAHIAPTHL AHTHKOPPYMLHOHHOTO
MOBEACHHA.
[TK 1.1. OCVILECTBIATE PeANH3ALKHK HOPM MATEPHAILHOTO
i npoueccvaneHoro mpaea. I[IK 1.2, OGecnevuBaTk
CODMIOAEHHE 3aKOHOIaTENBCTRBA CYOBEKTaMH MPaBa

6.2.TunoBbie KOHTPOIbHBIC 32JAHHA HIH HHbIC MATEPHAJIbI

6.2.1. IK3ameH

l.

=0 00 O R

16.
17.
18.

19.

20.
21.
22.
23.
24.
23.

[Ipeamer, uenu 1 3a1a4H AUCLUIIHHBL «JI€10npOH3BOACTBO H PEKUM CEKPETHOCTH?, €€
CBA3b CO CMELIMAVIbHBIMH H ODIIE€00PAa30BaTENbHBIMH JHCLHIIIHHAMH, POJIb H 3HAUYEHHE B
CHCTEME MOATOTOBKH CIELMaTHCTOB.

OCHOBHBIE MOHATHA U ONpeaeJeHHs AUCUUIUTHHBL

3Ha4yeHHe TOKYMEHTAlHH B YIIPABIEHHYECKOH 1eATeIbHOCTH.

MecTo 1 ponb AeNONpPOH3BOACTBA B YIPABIEHHH.

Henonpon3BoacTBo Kak (PyHKLHA YIIPaBIEHHS.

@DyYHKLHH AOKYMEHTOB B YNIPABICHUH CHCTEMbl JOKYMEHTALMH.

Yuudukauus cuctem nokymeHTHpoBaHus. [ OCTor u HopMaTHBBL. BHabl 1OKYMEHTOB.
[TonaTre 1 PYHKIHH OPraHH3aLHOHHO-PACTIOPAAHTENbHONH JOKYMEHTALIHY.

Buael opraHu3allHOHHO-PAcOPAIUTENBHON JOKYMEHTaLHH.

. HO]JHIIOK COCTABJICHHA, MOANMHCAHHA U UCIIOJIb30BaAHHS OpraHH3alMCHHO-

PacnopAIHTENIbHON TOKYMEHTALIHH.

. Hasnauenue u opopMieHHe NPUKA30B 110 OCHOBHOMH A€ATENbHOCTH.

. PaBota ¢ oprannsauuoHHO-pacnopaauTeNbHON JOKYMEHTaUHe .

. CocraBneHue u opopMIeHHE IPUKA30B U PACTIOPSIKEHU I

. HasHaueHune u BUAbI HHPOPMALIMOHHO- CITPABOYHBIX TOKYMEHTOB

. Haznauenue, COCTaB PEKBU3HTOB H NOPSANOK 0 OPMIEHHS . TPOTOKOJIOB, AKTOB, AOKJIAIHBIX

3aMHUCOK, CAYKEOHBIX MTHCEM.

HasHaueHue, cOCTaB PeKBU3UTOB U NMOPAIOK 0QOPMIIEHHS CIYKeOHBIX MUCEM.
Buap! ciy>keOHbIX MHCEM.

Opranuzanus padoThl ¢ MOCTYNALUUMH (KBXOIAIMMH») H OTIPABIISEMbIMH
(«HCXOOAMMHIY» ) JOKYMEHTAMH.

IIpaBuna opranu3auuy padoThl ¢ BHYTPEHHUMH IOKYMeHTaMU. Peructpauust 1oOKyMEHTOB -
COCTaBHas 4aCThb TEXHOJIOIHH OPraHU3aLuH padoThl ¢ JOKYMEHTAMH.

I{enu 1 OCHOBHBIE MPHUHLHUITBI PETUCTPALIMH JOKYMEHTOB.

@opMbI perucTpalii JOKYMEHTOB H MOPSIOK MX 3aMOJIHEHUS.

KypHanbHas popMa perucTpaluu.

PerucTpalHOHHO-KOHTPOJIbHAA KaPTOUKA.

Perucrpauis 10KyMEHTOB PA3JIMYHbIX OTOKOB

CocTtapieHue cxeMbl JOKYMeHToo00pOoTa NMpeanpusaTHs
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26. IlonaTtue rocy1apCTBEHHOMN TalHBI.

27. IloHATHE U BHABI CBEIEHHIH COCTABJIAKLIMX FOCYAdPCTBEHHYIO TaliHY.

28. [TonaTue u BUABI rpHUpa CEKPETHOCTH.

29. Ilopsaack Jomnycka K roCcyJapCTBEHHOMH TaiiHe.

30. ITopsanok U 0COOEHHOCTH OOMyCcKa K rOCYIapCTBEHHON TaliHe OTAOeNbHBIX KaTeropuit

TPaskIaH.

1. Odopmnenne nonycka K rocyaapCTBEHHOI TaliHe.

32. OcodeHHOCTH OOopMIeHHA AOMYyCKa K rocyaapcTBeHHOI TaliHe npu padoTe no
COBMECTUTENIbCTBY.

33. OcodeHHOCTH OPOPMIIEHH AONYCKA K FOCYAAPCTBEHHON TalHEe PYKOBOIUTEAM H HISHAM
CAMOPEeTryJIHPYEMBbIX OPraHU3aLUi apOUTPaXKHBIX YIPABJISIOLIHX.

34. M3meHeHue opMbl OOMycka K rocyIapCcTBeHHOI TaitHe.

35. IlepeodopmieHue gonycka K rocyaapcTeeHHOH TaiiHe.

36. [IpexpalueHue O0NycKa K rocy 1apCTBEHHOH TaliHe

KpuTepuu 1 10KANa OMCHHUBAHNSA:
OueHKa «OTAHYHO» BBICTABIACTCA, €CJAM CTYAEHT OaeT NONHBIA M NpaBUNBHBIA OTBET Ha
MOCTABNEHHBIE H JOMOJHHTE/IbHbIE (€CJIH B TAKOBBIX ObLIA HEOOXOOHMOCTh) BOMPOCHL:

. OOHApPY>KHUBAET BCECTOPOHHEE CHCTEMHOE H IMyOOKOe 3HAHHE MAaTepHalIa,

. 0OCTOATENBHO PACKPBIBAET COOTBETCTBYIOLIHE TEOPETHUECKHE MONIOKEHUS;

. AeMOHCTPUPYET 3HaHHE COBPEMEHHOI yueOHOH 1 HayuHOIl TUTepaTyphl;

. BIIAJEET MOHATHITHBIM ANmapaToM;

. IEMOHCTPHPYET CIOCOOHOCTh K AHAIHM3Y M COMOCTABIEHHK PAa3fIMYHBIX MOIXOJOB K
peLUeHHIO 3asBJIeHHOMH NpodneMaTHKY,

. MOOTBEPKAAET TEOpPEeTHUECKHE TMOCTYNaThl MPHMEPaMH M3 IOPUAHYECKOH MpPakTHKH;

cnocoOeH TBOPHECKH MPHMEHATh 3HAHHE TEOPHH K PEIISHHIO NPO(PEecCHOHANBHBIX 33144,
* MMEeT COOCTBEHHYH OLEHOYHYH) MO3HLIHK H YMEeT aPTYMEHTHPOBAHO U YyOeIHUTEJBHO €€
PacKpbITh, YETKO U3JIaraeT MaTepHas B JOTMYECKOH MOCNEAOBATEIbHOCTH.

OueHKa «XOpolI0» BBICTABIAETCA, €CAH CTYOEHT [aeT OTBET, OTJHYANIIMICA MeEHbIIeH
OOCTOATEIBPHOCTBIO U INTYOHHOH M3JIOKEHHA:

. oOHapy KHUBaeT MpH 5TOM TBEPIOE 3HaAHHE MaTepHana,

. JOMYCKaeT HeCcyLIeCTBeHHble OWMOKM M HEeTOUHOCTH B H3NOKEHHH TeOpeTHUECKOro
MaTepHalla; HCIIPABIEHHBIE NOCIE JOMOJHHTENBHOIO BONPOCa,

. OIMHPAETCS MPH MOCTPOSHHH OTBETA TONIBKO HA 00A3aTENIBHYI JHTEPATYPY;

. MOOTBEPXKIAET TEOPEeTHYECKHE IOCTYNAThl OTHENbHBIMH TMpPHMEpaMH M3 KOpPHIHYECKOM
TMPaKTHKH,

. CrOCOOEH NMPHMEHATh 3HAHHE TEOPHH K PELISHHIO 3a7a4 NpO(PeCcCHOHATBHOIO XapakTepa,

. HaOJIOIAETCA HE3HAUNTENIBHOE HAPYLIEHHE JIOTHKH H3JIQKEeHHS MaTepHaa.

OueHKa «yAOBMeTBOPHTENbHO» BBICTABIACTCSA, €CIU CTYIEHT B OCHOBHOM 3HaeT MPOrpaMMHBIIl
MaTepHan B O0ObéMe, HeoOXOnUMOM U1 npexacrosuieil padoTel ne npodeccun, HO OTBET,
OT/IIHYAETCH HEAOCTATOYHOH MOJHOTOH H OOCTOSITENBHOCTBIO H3JIOMKEHHS:

. JOMYCKaeT CYIIECTBEHHble OWIHMOKM W HETOYHOCTH B H3JIOKEHHH TeOpeTHUYECKOro
MaTepHana;

. B LIEJIOM YCBOHII OCHOBHYH) JIHTEPATYPY,

. OOHApYy»KHBAa€T  HEYMEHHE  TNPHUMEHATb  TOCYAApPCTBEHHO-NIPABOBbIE  MPHHLMIIBIL,
3aKOHOMEPHOCTH M KaTeropHu 111 oObACHEHUS KOHKPETHBIX (DAKTOB U SABICHHUIL;

. TpebyeTcs MOMOLIb ¢O CTOPOHBI (MyTeéM HaBOAALUMX BOMPOCOB, HEOONBIIHX Pa3bsACHEHUH
HT.IL),

. UCTIBITBIBAET CYLIECTBEHHbIE TPYAHOCTH NPH ONPENEeNeHHH COOCTBEHHOH OLEHOYHOMH
MO3ULIHH,
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. HalmoJaercs HapyLICHHEC JIOTHKH U3JIOKCHUA MaTcpHaa.

OueHka « HeYIOBJICTBOPHUTEJIBHO» BBICTABJIACTCA, €CJIH CTYOCHT 06Hapy}KHBaeT He3HAHHE HJIH
HernoHuMaHHe Gonplueii M Haudoaee CymeCTBeHHOﬁ HacCTH CoOcpKaHHA yqeﬁﬂoro MaTcprana;

. He crnocobeH MpUMEHATb 3HaHHE TEOPHH K pelieHHIo 3amad  MpodecCHOHATbHOrO
XapaKkTepa,

. HE YMEET OMNpPeneHTb COOCTBEHHYIO QLIEHOUHYK) MO3HIHKY,

. JonyckaeT rpydoe HapyLUeHHE JIOTHKH U3N0KeHHsl MaTepuana.

. IOMyCKaeT NpHUHLUUMHAIbHbIE OLUUOKH B OTBETE Ha BOTIPOCHL,

. He MOKET UCIPABUTH OLUIMOKH ¢ MOMOLIBK) HABOISALIHX BOMPOCOB.

1.2.2, TecToBbIe 3aa0aHHA

. 3akOHUHTE HA4YATOE MpPEeNTOKEHHE OOHHM M3 TPeX BAPHAHTOB OTBeTa: JIOKYyMEeHTOoOOpoT -
JBHKEHHE TOKYMEHTOB B OPTaHHU3ALIMH ¢ MOMEHTA HX CO30aHHA 10

1. nepenayu Ha UCTIOJHEHHE

2. NOJLIUBKH B AENO

3. 3aBepLUEHHsS HCIIOIHEHHs HITH OTTPABKH

2. KeM ycTaHaBnMBarOTCA MHAMBUOYaJbHbIE CPOKH MCMONHEHHs JOKYMEHTOB?
1. pykoBoOHTENEM CTPYKTYPHOTO NOOPa3AeNeHHs, e UCIIOMHACTCS JOKYMEHT
2. KaHLeIApHei

3. PYKOBOAHMTENIEM OPraHH3aLHH

3. Kakue ¢popMbl peructpalii A0KYMeHTOB B Poccun?
L. )kypHanbHAs

2. KAapTO4HAas

3. aBTOMaTH3HPOBAHHAA

4. BCe BBILIENEPEUHCTICHHbIE

4. Tlpu perucTpalyH KaKHX OOKYMEHTOB BMECTe ¢ MOPSAAKOBBIM PErHCTPALHMOHHBIM HOMEpPOM
MPOCTaBJIAETCs HOMep Iefa, B KOTOPOM XPaHHUTCA KOMUs JOKyMeHTa?

1. mpukassl

2. MPOTOKOIIbI

3. aKThI

4. nucbMa

5. B KakuX JOKYMEHTAX PsAOOM C PErHCTPALIMOHHBIM HOMEPOM yKasbiBaeTcs Oyksa «JI» u «K»? 1.
AKTbI

2. JOKNTaJHbIE 3aMHCKH

3. MpUKa3bl 110 OCHOBHOMH A€ATENbHOCTH

4. mpHKa3pl MO IHYHOMY COCTABY,

5. cripaBkH

6. IIpu perucTpauMyd Kakoro HOOKYMEHTa IAaTy pPErucTpalMd YKa3blBAOT He B JeHb €ro
NOAMHCAHUA?

l. mpukas

2. MPOTOKON

3. pelueHue

4. nMOCTAHOBJIEHHE



7. Ecnu mOKyMEHT OTIpaBlsieTca B IBa aapeca Mo MoyTe, TO CKONbKO HEOOXOOMMO MOATOTOBUTH
IK3EMILIAPOB ITOTO JOKYMEHTa?

L. ueTripe

2. 1Ba

3. TpH

8. Kakue MOryT ObITb HOMEHKIIATYpPBI fe?
. KOHKpeTHas

. IPUMEpHas

. THIIOBAs

. BCE BBILUETIEPEUHCIEHHBIE

LN =

9. B HOMEHKJaType OeN OOKYMEHThI CHCTEMATH3UPYIOTCA:
. IO BHOaM ,IIOKyMeHTOB

. TIO COMEPKAHHIO

. IO CPOKaM XPaHeHHs

. BCE BbILIEMEpeYHCIeHHbIE

N S

10. KTo MoskeT paboTaTh ¢ IOKYyMEHTAMH, HMEKOLIIHMH KOMMEPUECKYIO TaHHY?
. TOJIbKO PYKOBOOHUTEb

. BCe padOTHHUKH OpraHu3aluu

. PYKOBOOMTENH CTPYKTYPHBIX MOAPA3AENEHHIH, OpraHu3aLHi

. pabOTHHKH, ONPEJENEHHbIE PYKOBOUTEIEM

eV S

11. PexBHU3UT OOKYMEHTa — 3TO:
1. er¢ OTOENBHBIN IJIEMEHT
2. 4acTh cayeOHOro NucbMa

3. pupMeHHbIH ONaHK

12. B pexkBu3uTe «Anpecar»y HHHLHAJBI CTABAT:
1. mepen pamunueii anpecata
2. mocsie haMUIMH adpecaTa

13. C kakoh Lenbro Ha cay>keOHOM MHChbME YKa3bIBAOT GaMIIIHIO U Tene()OH HCMONHHUTENS?
l. Ans ONepaTHBHOMN CBA3H C HCIIOJHHTENIEM
2. AN MpUAaHKA JOKYMEHTY HOPHONYECKONH CHIIbI

14. B kakoMm ciay4ae npaBuabHC opopmieH peksusuT «Iloanuce» Ha GnaHke NOKyMeHTa”?
1. Jupexrop wkoasl Ne 25 B.A. ITetposa

2. Jupektop wkousl [Tetposa B A.

3. Hupektop B.A.Iletposa

15. [Tonatue «/1ea0npoU3BOICTBO» — 3TO:

1. cucTeMa XpaHeHHs! JOKYMEHTOB

2. cocTaBJeHHe JOKYMEHTOB

3. IOKYMEHTHPOBAHHE U OpraHu3auus padboThl ¢ JOKYMEHTAMH

16. Kakas uacTb TekcTa rnpHuKasa ABiAeTcs o0s3aTenbHOoN?
1. koHcTaTUpYIOLIAs

2. pacnopsAHTENbHASA

17. 3aBepsieTcs JH MOAMUCH PYKOBOIUTENA Ha NMpHKa3e MevaTbio?
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1. na
2. HeT

18. Kako#i HopMaTUBHBIN JOKYMEHT B OpraHU3aluu OnpeaenseT nopsaaok paboTbl ¢ AOKYMEHTaMHU?

1. HHCTPYKLHMA MO JeNONPOU3BOOCTBY
2. peryJaMeHT padoThl

19. KeM yTBepsxaaeTcs cBOOHAsA HOMEHKJIATYpa JeN OpraHu3auuu’
1. pyKOBOOUTENEM CTPYKTYPHOTO NOOpa3neNeHHs OpraHu3auuy
2. PYKOBOOHUTENAMH CJIyKObI J€IONPOH3BOICTBA
3. PYKOBOOMTENSIMH OPraHH3aLHH
4. 3aMecTUTENeM PYKOBOOHUTEA OPraHU3allMi, OTBEUYAOLINM 3a CITy:k0y JeONpPOH3BOACTEA

20. TIpuka3sbl Mo npHeMy, YBOIbHEHHIO PAOOTHUKOB MOMEILAKTCH:
1. B 1ene BMECTe C MPUKA3AMH O KOMAHAHPOBAHHH PA0OTHHKOB

2. OTAENBHO OT MPHKa30B O KOMAHAUPOBAaHUH

3. BMeCTe ¢ MPHUKa3aMH 10 OCHOBHOH HEATENbHOCTH

21. TIpoTokonel codpaHHil KOIEKTHBA H 3aCeNaHUH KOIUIETHH PerUCTPUPYIOTCS:
1. BMecTe
2. OTAENBHO

22. CpOK HCTIONHEHHs TOKYMEHTA HCUHCJIAETCS
1. co OHA MOCTYIUICHUA NOKYMEHTA
2. CO OHA HAMHCAHHA PYKOBOOUTENEM PE3OJIOLHU

23. Kakoli HOPMATHBHBIH [OOKYMEHT B OpraHU3alHH ONpeienseT nopsajack padoTsl
OOKYMEHTaMu?

1. MHCTPYKLIHUA MO OeNONPOU3BOACTBY

2. pernaMeHT padoThbl

24. KeM yTBep:kaaeTcs CBOOHAsA HOMEHKJIATypa e OpraHu3auuun’?

1. pykoBoOMTENEM CTPYKTYPHOTO MOApa3oeNneHus OpraHu3aliu

2. PYKOBOOHTEAMH CJIyKObI A€IONPOH3BOICTBA

3. PYKOBOAHTENIIMH OPraHH3aLHH

4. 3aMeCTHTENeM PYKOBOOHUTEA OPraHU3aLMH, OTBEYAIOUINM 3a CTY:k0y JeONpPOH3BOACTEA

25. TIpuka3sbl Mo npHeMy, YBOIbHEHHIO PAOOTHUKOB MOMEILAKTCS:
1. B mene BMECTe ¢ MPHKA3AMH O KOMAHAHPOBAHHH PA0OTHHKOB

2. OTOENBHO OT MPHKa30B O KOMAHAMPOBAHUU

3. BMeCTe ¢ MPHKa3aMH 10 OCHOBHOH HEATENbHOCTH

26. TIpoTokonel coOpaHHH KOIEKTHBA U 3aC€JaHHI KOMIErHH PETHCTPUPYIOTCS
1. BMecTE
2. OTOEIBHO

27. CpOK HCTIONHEHHs TOKYMEHTA HCUHCJIAETCS
1. co OHA MOCTYIUICHHUA NOKYMEHTA

2. CO OHA HamHCaHHUA PYKOBCOUTCIIEM PE30JIKOUUN

28. Jlonyck K rocyAapCTBEHHOH TaliHe — 3TO:
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1. Ilpouenypa CaHKLHOHHMPOBAHHA MOJHOMOYHBIM [OONKHOCTHBIM JHUOM O3HaKOMIIEHHE
KOHKPETHOIO JIHLA CO CBEAEHHAMH, COCTABIAKLIMMH FOCY AaPCTBEHHYI) TAHHY.

2. Tlpouenypa odoOpMIeHHS NOIHOMOYHBIM OOKHOCTHBIM JIHLIOM NOKYMEHTOB HAa OOCTYN K
CBEIEHUSM, COCTABIIAIOILNM rOCY1apCTBEHHYIO TalHY.

3. Ilpouemypa odopMneHua TMpaBa TIpakdaH HAa JOCTYl K CBeOEHHSAM, COCTaBIAIOLIUM
rOCy1apCTBEHHYIO TaliHy, a MPEANPHATHI, yUPEeKAeHUH U OPraHH3aLUui - Ha NpoBeaeHHe pador ¢
HCIIONb30BAHHEM TAKHX CBEIEHHI.

4. Ilpouenypa Oomnycka K CBEOEHHSIM, COCTABIIKOLINM rOCyIapCTBEHHYIO TaiHY, a MpeanpUATHId,

yqpemeﬂnﬁ H opraﬂnsaunﬁ - Ha NpOBCOCHUE pa60'r C UCIOJIb30BaHHUEM TaKUX CBEICHUH.

29. Kakue cBeeHHA COCTABIAIT roCyAapCTBEHHYIO TaliHy Poccuiickoil Deneparn?

1. CeeneHus B 001aCTH SKOHOMHUKH, HAYKH U TEXHUKH.

2. CpeneHus B 00JIACTH JIMUHOM KH3HH IPakaaH.

3. Ceenenus B 001acTH ynpaeieHus aearebHOcTh0 OBJ1

4. CseneHusa o (pakTax HapyLIEHHs 3aKOHHOCTH OPraHaMH TOCYNApPCTBEHHOH  BJIACTH H HX
OOJKHOCTHBIMU JIMLIAMH.

30. Hocutenu cBeneHUi, COCTABIAKLINX TOCYIapCTBEHHYIO TalHY:

1. ®u3sHuecKHe NOJsi, B KOTOPBIX CBEAEHHs, COCTABIAKLIHE IOCYJAPCTBEHHYRK) TaliHy, HAXOAAT
CBO€ OTODpasKEHHE.

2. HOKYMEHTBL, PpeaMeThl U H3IEJHA, COCTABNALIHE TOCYAapCTBEHHYIO TaliHY.

3. JIuua, obnajarouiyie CBEAEHUSIMH, COCTaBIAOIHUMHI rOCY 1apCTBEHHYIO TaliHy.

4. MaTepuanbHble OOBEKTBI, B TOM YHCJIE PHUIHHECKHE MOJIS, B KOTOPBIX CBEAEHHS, COCTABIIOLIHE
rOCYNapCTBEHHYIO TalHy, HAXOOAT CBOE OTOOpaXKe€HHe B BHUAE CHMBOJIOB, 0Opa3oOB, CHIHAJOB,
TeXHHYECKUX PELUEHHUI 1 MPOLIECCOB.

31. OcHoBaHMA AJI OTKA3A AO/KHOCTHOMY JIHLYY HJIH FPakKIaHHHY B AOMYCKE K MOCYNapCTBEHHOMH
TalHe:

1. Hanuuue y Hero MeOULIMHCKUX MPOTHBOMOKa3aHWH A padoThl ¢ HCMOMb30BAHHEM CBEIEHHMIT,
COCTaBJAIOLINX TOCYAApCTBEHHYIO TaliHy, COrJNACHO TMepeyvHs, yTBepkiaeMblil ¢erepanbHbIM
OPraHOM HCIOIHUTENBHON BIACTH, YIOJIHOMOYEHHBIM B 00JIACTH 3APABOOXPAHEHUS H COLIHATBHOTO
Pa3sBHUTHIL.

2. Hanuyue onepaTHBHLIX MaTepHANOB KOMIPOMETUPYIOLWIETO XapaKkTepa B OTHOLWEHUH CaMoOro
COTPYAHHKA U (MJIH) ero GJIH3KUX PpOICTBEHHHKOB.

3. Hanuuue anMHHHCTPATHBHBIX MPAaBOHAPYIIEHHH, MOMYLIEHHBIX KAHAHAATOM Ha MOJy4YeHHA
JOMNYCKA K CBENEHHAM, COCTABISIKOIINM IOCYAAPCTBEHHYK) TalHY.

4. Hanuuue AUCLMITIMHAPHBIX B3bICKAHUI CBA3AHHBIX C MCIOIHEHHEM COTPYOHUKOM CBOMX
JOJUKHOCTHBIX 00s13aHHOCTEH.

32. OcHOBaHHA AJi1 OTKA3a MPAKJAHHHY B JOMYCKE K rOCYAaPCTBEHHOMH TalHe:

1. Hanuuue AMCUMIUIMHAPDHOTO Haka3aHMsl 3a HeHajaJekallee BBHIMONHEHHE CBOMX CNykKeOHBIX
o0s3aHHOCTEI.

2. Hanuune MeAHLHMHCKHX MPOTHBONOKA3aHHH [Uisi padoThl CO CBEAEHMAMH, COCTABIIFOLIHMHU
rOCYJApCTBEHHYIO TaliHy, COMIACHO MEePEYHI0, YTBEPKAaeMOMY MHHHCTEPCTBOM 31PaBOOXPaHEHH
Poccun.

3. Hanuuue xommpomerupymolieli HHGOPMAaUHH B OTHOLUEHMHM pPOICTBEHHHMKOB COTPYIOHMKA,
NPOBEPAEMOTO Ha JOCTYI K CEKPETHBIM CBEAEHHSM, COCTABJOINM rOCYIaPCTBEHHYH) TaliHy.

4. Hanuuue onepaTHBHOH HHQOPMAaLMH B  OTHOLUEHHM POACTBEHHHKOB COTPYIHHKA,
UCKIIIOYAKLIel  BO3MOKHOCTE €ro JOMycka K CEKPeTHbIM CBEIEHHUSIM, COCTaBIAIOLIUM

roCyJapCTBEHHYIO TaiHy.

33. UYro HeodxoaMMO MNPeanpHHATb MpH OOHAPYKEHHH HApYIIEHHH UEJOCTHOCTH OTTHCKOB
nevaTell M 3aNHparOLLEro yeTpolicTBa Ha celide, re XpaHATCA CEKPETHBIE IOKYMEHTbI?
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1. BckphITh cefip ¥ COCTaBUTD aKT O HAMHYHUH B HEM CEKPETHBIX IOKYMEHTOB.
2. Jonoxuts HadanbHHKy OBJl, npouH(OpMHPOBaTE PYKOBOOUTENS COOTBETCTBYHOILErO
PEeKMMHO-CEKPETHOIC  IMOAPA3feNeHHsd, NpPH  HeOOXOOMMOCTH  OpraH  roCynapCTBEHHOIH
OesomnacHoCTH.

3. BekphITh ceii v MpoBepUTE HANHUHE CeKPETHBIX JOKYMEHTOB COTNIaCHO OIMHCH.
4. He BckpnBaTh ceiid, HemeaneHHO coodumTs pykosoaurento OBJl,  pykoBogurtemo
COOTBETCTBYIOLLETO CTPYKTYPHOTC MNOAPA3AEISHHS M PEXKHMHO-CEKPETHOrQ MNOAPA3feneHus H
opraH 0e3onacHOCTH, Mo (HakTy CIYyYUBLIETOCS COCTABUTD aKT.

34, HocTyn K CBEOEHUAM, COCTABIIAIOLLHM IOCYIapCTBeHHYIO TaliHy?

l. 1o nmpoueaypa odpopmieHHs MpaBa TIPaxiaH HA AOCTYN K CBEIEHHAM, COCTABISAKLIHM
rOCYJApCTBEHHYIO TaliHy, a NPeANpUATHH, YUpPeKAEHHH U OpraHu3aLui — Ha NpoBeaeHHe pador ¢
UCTIONb30BAHUEM TaKHX CBEOCHHIL.

2. 2T0 CaHKUMOHHPOBAHHOE MOJHOMOYHBIM AOMKHOCTHBIM JIHLOM O3HAKOMIIEHHE KOHKPETHOTO
JHLA CO CBEASHHSAMH, COCTABIIAKLINMH FOCYIaPCTBEHHYK) TAMHY.

3. DTO MpaBo JHLQA, NPEANPHUATHSA, YIPEKASHUH U OpraHu3alMil — Ha IPOBEIEHHE CEKPETHBIX padoT
C UCTIONB30BAHUEM TaKHUX CBEASHUH.
4. 310 00A3aHHOCTL NHMLA Ha O3HAKOMJIEHHE CO CBEAECHUSAMH, COCTABIAIOIIUM TOCyaapCTBEHHYIO
TaiiHy, NpoBeaAeHHe PadoT ¢ HCMONIB30BAHHEM TAKUX CBEISHHUI.

35. CeeneHusd, KOTOpBIE HE MOOJIEKAT OTHECEHHIO K FOCyIapCTBEHHOH TalfHe U 3aCeKpeUUBaHHIO:

1. CBeneHus B BOEHHOH 0OnacTu.

2. CeeneHus 0 pasMepax 30JI0TOrO 3aMaca H roCyAapCTBEHHBIX BAKTHBIX pesepsax PO,

3. CeneHus B 00J1aCTH BHEIIHEH MOJUTHKH H SKOHOMHKH.

4. Cpemenus B o0JacTH pa3BedblBaTeNbHON, KOHTppa3BeAbIBATENbHON U ONepaTHBHO-PO3BICKHOM
AEATENBbHOCTH, a Takke B 00JacTH NMPOTHBOAEHCTBHA TeppopU3My M B odmacTH obecneueHHs
0e30macHOCTH JIML, B OTHOLUEHMH KOTOPBIX IPHHATO pELIEHHEe ¢ [PUMEHEHHH Mep
roCyJapCTBEHHOH 3a1LHThL

36. HocuTenu ceeneHUH, COCTaBIAIOLINX FOCYIApCTBEHHYIO TalHY, COoep/KaT PEKBUSUTHI

. O creneHH CEKPETHOCTH CONEPKALUMXCA B HOCHTENE CBEIEHHH €O CCBUIKOH Ha
COOTBETCTBYIOLUHHA NYHKT, J€ACTBYIOILErO B JAHHOM OPTaHE rOCyAapCTBEHHOH BIIACTH, HA JaHHOM
NPEANPHUATHH, H OpraHH3aUHH NEPEYHs CBEACHUH, MOANEKAIINX 3aCEKPEUHBAHUIO.

2. PexBHU3UTbI CBeOEHMH, COCTABLMIIOIIMX T[OCYIApCTBEHHYK TailHy B OaHHOM OpraHe
rOCYJAPCTBEHHOH BJIACTH, HA MAAHHOM INPEINPUATHH, M OPraHU3aluH [ePEYHs CBEIEeHMH,
NOJJIEKAIIHX 3aCEKPEUHBAHHIO.

3. O Ba)KHOCTH 3aCEKpeUHBAaeMbIX CBEASHHMH MO0 O COOBITUH, MOCTE HACTYMJIEHHA KOTOPOro
cBemeHUs OyayT pacceKkpeyeHsl.

4. O OOMKHOCTHOM JIMLE, OCYIUECTBMBIIEM 3aCEKPEHMBAHME M PACCEKPEMMBAHHE HOCHTEJIS
CBENEHHH, COCTABJIAOLINX IOCYAAPCTBEHHYIO TaHHY.

37. Kak cienyeT MOCTYMUTH B CJy4Yae yTpaThl KNo4a oT ceiida?

1. 3aMeHUTH 3aMOK, JOJIOKHB OO 3TOM CBOEMY HENOCPEICTBEHHOMY HA4aIbHHKY.

2. U3roToBUTH AyONHKAT KJIKOUA.

3. JHonoxutb pykosomutemo OBJl, pykoBOIMTENH COOTBETCTBYIOLUErO CTPYKTYpPHOroO
MoApa3JeNeHus U PeKHMHO-CEKPETHOTO NMoapasaeneHus.

4. Tlomobpare KJIOHH M3 HMEKOLKXCS B HAIMYMH, © 4YeM COOQOIHTb PYKOBOOHTEN)
COOTBETCTBYIOLIETO PEKHMHO-CEKPETHOIO MOAPA3ASIEHHs.

38. Kakue rpudbl ceKpeTHOCTH MOTYT YCTaHAaBIMBATLCA HA HOCHTEAX CBEICHUH, COCTABIIAIOLINX
roCy1apCTBEHHYIO TalHY?

L. «/ns cimy>ke0HOro NOMb30BAHHAY.

2. «Ocobo cexpeTHOY.
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3. «CoBepLIEHHO CEKPETHO».
4. «KoHpuAeHIHATBHOY.

39. OcHOBaHHeM I pacceKpeunBaHuA CBEOCHUH ABNAETCS:

1. B3stue Ha ceOs Poccueli MeskayHapOOHBIX O0s13aTENbCTB MO OTKPHITOMY OOMEHY CBEAEHUSAMH,
cocTaBnAwUMH B Poccuiickoit @enepaniu rocy1apcTBEHHYIO TaHHY,

2. O8cTOoATENBCTBA, HCKITHYAIOLIHE BO3ZMOXKHOCTD JaJbHEHIIEH 3a1HUThl CBEIECHHH, COCTABISKOLIHX
roCyJapCTBEHHYIO TalHy.

3. Cpok 3acekpeurBaHuA CBEISHUH MpeBbIluaeT 25 neT.

4. OnyOiukoBaHHS CBEAEHHH, COCTABIAKILMX IOCYNAPCTBEHHYKO TaliHY, B CPEACTBAX MacCOBOH
UHGPOPMALIMH H NMEYATHBIX H3AAHUAX.

40. Kem onpenensaeTcs cTeNeHb CEKPETHOCTH CBEOEHHI, cooep kalliuXcs B JOKyMeHTe?
1. UcnonHHTENeM JAHHOTO JOKYMEHTA.
2. JIMuom, Noy4HBIIMM JOKYMEHT HA HCIOJIHEHHE.

3. DkcnepTHOH KOMHCCHE .
4. Pyxosoourenem OB/

4]1. OcHOBaHHEM [UIfl 3aCEeKPE4HBAHHS CBENEHHUIH COCTABJMIOLIMX TOCYNAPCTBEHHYK TaiiHy
ABJIAIOTCA:

1. VYka3aHHMs HeMOCPeNCTBEHHOTO pYKOBOOMTENS OpraHa, MNpeanpHATHA, YUpeKAEHUS U
OpraHH3aLHH, I€ MOJJIeKAT 3aCeKPEHHBAHUI) CBEIEHHS.

2. PewmieHust COTPYIAHHKA, OCYLUECTBJAKLIErO AEATENBLHOCTh €O CBENEHHAMH, COCTABIAIOLIHMH
roCyJapCcTBEHHYIO TaliHy.

3. CooTBeTcTBHE cBeAeHHH OeHCTBYIOLIMM B OAHHBIX OpraHax, Ha OaHHBIX MPEANpPHATHAX, B
MaHHBIX YYPEKAEHUAX H OPraHH3aLMAX MEPEYHSM CBEISHHUI, MOMIEKALIHX 3aCeKPEUHBAHHI.

4. OOpeKTHBHAsT HEOOXOAHMOCTb 3ACEKPEHHBAHUS CBEIEHMH, COCTABIAILIHX TFOCYJApCTBEHHYH
TaiiHy.

42. TlpaBOBYK> OCHOBY OD€CNE4eHHs] peXKHMa CEeKPETHOCTH B OPraHax BHYTPEHHHX Jen
COCTABJIAET:

1. MeTtoauueckue pekoMeHAaLUuH Mo o0ecrneueHHIo peskiMa CeKPEeTHOCTH B OpraHax BHYTPEHHHX
aern.

2. Cucrema TrocyIJapCTBeHHBIX IPaBOBBIX H  BEOOMCTBEHHBIX HOPMATHBHBIX  aKTOB,
PErnaMeHTHPYIOLIHX OOECNEeYEeHHE PEKIMA CEKPETHOCTH B OPraHaxX BHYTPEHHUX JeJ.

3. MHCTPYKLUHH U peKOMEHIAUUH N0 BEOCHUIO JeNCNPOU3BOACTBA B OpraHaxX BHYTPEHHHX A€,

4. VYkaszaHuA pYKOBOOUTENsA OpraHa, TMpeanpUATHA, YUPEXKIEHUsS W OpraHdsalud, rae
OCYILECTBIIAETCA JIEATEJIBHOCTb, CBA3AHHAs ¢ HCMNOIB30BAHHEM CBEIEHUH, COCTABISAKILIMX
rOCYJaPCTBEHHYH) TAHHY.

43. KonuuecTBo (hopM DOMyCcKa K rocydapcTBeHHOI TaliHe:

1. Ise

2. Tpu.

3. Yetnblpe.

4. Ilate

44T ne npocTaBiaeTes rpu CEKPETHOCTH HA AOKYMEHTE?

1. B neBOM BEPXHEM YTy HA MEPBOM JIHCTE AOKYMEHTA.

2. B mpaBoM BepxHeM YIIy Ha MepBOM JIUCTE OOKYMEHTA.

3. B neBoM BepxXHeEM yIJly Ha MEPBOM JIUCTE U Ha MOCNEIHEM JIHCTe AOKYMEHTA.
4. B 1€BOM HHKHEM YNy THTYJIBHOIO JIHCTA.

45. K xakoH OTBETCTBEHHOCTH MOXKET ObITh mnpusneueH cortpyaHuk OBJl 3a pasrnauieHue
cnykeOHbIX cBeneHui?
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1. K yrosoBHO#H OTBETCTBEHHOCTH.

2. K aucuunnuHapHOH OTBETCTBEHHOCTH.

3. K anMHHHUCTPAaTUBHOH OTBETCTBEHHOCTH.

4. K rpaxaaHCKOH OTBETCTBEHHOCTH.

46. DaKkT YHUUYTOKEHHs] JOKYMEHTOB COOEp KallUX CBEIEHHA, COCTABISIOWNME T[OCYAapCTBEHHYIO
TaliHy, opopmnseTes:

1. CnpaBkoii «O0 yHMYTOXKEHHH» [OKYMEHTOB COAEPXKALIMX CBEISHHs, COCTABILIIOLIHE
roCyJapCTBEHHYIO TalHy.

2. PamoptoM «O0 yHUYTOXEHHH» JOKYMEHTOB COHEpPKALIUX CBEIEHHUS, COCTABIAIOLINE
roCyJapCTBEHHYIO TAHHY.

3. Axtom «0O0 yHHYTOKEHHH» JOKYMEHTOB COOEPXKALIUX CBEIASHMs, COCTABJSHLINE
roCyJapCTBEHHYIO TalHy.

4. TlpotokonoM «OO0 yHUYTOKEHHH» OOKYMEHTOB COAEpIKALIMX CBEOEHHUA, COCTaBIAKOLINE
roCyJapCTBEHHYIO TalHY.

Mkaxa Kpurtepnn oneHnpaHus
OLIEHNBAHIA
«QTJIHUHO» CTYIeHT 10.keH; 1aTh 90-100 % npaBHIBHEIX QTBETOB.
«XOPOLIO» CTYIEHT T0.ReH: 1aTh 75-89 % NpaBHIBHBIN OTBETOB.
«¥ JOBNETBOPUTEIEHON CTYIEHT T0.KeH: 1aTh 51-74 % NpaBHIbHBIN OTBETOB.
«HEY JOBNIETBOPUTENBHON CTABHTCA B C/IYMAe: KONHUECTBO OTBETOR MeHee 51 %

1.2.3. IlpakTuHyeckue 3agaHus

1.2.4. Bomnpocsl 11a cobeceaoBaHusn

1. 3HaueHue cBeAeHMI, OTHOCHMBIX K KAaTerOpUM TOCYOapCTBEHHOH TaiHbL, AN odecneyeHus
$e30MacHOCTH rocyIapcTBa.

. [ToHATHE peKUMA CEKPETHOCTH H €0 OCHOBHbBIE HAMIPABJISHHUSI.

. IIpaBoBOE perynHpoBaHHE PEKHUMA CEKPETHOCTH B OPraHaX BHYTPEHHHUX e

[TponyckHOHM ¥ BHYTPHOOBEKTOBLIN peXKUMbI UX LIEH.

[lopsAaack OTHECEHHA CBEOSHUH K rOCYdapCTBEHHOMN TaliHe.

. ITopanok 3acekpevyHBaHHe CBEAECHHH H HX HOCHTENEN.

. OcHoOBaHHA 1714 PACCEKPEUHBAHUSA CBEIEHHH, COCTAB/ISAKILHX rOCYIAPCTBEHHYK) TalHY.

. CBeaeHus, He MoaJieKall e 3aCeKPEUHBAHUIO.

9. KoHtponb 1 Han3op 3a obecreyeHHeM 3aLluThl FOCY AapCTBEHHOMH TalHbl.

10. TToHATHE HAGANBHOTO AENONPOH3BOACTBA.

11. Pabdora ¢ Tenmerpammamu, TenegOHOrpaMMaMH, (PaKcorpaMMaMu, 3J@KTPOHHBIMH
COOOLIEHUAMH, 3JIEKTPOHHBIH JOKYMEHTOCOOPOT.

12. DneKkTpOoHHasA MOAMKUCD.

13. Buabl 3I€KTPOHHOH MOAMHCH.

14. 3amuTa HHpOPMALIMH.

15. Bunbl KoHpHASHLHaAbHOCTH HH()OPMALIMK: MTepCOHANbHEIE JaHHbIE, MpodeCcCUOHaNbHas TaliHa,
KOMMepuUeckas TaliHa, HH(pOpMaLKsA OrpaHHYEHHOTO pacnpoCcTpaHeHus (ac)

16. OTBETCTBEHHOCTD 34 HAPYIIEHHE 3aKOHOAaTeNnbCTBa PP 0 rocynapcTseHHOH TaliHeE.

17. donyck pexuMHbIX opranusauuii OB/l k nposeneHH padoT ¢ UCNONB30BAHHEM CBEASHHI,
COCTaBJIALIUX TOCYIapCTBEHHYIO TaliHy.

18. Honyck cotpyoHukos OB/ k cBeaeHHAM, COCTABAAILILNM rOCyJapCTBEHHYIO TaliHy.

19. CekpeTHOE 1enOnpOH3BOACTEO.

20. Co3znaHue DOKYMEHTOB H X 0(pOpMIIEHHE.

21. YHudukauusa J0KyMeHTOB. BIaHKH JOKYMEHTOB. PeKBU3UTEL.

22. Ileuatanue aokyMeHToB. KonupoBaHue OOKYMEHTOB.

23. Tlocrynarwomas aokyMmeHTauus (mpueM, obpadorka ucnonHeHue). CpOKH HCNOJHEHHs
AOKYMEHTOB.
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. KOHTpOJb HCTIONHEeHHA AOKYMEeHTOB. BUunbl KOHTpons.

25. OtnpaBka UCXOIALIMX JOKYMEHTOB (yuer).

. Perucrpaliis U NpoxokIeHHEe BHYTPEHHHX OOKyMeHTOB. JlokyMeHTanbHeli ¢oun OB/

. HoMeHknaTypa nen. JkcnepTusa LEHHOCTH AOKYMeHTOB. @opMUpoBaHHe U oQopMIeHHe aed.

. MsroToBneHue, HCMONb30BaHUE, YUET U XpaHeHHe ONMaHKOB AOKYMEHTOB, NeyaTei U IWTaMIoB.

. UT0 BKIIOHALT B ¢e0s MOHATHE NOKYMEHTALIMOHHOE obecneueHue?

. Kakune ocHOBHBIE npoLEaypbl ONPEAEAKT NPOLECC AOKYMEHTHPOBAaHH?

. [TepedncnuTe OCHOBHbBIE JOKYMEHTOOOpa3yroLIMe MPU3HAKH.

. HazoBuTE OCHOBHBIE TEHOSHLUWH Pa3BUTHA COBPEMEHHOIO AENONPOU3BOACTBA.

. Packpoiite conep:xkaHue padoT no yHUpHKaLHH H CTAHAAPTU3ALHH JeNONPOH3BOACTBA.

. Kakue onepauun peanusyroTes IpH aBTOMATU3HPOBAHHOH 00paboTke?

. Kakue ocHOBHbIe 0COOEHHOCTH OTIHYAIOT COBPEMEHHbIE HHPOPMAaLUOHHbBIE TEXHOMOTHH?

. HasoBuTe npuMepbl CUCTEM KOMITBbIOTEpHOI 00paboTKH OOKYMEHTOB.

. OxapakTepH3yHTe LEHTPATH30BAHHYIO H JELEHTPAIH30BAHHYIO CHCTEMBI ASIONPOU3BOACTBA.

. TTepeuncnurte TpedoBaHHA, NPEOBIABIIEMbIE K KOMIBTEPHBIM CHCTEMAM JEICINPOH3BOICTBEA
OBI.

39. IlpaBuna cOCTaBJEHUA [MOJOKEHWH, LWTATHBIX pPACMHUCAHUNA, WHCTPYKUHH, METOIMYECKUX
PEKOMEHIALHH.

40. OCcHOBHBIE PEKBH3HUTBI NPABOBBIX AKTOB, NPHKA30B, PACMIOPSKEHHI, TOCTAHOBJIEHHIH.

41. OcHOBHBIE PEKBHU3HUTBHI MPOTOKOJ, akT, OOKNAaAHas 3amucKa, CMpaBKa, 3akJHOYeHHE, OT3bIB,
3asBJICHHE.

42. ITo KaKHM KPUTEPHAM MOAPA3AEIAKTCA HOPMATHBHO-TIPABOBBIE AKThI?

43. Kakue HOpMATHBHBIE AKTbI OTHOCATCS K FOCYNAPCTBEHHOH CHCTEME NPABOBOIO PEryIHPOBAHUS
AenonpousBoncTea’

44. TlepeuucnuTte BUAbl AOKYMeHTOB yrpaBieHua OBJ, otnuyanomuxcs no GpyHKUHOHATBHOMY
HA3HAYEHHIO.

45. Kakue 0CODEHHOCTH OTIHYAIOT IEKTPOHHBIE TOKYMEHTBI (IOCTOMHCTBA U HEJOCTATKH)?

46. Ilepeuncante OCHOBHbBIE 3aJa4H BEAOMCTBEHHOIO AENONPOH3BOACTBA.

47. Chopmynupyiite obLune TpedoBaHHA K 0GOPMISHUIO OPHLMANBHBIX JOKYMEHTOB.

48. HasoBuTe OCHOBHBIE TEPMHHBl M ONPENEIeHHs] THIIOMETPHH, MPHUMEHSAeMble IpH
AOKYMEHTHPOBAHHH.

49. TlepeurcauTe 0COOEHHOCTH PacloONOKEHHU OTMETKH O 3aBEPEHHUU KOTMHHU,

50. Kakue Buabl GaHKOB NpenycMOTpeHbl B cicTeMe aenonpoussoactea OBJ1?

51. ITepeunciHTe OCHOBHBIE OCODEHHOCTH TEKCTOB OQHLIMANBHBIX NOKYMEHTOB.

52. HazoBuTe npasuia ynoTpedieHHs COKPALIEHH .

53. HafiTe xapakTepUCTHKY O(pHLHATbHO OeIOBOTO CTHA.

54. KakoBbl OCHOBHbIE OCOOEHHOCTH BeAeHUA ASNOBOH MEPENUCKH.

55. ChopmynnpyiiTe TPEOOBAHHA K COASPRAHUID ODHLIHATBHBIX TOKYMEHTOB.

56. Ilepeuncnute Haubosiee THIHYHBIE S3BIKOBbIE OLIHOKH, COBEPIIAEMbIE MPH COCTABIEHHU
OOKYMEHTOB.

57. Uto nOHUMAETCA NMog cxeMoi NpoXOKAeHUA AOKyMeHTa?

58. Kakos nopsaaok nonyueHusa 1 odpadotku koppecnonaeHuuu s OBJT?

59. Kakue npaBuia BLIMOIHAKTCA NIPH pHeMe U nepeaaqe renedonorpamm 5 OBJ1?

60. IlepeuniciuTe OCHOBHbIE HAMPABJIEHHUA KOHTPOA 3a opraHuzauueli nenonpoussoacTea B OB,
61. Yto B TEOpUH 3aILUTHI HHOOPMALUH O3HAYAET TEPMHUH «PEeKUMHBIE OrpaHHYEHHUs»?

62. Ilpy HAMTHYHH KAKHX YCIOBHI BO3MOXKHA OPraHU3aLHs PEXKHMA CEKPETHOCTH?

63. IlepequncnuTe OCHOBHBIE IOCYJAPCTBEHHBIE, 3aKOHOJAATENIbHBIE AKThI MO BOMPOCAM 3ALLHTHI
rocyaapCTBEHHOH TafHLL

64. Kakue npukasbl MBJl P® pernamMeHTHPYIOT BOMPOCH! 3aLUUTBHI CBEACHHH, COCTABISAIOLIMX
rOCYIapCTBEHHYIO TaliHy?

65. JlaiiTe onpeneneHue CBACHHHA, COCTABIIOLUINX TOCYAAPCTBEHHYIO TalHY.

66. Kakue cBeneHHsA OTHOCATCS K CBEAEHHAM, COCTABMALINM rOCYJapCTBEHHYIO TalHy?
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67. Haiite onpeneneHye cBeAeHHH, OTHOCALIMXCSA K KATETOPHH «AJA CYKeOHOro MONb30BaHHA».
68. Kakune cBeIeHH 3aNPeLIaeTcs 3aCeKPeYHBaTh?

69. Kakne MeponpuaTHaA MO 3a1HThl HHPOPMALIMH NPEAYCMOTPEHBI 3aKOHOAATENbCTEOM PD?

70. TlepeuncanTe cocTaB KOMIUIEKCHOH CHCTEMBI 3aLIUTHI

71. KakoB nopsAa0K MPUCBOEHHA HOCHTENAM UH(POPMALIUHU TPUPOB CEKPETHOCTH?

72. Kakue yCTaHOBJIEHbI (POPMBI JONYCKA K CEKPETHBIM padoTam?

73. Kakune 00s3aTe1bCTBA HAKJIAABIBAIOTCA HA COTPYAHHUKOB, NONYILEHHBIX K CEKPETHBIM padoTam?
74. Kakue 0OCTOATENbCTBA MOTYT CJY/KHTb OCHOBaHHEM I/ OTKa3a MAONYCKa K CEKPETHBIM
paGotam?

75. B kakHX cayqasx NpoH3BOAUTCA nepeodopmiIeHHe 10nycka?

76. JlaiiTe onpeneneHne pexKHMHBIM OOBEKTaM.

77. Kakue paboThl npenycMaTpHBAKOTCA KOMIUIEKCOM aAMHHHCTPATHBHO-NPABOBBIX Mep 3alUUThI”
78. IlepeunicanTe OCHOBHBIE (PYHKLIHH TEXHUYECKUX CPEACTB 3aIUUThl MHPOPMALIHH

79. UTo nOHUMAETCA MO TEPMHHOM HHPOPMALIHOHHAS 0€30MacHOCTh?

80. JlaiiTe onpeneneHre NOHATHs «MH(POPMALHOHHAS BOHHA».

81. IlepeuncauTe OCHOBHbIE BHEIIHHE YIpo3bl HHpopMaunoHHoi de3onacHocTH OB/,

82. IlepeuncianTe OCHOBHBIE CIIOCOOB! Pa3BeAbIBaHUA CNYKeOHOH HHPOPMaLIUH.

83. Ilepeunciaure OCHOBHBIE KaHAbl YTeUKH CekpeTHOH wuH(popMauuy, oOyClOBIeHHbIS
TEXHUYECKHMH MPHYHHAMH.

84. CocTaBbTe KJacCHUKALHI TEXHUYECKUX CPEICTE Pa3BeIKHU.

85. HaliTe XapakTepHUCTHKY OCHOBHBIX CIIOCOOOB TEXHHYECKOH peanu3aliy KaHana yTeuKkH.

86. B kakHX MPHKA3aX OTPAKEHbI BONPOCHl TEXHHUECKOM 3aLUUThI PEXKHUMHBIX OOBEKTOB?

87. Kakue xaTeropuu onpeneneHsl s pexuMHbX 00bexTos MB/T?

88. KakoB nopAOOK JIMUEH3HPOBAHUA MOJpa3ldeNeHuil, IDOMyLIeHHBIX K MpPOBEOEHHIO padoT,
CBA3AHHBIX C HCMONb30BAHHEM CEeKPETHBIX CBEICHHIT?

89. Uto mposepsAeTcs NpH CNeLHANbHOH IKCIEPTH3E MOAPA3NAETIEeHH?

90. KaxkoBs nopsiaok rocy1apCTBEHHOH ATTECTALHH PYKOBOAHTES NOAPA3ALIIEHHS.

91. IlepeuncnuTe rpynmy MpeanucaHuil, BXOOAWINX B olliHe o0g43aHHOCTH coTpyaHuka OB,
HOMYLIEHHOTO K CEKPETHBIM palboTaM.

92. Tlepeuncaure Tpynmbl 3alpeTeB, BXOAAWMX B odmue oba3aHHOCTH coTtpyaHuka OB,
NONYILEHHOTO K CEKPETHBIM paboTam.

93. Kakos nopsaoK NpoBeneHUs MPOBEPOK PEKUMa CEKPETHOCTH?

94. IlepeuncauTe 3a1a4l KOMUCCHH 10 NTPOBEPKE PEKUMA CEKPETHOCTH.

95. JlaliTe onpeneneHne peskiMHOro noMewneHus. Kakue k HUM npeawsaBisroTes TpedosaHus?

96. IlepeuncauTe TpeOOBAHHA K MOPAAKY XPAHEHHS CEKPETHBIX JOKYMEHTOB.

97. KakoB nopsinoK BCKPLITHSA cefidha npu OTCYTCTBUM €ro Bnagenbua’

98. Uto Takoe KOHTPOJIbHO-TIPONYCKHOH peskum?

99. 3a kakHe HapYLIEHHS PeKHUMA CEKPETHOCTH NMPeNyCMOTPEHA YTONIOBHAS OTBETCTBEHHOCTD?

100. KakoB mopsAok aTTecTally pexxHMHbIX 00bexToB OBJI?

101. YUro BkmouaeT B ce0s NOHATHE «KATeTOPHPOBaHHE OOBEKTa»?

102. [TepeuncnuTe 3a0a4y CrEeLMaIbHOrO HCCIEI0BAHUs PEKUMHOIO 0OBEKTa.

103. KakoBbl 00LIHE NPaBHIIA BLIMOJHEHHA MEPONPHATHIH MO TeXHUYECKOH 3amuTe?

104. ®opmupoBaHHe H BeIeHHE OAHKOB NAHHBIX O MPAKAAHAX.

6.3. MeToanuecKne MATEPHAJIBI, ONPEACASIONIHE TPOLEIYPhl OUCHHBAHUSA 3HAHHH, YMEHHH,
NPAKTHYECKOr0 ONbITA, XAPAKTEPH3YOIIHE 3TANbI POPMHPOBAHHS KOMMETEHIIHH

MeToaH4yeckHe YKA3AHHA NO BBINOJHEHHIO JIEKIHOHHBIX 3AHATHH

AynuTopHas padoTa BKJIIOYAET B ce0s IEeKUMOHHBIE H NMPAKTHYECKHE 3aHATHS.

Jlexuusa ABAAETCA TBOPUECKHM MPOLIECCOM HANpskeHHOH padoThl cTyoeHToB. B Xome
MEKLHH 3aKJAJbIBATCA OCHOBBI INIYOOKOIQ H3YHEHHs CJOXKHBIX HAy4YHbIX H COLHAJIBHO-
NONHUTHYECKHX  NPOONEM,  ONpenensroTes HanpaBjIeHUsl  JajJbHEHIIeH ayJIuTOPHOH H
BHEAYIUTOPHOI CaMOCTOATENbHOH paloThl O X YCBOEHHIO.
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[ToaroToBka cTymeHTa K mpeacTosiled JEeKUMH OCYIUIECTBIAETCS MO  CIedyIOLUHM
HAIPABJIECHHAM:

- MEPeCMOTP 3aMHCeil MPEICTOAIMX 3AHATHH U BOCCTAHOBJIEHHE B MAMATH MPOHIEHHOTrO
MaTepuana,

- 3HAKOMCTBO MO MporpaMMe ¢ comepkaHueM NpeacTosiueit TeKuny,

- COCTABJIEHHE CITHCKA BOMPOCOB, KOTOPBIE CIEAYET YSACHHTD BO BPEMs JIGKLIMH.

['naBHpIM ycnoBuHeM 3(QEKTHBHOCTH pabOThl Ha JIEKLUMH ABJAETCS BHUMATEJIbHOE
OTHOLUEHHE K MoJayyaeMoil HHpOpMaLIMH.

Caywias JekuHo HeoOX OIUMO:

- CTPEMHTBCA K MOHHMAHHIO H YCBOECHHK) COAEPKAHHUS JICKLIHH, €€ IJIABHBIX MOICKEHUH H
UOEH, HX BHYTPEHHEH B3aUMOCBA3H;

- OCMBICJIUTh U3J1araeMblii MaTepHa, BbIAEIUTh B HEM TNIaBHOE,

- MBICJIEHHO YCTaHOBUTH CBSi3b HOBOT'O MaTepHana C paHee H3yUeHHBIM, BCIOMHUTL TO, YTO
YK€ M3BECTHO 10 JAHHOMY BOIPOCY;

- YCTAaHOBMUTb, HA YTO ONHPAETCA HOBBI MATepHall, KaKHe MJIeH B HEM Pa3sBHBAKTCI H
KOHKPETH3UPYIOTCA,

- CBA3BIBAaTb HOBYIO MH(OPMALIUIO C HMEIOLUMMHCS 3HAHUAMH, ONBITOM, QakTaMH.

BaxHol OCOOGHHOCTBK) PadOTHI CTYNEHTOB HA JIEKLHH SIBIETCA €€ KOHCIEKTHPOBAHHE.
OHO Mo3BONIAET CTYAEHTY 0OpadoTaTh, CHUCTEMATH3UPOBATE H COXPAHHTh B MaMATH MOJYHEHHYK
UH(pOPMaLMIO, OPUEHTHPYET Ha JaNbHelillee yrinyOneHHoe U3yUeHHEe TeMBbI WM MpoSaeMbl.

Kpatkue 3amucu  Jekuuil  (KOHCMEKTHpPOBaHME) TOMOraeT YCBOMTb — MaTepHal,
KoHcnekTHpoBaTh HEOOXOAUMO KPATKO, CXEMATHYHQ, MOCHEN0OBATENbHO PUKCHPOBATE OCHOBHBIC
MOJOKEHHs, BBIBOABL, (POPMYIHPOBKH, O0OOIUEHHA, NOMEYaTh BaKHbIE MBICJIH, BBIIEIATH
KJIIOUeBble CJIOBa, TepMUHBEL. KOHCNEKT nyullie MoapasfenaTb Ha MyHKTHI, nmaparpadbl, codnwonas
KpacHyi cTpoky. [IpuHUMNHanbHBbIE MecTa, onpeaeneHHA, GOpMyJbl CEAyeT COMPOBOXKIATH
3aMEYAHHAMH: «BAXKHO», «OCODO BAKHOY», «XOPOLLUO 3aAMOMHHTBY H T.I1. HJIH TOAYEPKUBATL KPACHOH
pyukoii. LenecoodpasHo pa3padoTaTs COOCTBEHHYIY CHMBOJMKY, COKPALIEHHS CIIOB, YTO MO3BOIIUT
CKOHLEHTPHpPOBAaTh BHUMAaHHEe Ha BakHbIX cBemeHMA. [IpocnyliMBaHHE M 3amMCh JEKUMH MOKHO
NPOH3BOAUTD MPH MOMOLUH COBPEMEHHLIX YCTPOHCTB (IUKTOGOH, HOYTOYK, HeTOYK H T.11.).

[Tocne oxoHuaHua nexkuuu padoTa He 3apepuiaerca. B TOT ke aeHp LenecoodpasHo
BHHMATE/IBHO MPOCMOTPETH CBOH 3aMTHCH, BOCCTAHOBHTD OTASIBbHBIC TTOJOKEHHS.

[IpakTHyeckue 3aHATHS - OJUH M3 caMbiX 3PPEKTUBHBIX BUIOB YUeOHBIX 3aHATHH, Ha
KOTOPBIX CTYAEHTHI YUaTCs TBOpUECKH paboTaTh, apryMEHTHPOBATh U OTCTAUBATh CBOK MO3ULHIO,
MPABUJIBHO H JOXOIYHBO M3J1araTh CBOM MBICIH Mepe] ayAUTOPHEN, OBNIaieBaTh KYIBTYPOIl peyn,
OPATOPCKHM HCKYCCTBOM.

Llenblo MpakTHYECKOTC 3aHATHA ABJIAETCS YIAyONeHHOe U3ydeHHe AMCLUIIIHHBI, PUBUTHE
00yy4alwlUeMycsi HaBBIKOB CaMOCTOATEJNbHOrO TMOMCKa M aHanu3a y4ueOHoOH HHQpOpMaLUH,
(opMHPOBAHHE H PA3BHTHE Y HErO HAYYHOIO H NMPO}ECCHOHATBHOTO MBIIIIEHHS, YMEHHS dKTHBHO
Yy4aCTBOBAThH B THCKYCCHH, JIENTATh NPABHJIBHBIE BHIBOMBI, APTYMEHTHPOBAHO H3/1araTh U OTCTAHBATh
CBOE MHeHHe, uTO o0co0o UeHHO 1A (OopMHUpOBaHUA MNPOPECCHOHANBHBIX KOMIMETEHLU
BBINYCKHHKA.

[ToaroToBKa CTYAEHTA K MPAKTHYECKOMY 3aHATHIO OCYLIECTBISIETCS HA OCHOBAHHH 33aHHS,
KOTOpOe pa3padaThIBAETCs NPENOJABATENEM Ha OCHOBE padoueH NporpaMMbl H AOBOAUTCH 10
CBeOeHHUA CTYIOEeHTa CBOEBPEMEHHO. BaskHbIM YCIOBHEM YCIELIHON MOATOTOBKH K MPaKTHYECKOMY
3aHATHIO SBJAETCA YeTKas OpraHu3alMsi CaMOCTOSATENbHOM padoThl CTYZEHTOB, B TOM YHCHE
NOCeLIeHHe OMONMHOTEKH H padoTa ¢ NePBOHCTOYHHKAMMU.

Ans H3y4eHHs OUCLUMIUIMHBI CTYAEHTY CIEAYeT HCMONb30BaTh KOMILIEKCHBIH MOOXOM:
padoTta ¢ nuTepaTypoil (yueOHOH, HOpMaTHBHON, AOMONHUTENbHOI), NTeKLUHH, AOKNankbl, pedeparsl,
TPYMIOBbIE AUCKYCCHH, pPeLeHHe CUTYaLUHOHHBIX 3a0a4 U KOJUHU3UN U T 4.

[Tpy noAroTOBKE K NMPAaKTHYECKOMY 3aHATHIO CIEAYET BbIIBUTH U3 CIIHCKA HCTOYHHMKOB T
HCTOYHHKHM, B KOTOPBIX MPEACTaBJ€HA HeOOXOomuMas mIJIi MOJHOrO, KauyeCTBeHHOIO OTBeTa
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HHOOPMALMA MO KaXOOMy BOMPOCY, MOATOTOBUTB OTBETBI K KYPCOBBIM BOMpPOCAM, NPOpeLIaTh
CHTYaTHBHBIE 3a/1a4H.

BeicTyrieHHe HAa CeMHHApe JOKHO OBITb KOMIAKTHBIM M BPa3syMHUTENbHBIM, Oe3
HEOMpABOAHHBIX OTCTYMIEHHH U paccykoeHui. CTyOeHT OOMKeH u3naraTb (He YMTaTb) MaTepHan
BHICTYIUICHHA cBoOoaHo. HeoOxoauMo KOHLEHTpHPOBaTb CBOE BHUMaHME Ha TOM, H4TO
BBICTYIJIEHHE JO/KHO ObITh ODpAILEHO K ayJUTOPHH, @ HE K NPENonaBaTero, T.K. 3TO 3HaYHMbIH
acTeKkT NpoheCCHOHANBHBIX KOMITETEHLHIT KOPHCTA.

[Io OKOHYaHMH CEMHHApCKOre 3aHATHA CTYIEHTY CledyeT TMOBTOPUTbL BBIBOIBI,
CKOHCTPYHPOBaHHblE Ha CeMHHape, MPOCAEIUB JIOTMKY HX MOCTPOEHMS, OTMETUB IOJNOKEHMA,
nexalMe B UX OCHOBE. [l 3TOro CTYJEeHTY B TEYEHHE CEMUHApa CASOYET nenaTh nomeTku. bonee
TOrO B CJIY4Ae HETOYHOCTEH H (MIIH) HEMOHUMAaHH KaKoro-mHdo sonpoca NpoHIeHHOro MaTepHaia
CTYIEHTY cleayeT o0paTHUTbeA K MPenojaBaTeNo AMd MonydeHHs HeoOXOAMMOH KOHCYNbTaUUH U
pa3bsACHEHHs BO3HHKLISH CUTYaLHH.

MeToaHuyecKHe YKA3aHHA 110 OPraHU3ALHH CAMOCTOSATENbHON PadoThl CTYACHTA

CamMocTosTenbHas paboTa cTyAeHTa ABIAETCA BaKHBIM 3JIEMEHTOM H3y4eHHs AMCLHIUTHHBL

CaMocTosiTenbHass padoTa MPOBOOMTCA C ULENbIO. CHCTEMaTH3aUMH W 3aKpereHus
MOMYYEHHBIX TEOPETHYECKHX 3HAHHI H NPAKTHYECKUX YMeHHH o0yuarolmxcs, yriyOjeHus u
PACLUMPEHHs] TEOPETHYECKMX 3HAHHH CTyneHTOB, (OPMHPOBAHHMS YMEHHH HCIOIB30BATH
HOPMaTHBHYIO, NPABOBYIO, CIIPaBOYHYIO OOKYMEHTALHIO, YUEOHYI0 M ClEeUMaNbHYI0 JTHTEpaTypy;
Pa3BUTHS MMO3HABATENbHBIX CIIOCOOHOCTEH H aKTMBHOCTH 00YYaIOLIUXCS: TBOPYECKOH HHHLHATUBE,
CaMOCTOATENIPHOCTH, OTBETCTBEHHOCTH, OPraHW30BAHHOCTH, (OPMHPOBAHHE CAMOCTOATENIBHOCTH
MBILIJIEHHsI, CMNOCOOHOCTEH K CaMOPA3BUTHK), COBEPIIEHCTBOBAHUIO H  CAMOOPTaHH3aLHH;
(dopmupoBaHus Mpo(ecCHOHANBHBIX KOMMETEHUHWH, pPa3BUTHIO MCCNEOOBATENbCKUX YMEHHH
CTYIEHTOB.

VcBoeHHe MaTepHaia OUCLHUIUIHHBI HA JIEKLHAX, NPAKTHYECKHX 3aHATHAX U B PE3YIILTATE
CAMOCTOATEJbHOH TMOArOTOBKH H H3YY€HMS OTIENbHBIX BOMPOCOB AMCLMIUIMHBL, IO3BOIST
CTYAEHTY MOIOHTH K MPOMEKYTOYHOMY KOHTPONIO MOATOTOBIEHHBIM, M MOTpedyeT NHLIb
MOBTOPEHHUA paHee MPOHAEHHOTO MaTepHana. 3HaHHA, HAKaIMBaeMble TMOCTENEHHO B Pa3IH4HBIX
paKypcax, ¢ HCIOIb30BAHHEM MPOTHBOIOIOKHBIX MHEHHIT H B3MJISIAOB HA Ty WM MHYK Npobiemy
ABIAKTCA TIIYOOKHMH M Ka4YeCTBEHHBIMH, M MNO3BOMAKT (OPMHPOBATE COOTBETCTBYIOILHE
KOMIeTEeHLHH KaK UTOr o0pa3oBaTeNnbHOTO MpoLecca.

And cucteMaTH3aUMM 3HAHMH MO IUCUMIIHMHE MepBOHayalbHOE BHHMaHHE CTYAEHTY
cneayer odpaTHTh Ha pabouyo NMporpaMmy Kypcea, KOTOpas BKJIOUAeT B ¢eds pasiensl U OCHOBHBIS
npodJemMbl JHCLHIUIMHBL, B PAaKaX KOTOPBIX M (POPMHPYEOTCS BOMPOCHl AJISI NPOMEKYTOHHOIO
KOHTposiA. Ilo3TOMy CTyHeHT, 3apaHee O3HAKOMHBIUHCH C MPOrpaMMoil Kypca, MOXKeT ydlle
COPHEHTHPOBATbCA B IOCJAENOBATENIbBHOCTH OCBOEHHMS Kypca ¢ TMO3MUMA  OpraHu3aldu
CaMOCTOATENBbHOH paboTsL.

@opMbl U BHIBI CAMOCTOATENBHOH PaboThl CTYIEHTOB Pa3HOOOPA3HBI: YTEHHE OCHOBHOMH H
HOMOJHUTEIBHONH JIMTEPATYPbl - CaMOCTOATENbHOE H3YueHHE MarepHana Mo pPeKOMEHAyeMbIM
NUTepaTyPHBIM HCTOYHHKAM, BBIMIONHEHHE pAa3HOYPOBHEBBIX 3adaHui, pabora co cloBapeM,
CIPAaBOYHHKOM; MOHCK Heobxoaumoll uH(popmauun B ceTH HHTepHET, KOHCNEKTHPOBaHHE
HCTOYHHKOB, pedepHpOBAHHE HCTOYHHKOB, MOATNOTOBKA K PasiH4HbIM GopMaM Tekyuied H
MPOMEKYTOYHOH aTTecTaUMH (K TECTHPOBaHHIO, KypcoBoOil paloTe, 3K3aMeHy), BbINOIHEHHE
OOMAaIUHHX  KypCOBBIX  palOT; caMOCTOSATENbHOE  BBIMONHEHHE MpPAaKTHYECKUX  3aJaHHi
PenpOAYKTHBHOIO THIA (OTBEThI HA BOMPOCHI, 3a1a4H, TECThI, BBINOJIHEHHE TBOPYECKUX 3aaHHIT).

TexHomoruss  OpraHU3alUUH  CaMOCTOATENBHOH  padoThl  OOYHAROIIMXCS — BKJIKYAET
MCMONb30BaHHE HH(POPMALMOHHBIX M MAaTepHaNIbHO-TEXHHUECKHX pecypcoB 00pa3oBaTENbHOrO
opraHuzaupA. OHOJHOTEKY € 4YHTajJbHBIM 3aJI0M, YKOMIUIEKTOBAHHYIO B COOTBETCTBHH C
CYLUECTBYKLIUMH HOPMAMH; y4eOHO-METOAHUYECKYr) 0asy y4eOHbIX KaOHHETOB, nadopaTopuii;
KOMIBIOTEPHBIE KJACCHI ¢ BO3MOXKHOCTRIO padoThl B MHTepHeT; ayauTopuM (KIaccel) Ams
KOHCYJbTALlMOHHOH  OEATENbHOCTH,  yueOHYR0O M y4eOHO-METOAMHYeCKYH  JIHTepatypy,
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pa3paCoTaHHyI0 ¢ Y4eTOM YBEJIHYEHHS IONMH CaMOCTOATENbHOH padoThl CTYAEHTOB, U HHbIE
METOIHYECKHE MAaTEPHAIIBL.

[Tepen BbINONHEHHEM ODYHAKOLMMMCA BHEAYAHTOPHOH  CaMOCTOATENBbHOH  padoThl
npenojasaTesb NPOBOIUT KOHCYJIBTHPOBAaHHE MO BRIMOTHEHUIO 3aAaHHUs, KOTOPBIH BKIIOYAET LeNb
3aJaHus, €ro comep/KaHHus, CPOKH BLIMOJHEHHS, OPHEHTHPOBOUHBIH 00BEM padoThl, OCHOBHBIE
TpeDOBaHH K pe3ysibTaTaM padoThl, KPHTEPHH OLEHKU. BO Bpemsi BbIMOJIHEHHS OOyHarOLIHMHCA
BHEAYAUTOPHOH CaMOCTOATENbHOI padoThl U MpH  HEOOXODHMOCTH MPENnOAaBaTelb MOXKET
MPOBOOUTb HHAWBUOYANbHBIE U MPYIOBbIE KOHCYIBTALHH.

CaMmocTosiTenbHast padoTa MOKET OCYLUECTBISATbCA HMHAMBMAYANbHO MIM TpYNNaMH
00YHALIMXCA B 3aBHCHMOCTH OT LEJIH, O0BbEMA, KOHKPETHOH TeMAaTHKH CaMOCTOSTENBHOH pPadoThl,
YPOBHsI CIOXKHOCTH, YPOBHA YMEHHIT O0yUarOLIHNXCsl.

MeToan4ecKkne YKA3AHHS N0 NOATOTOBKE K NPAKTHYECKHM JAHATHAM

[TpakTH4YeCKHE 3AHATHA — OJHH H3 CaMbIX 3(P(PEKTHBHBIX BUAOB Y4Y€OHBIX 3aHATHH, HA
KOTOPBIX CTYJEHTBI YHATCA TBOPHECKH PadoTaTh, APTYMEHTHPOBATh U OTCTAHBaTh CBOK MO3HLIHI),
MpaBWIBHO W JOXOJUYMBO M3JIaraTb CBOM MBICIH Neped ayAHWTOpHeH, oBladeBaTh KYJbTYpPOil peuy,
OpPaTOPCKHUM HCKYCCTBOM.

[enpro MpakTHYECKOTO 3aHATHA SABIASTCA YIUIyONEeHHOE H3YyHeHHEe NUCLHIUIMHBI, NPHBUTHE
00y4arIeMycs HaBbIKOB BIAJIEHHs U NPUMEHEHHS OPYKUsl B 00€BOIT 0OCTaHOBKE.

[ToaroToBka CTyAEHTA K MPAKTHYECKOMY 3aHATHIO OCYLUECTBIACTCA Ha OCHOBAHUU 3aJaHHUs,
KOTOpOe paspadaTbiBaeTcsl MpPEnoJaBaTeNeM Ha OCHOBe padoueil mporpamMMbl M JOBOAUTCA OO
CBENEHHs CTYIEHTA CBOEBPEMEHHO. BakHBIM yCIOBHEM YCTIEIIHON MOATOTOBKH K MPAKTHUECKOMY
3QHATHIO ABJIAETCS YE€TKAasA OPraHH3aLHsA CAMOCTOATENBHOH pabOThl CTYAEHTOB.

MeToan4ecKHe YRA3AHAS NO MOATOTOBKE K MPOMEKYTOHHOMY KOHTPOJIIO

Kontpons camocTosiTensHONH  paboOThl  CTYOEHTOB  MPEAyCMATPHBAST. COOTHECEHHE
COZEPKAHHSA KOHTPOJS ¢ LeMsIMH OOy4eHHs, OOBbEKTHBHOCTb KOHTPOIS; BAJHAHOCTb KOHTPOJA
(cooTBeTCTBHE  MNpeABABAAEMBIX  3aJaHHH  TOMYy, 4TO  MpeAronaraeTcs  MNpPOBEPUTD);
nuddepeHUHaLHI0 KYPCOBO-H3MEPHTEIbHBIX MaTEPUATIOB.

DOpPMBI KOHTPOIIA CAMOCTOATENBHON PadOThl TaK)ke€ MHOrQOOpa3HbL: MPOCMOTP H MPOBEpKa
BBIMOJIHEHHA ~ CAMOCTOATENIbHOH  padOThl  MpPEnOgaBaTeNeM; OpPraHu3alMs — CaMONPOBEPKH,
B3aHMOIIPOBEPKH BBIMIOJHEHHOrO 3aJaHusd B Tpymne, OoOCYXIEHHE pe3yNbTaTOB BBIMTOJHEHHOMH
paboTEl Ha 3aHATUH, NPOBeIeHHe TMHUCBMEHHOrO OMpoca;, MpOBedeHHE YCTHOIO OIMpoca;
Oprasusanisa H IM[POBCACHHE HWHIAHBHAYAJIBHOIO COGCCCILOB&HHSI; OpraHusanusa H I[IPOBECICHHES
cobecenoBaHUsA ¢ PYIIOH; 3aLIUTA OTHETOB O NPOASIAHHOIH padore.

[Ipy nomroToBke K 3K3aMeHY HeoOXOOUMO OpHEHTHPOBATHCS Ha KOHCMEKTbl NEeKUMH,
pabouyio nporpaMMy AMCLIMITIMHBL, HOPMAaTHUBHYIO, yUeOHYIO U PEKOMEHIYEMYIO TUTepaTypy.

OCHOBHOE B MNOATOTOBKE K CIau€ 3K3aMEHAa - 3TO IOBTOPEHHE BCEr0 MaTepHala
AHUCLUILTHHBI, MO KOTOPOMY HEOOXOOHMO CHABaTh HK3AMEH. HpH NMOoAroTOBKE K CAa4e 3K3aMEeHa
CTyZeHT Bech o0beM paboThl JOMAKEH paclpedensTh PABHOMEPHO MO AHAM, OTBEIEHHBIM IJis
MOOTOTOBKHU K 9K3aMeHY, KOHTPOJIHUPOBATh KKABI AeHb BEIMOTHEHUS HaMeueHHOH padoThl.

[ToaroToBKa CTyAEHTA K IK3aAMEHY BKJIKOHUAET B Ce0s TpU 3Tana: caMoCTosATe bHas padora B
TEHEHHE CEMECTpPa, HENOCPeACTBCHHAA MOATOTOBKA B AHU, NPEALUSCTBYRKOIIHE 3K3AMEHY IO TEMaM
Kypca; MOAroTOBKa K OTBETY Ha 3aJaHus, codeprkalliuecs B OuneTax sK3aMeHa.

JK3aMeH MpOBOOWUTCA MO OWieTaM, OXBaTHIBAIOLIUM BeChb TNpPOIIEHHBIH MaTepHan
AHCHHUILTHHBI, BKJTKOYAsA BOIPOCHIL, OTBEACHHBIE [JIS CAMOCTOATE/IBHOIO H3YUCHHS.

HIIH yCHeLHHOﬁ CAQ4YH 3K3aMEeHAa CTYOCHTBI AJOJDKHBI INPHHHMATh BQ BHHUMAHHE, HUTC BCE
OCHOBHBIE KaT€rOpHH OMEPaTHBHO-CAYKeOHOH AeITeNbHOCTH HYKHO 3HATh, TOHUMATb UX CMBICT H
YMETDb €r0 Pa3bsCHUTD.

MeTtoanueckne PEKOMEHIALIHH NO NOANOTOBKE K TECTHPOBAHHIO
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TecTsl — 3TO BOMpPOCH! WK 3aJaHUA, NMpelycMaTpUBalOLINe KOHKPETHBIN, KPaTKUH, YeTKUH
OTBET HAa HMEIOLIHECA 3TANOHBl OTBETOB. IIpH CaAMOCTOATENBHON MOATNOTOBKE K TECTHPOBAHHK
CTYAEHTY HEOOXOAHMO!

a) FOTOBACH K TECTHPOBaHUI, npopaboraiite HHGOPMALMOHHEIR MaTepHan No JUCLUIIHHE.
[IpokoHCYIBTUPYHTECE C MpenoaaBaTeNeM Mo BONpocy Beibopa yueOHOH TUTepaTypHl;

0) 4eTKO BBLICHHTE BCE YCJOBHS TECTUPOBAHHUS 3apaHee. Bbl JOMKHBI 3HATh, CKOJIBKO
TecToB BaM Oyner npeanokeHo, CKOMbKO BPEMEHH OTBOAMTCS HA TeCTHPOBAHHE, KAKOBA CHCTEMA
OLeHKH Pe3yNbTaToB U T.1.

B) mpuctynas k paboTe ¢ TecTaMH, BHMMATelbHO H AO KOHUA MPOYTHTE BOMPOC U
NpeanaraéMble BapHaHTBl OTBETOB. BriOepuTe npasuibHble (UX MOXeT ObITb HECKOIbko). Ha
OTZAEJbHOM JIHCTKE OTBETOB BHIMMUIMTE LH(PY BONpOca H OYKBBI, COOTBETCTBYIOLIHE MPABHIIbHBIM
OTBETaM,

I) B IIpoLiecce PeLUeHHA KeNaTeJbHO MPUMEHATh HECKONbKO MOAXOOOB B PeLIEHHUH 3aaHus.
JTO MO3BOJISIET MAKCHMAJIBHO THOKO ONEPUPOBATh METOJAMH PELUeHMs, HAXOAs KaXIblH pas
ONTHMAJIbHBII BAPHAHT.

o) ecau Bel BeTpeTuiy upe3BeldaiiHO TPYAHBIA Ang Bac Bompoc, He TpaTbTe MHOTO BpeMeHH
Ha Hero. [lepexoauTe k ApyruM TectaM. BepHuTECh K TPYAHOMY BONPOCY B KOHLIE.

e) 00sA3aTeNbHO OCTABBTE BPEMS NI NPOBEPKH OTBETOB, YTOOBI H30€kaTh MEXAHMYECKHX
OLIHOOK.

TecTupoBaHue - MO3BOJAET OLEHUTh 3HaHHE (PaKTHUECKOro MaTepuala, yMeHHe TOrHYeCKH
MBICITUTb, CTIOCOOHOCTD K pedieKCHH H TBOPUYECKH MOAXOAUTH K PELUeHHI0 MOCTaBIeHHON 3a0auH.
Ilpu npoBepke 3HAHHI, YMEHHI1, KAYE€CTBA OBNANEHH KOMIETEHLHAMH HCIOIb3YKOTCS JBE IPYIIIbI
TECTOB:

a) TeCcThl CMeUHanbHbIX CMOcOOHOCTEH M JOCTHXKEHMI (3amaHHMs C HEeCKONBKHMH
BapHaHTaMH BrIOOpa).

0) TECTHI CO CBOOOAHBIMH OTBETAMH (NPEANONAraOT 3[EMEHThl TBOPHECTBA H IMHHOCTHOIO
CAMOBBIPAKEHHS, MPOSIBILIIOT CBEPX HOPMATHBHbIE 3HAHUS H YMEHHs O0yHarIHUXCA ).

MeroauyecKkHe peKOMEHAALNH 110 MOATOTOBKE JOKIAAA

Hoknaa — mnyOnuuHoe coollleHHe, NMpeacTapidollee cOOOH pa3BEPHYTOE H3NOKEHHE
ONpPENeaEHHOH TEMBL.

JTanbl NOArOTOBKH JOKJIAIA:

1. Onpenenenue uenu gokiana.

2. [Toadop HeOBXOAUMOro MaTepHAIIA, ONPEAETAIOIIErO COASPIKAaHHE IOKIANa.

3. CocTaBneHHe niaHa OOKJIAAa, PaclpeieneHue COOPaHHOrC MarepHana B HEOOXOAUMOH
JIOTHYECKOH MOCNeI0BaTENbHOCTH.

4. Of1wee 3HAKOMCTBO C JIUTEPaTypOil U BblAENEHUE Cpell UCTOYHHKOB INIaBHOTO.

5. YTouHeHHE niaHa, OTOOP MATepHANa K KaXKIOMY MyHKTY IUIAHA.

6. KoMnosuunuoHHOe ohopMIeHHE JOKIAJA.

7. 3ayunBaHHe, 3a[IOMHHAHHE TeKCTa AOKNaaa, MOArOTOBKH T€3HCOB BHICTYIICHHUS.

8. BhICcTyIUIeHHEe ¢ JOKTAIOM.

9. ObcyxaeHue noKnana.

10. QueHnBaHue AOKIAAA

KoMno3HunoHHoe odopMieHHe J0KJIaga — 3TO €ro pealbHas peueBas BHELUHAA
CTPYKTYpa, B Hell OTpakaeTcsl COOTHOLUEHHUEe YacTel BBICTYIUICHHA MO UX LeNH, CTUIMCTHYECKUM
OCOOEHHOCTAM, MO OOBEMY, COYETAHHK PALHOHAJIBHBIX H 3MOLIMOHAJIBHBIX MOMEHTOB, Kak
MPABUJIO, 3JIEMEHTAMH KOMIIO3MLIMH [OKIAJAa SBISKTCA. BCTYIUIGHHE, ONPENEIeHHE IMpeaMeTa
BBICTYIUICHHS, H3J10KeHHe(OMpOBEPIKEHHE), 3aKTIOUSHHE.

BeTynaeHne nomoraeT obecneylTh YCnexX BRICTYIIEHUS Mo MoOoi TeMaTHKe.

BerynuieHne A0JKHO CONepkaTh:

¢ HAa3BAaHHE OKJIAJA,
. coofDLUeHNHE OCHOBHOH HOeH;



. COBPEMCHHYIO OLUCHKY IMPEAMETA U3JIOKCHHUA,

. KPaTKQE NEPEHHCICHHE PACCMaTPHBaSMbIX BOIPOCOB,
. HHTEPECHYIO 1JIA cayluaTeneii GopMy H3IOKEHHS,
. AKHEHTHPOBAHHE OPHUI'HHAJIBHOCTH TOOXOO4a.

BricTyruieHHe COCTOUT U3 CASOYIOLIUX YacTeH:

OcHOBHAA 4YacTb, B KOTOPOH BBICTYMAIOLIWI IOMKEH pPAacKpbITh CYTh TeMbl, OOBIYHO
CTPOMTCA MO MPHHUUMNY OTUY€TA. 3aja4da OCHOBHOH YaCTH: MPEACTABHTh AOCTATOYHO NAHHBIX AJis
TOTO, UTOOBI CIyLUATENH 3aHHTEPECOBANUCH TEMOH H 3aX0TeNH O3HAKOMHUTBCS C MaTepHanaMi.

3aknoueHHe - 570 yéTkoe o0oOLIEHHE H KpaTKHe BBIBOIBI 10 H3JaraeMoii TeMe.

MeToauueckne peKOMeHAAUHH 10 MOATOTOBKe COO0LIeHHS

PernamMeHT ycTHOro nyGJH4HOrO BHICTYIUIEHHs — He Oonee 10 MUHYT.

HcKycCTBO YCTHOTO BBICTYIUIEHHA COCTOUT He TONBbKO B OTTMYHOM 3HAHUH MpEeIMeTa peuH,
HO MU B YMEHHM TMPEeNnogHEeCTH CBOHM MBICIH M YOekKOEeHHS TMpPaBUAbHO H  YIOPALOUEHHO,
KPAaCHOPEUHBO H VBJIEKATEIBHO.

JIrodoe yCTHOE BBICTYIVIEHHE JOJUKHO YOOBIETBOPSTb MPEeM OCHOBHBIM KPUMMEPUAM,
KOTOpbIE B KOHEUHOM HTOTe U MPUBOIAT K YCMEXY: 3TO KPUTEPHIt MPaBUIbHOCTH, T.€. COOTBETCTBUA
A3BIKOBBIM HOPMaM, KPHTEPHH CMBICIOBOH aAeKBaTHOCTH, T.€. COOTBETCTBUS COAEPIKAHUA
BBICTYIUIEHHS PEAJIBHOCTH, H KpUTepHi 3>(P(PEKTHBHOCTH, T.€. COOTBETCTBMA HOCTUIHYTHIX
PE3YJIBTATOB MOCTABIEHHOH LIEJH.

PafoTy no moaroToBke yCTHOIC BHICTYIIIEHHS MOXKHO pa3deNuThb Ha JBa OCHOBHBIX 3Tama;
NOKOMMYHHKATHBHBIH  3Tanm  (NOATOTOBKA  BBICTYIJIEHMS) W  KOMMYHHKATHBHBIH  3Tan
(B3anMoneicTBHe ¢ ayTUTOPHEH).

PaoTa no noaroToBke yCTHOTO BBICTYIUIEHUS HAUHHaeTcA ¢ GOpMyNHPOBKH TeMbl, JIyulle
BCEro TeMy c(popMyNHpOBaTh TAKUM 0Opa3oM, YTOOHI €€ MepBoe CNOBO 0003HAYaN0 HAaHMEHOBaHHE
MOJYYEHHOIO B XOJ€ BBINOJHEHHMS NPOEKTd HAy4yHOro pesyibrata (Hanpumep, «TexHomorus
H3rOTOBEHHA. .. », «Moaenp pasBuTHA...», «CHUCTEMA ynpaBneHus...», «MeTonHKa BpIABIEHHA. .. »
U rp.). Tema BICTYIIEHHS HE AOJIKHA ObITh NEPErPy>KeHHOMH, HEb3s «00BATh HEOOBATHOER, OXBAT
OOJIBLUOTO KOJHUYECTBAa BOMPOCOB NMPHUBEAET K HX OErJIoMy TMEpPeuHCNIeHHIO, K OeKTapaTUBHOCTH
BMecTO rnyOokoroe aHanusa. HeynauHble GOpMYTHPOBKH - CIHIUKOM ANHUHHBIE MM CIHILKOM
KpaTkue u odiiue, oueHb OaHAJbHBIE H CKYYHBIE, HE COAEpIKALIME NPOOIEMBbI, OTOPBAHHBIE OT
JanbHeHLeroe TekcTa U T.4.

CaMo BLICTYIMNIEHHE AOMKHO COCTOATb M3 TpexX yacredf — BcTrymieHus (10-15% obwero
BpPEeMeHH), OCHOBHOI1 4acTu (60-70%) u 3akmrouenus (20-25%).

Berynnenue Brmwo4aer B cedd npenctasieHHe aBTOPOB ((haMuiusg, HMs OTYECTBO, INPH
HeoOXOIUMOCTH MeCTO yuelbl/paloThl, cTaTyC), Ha3BaHUe OOKNada, pacluipOBKY MOA3arojoBKa ¢
LIeNTbI0 TOYHOTO ONpeAeNeH s conep/kaHus BBICTYIIEHHA, YeTKOE ONpeaeneHue CTepKHeBOR naeu.
CrepxHeBas uaes NpoeKkTa MOHUMASTCA KaK OCHOBHOI Te3HC, KIKUEeBOe nonekeHne. CTepxHeBas
HIesl NaeT BO3MOMXHOCTb 3a0aTh ONpPEIENeHHYK) TOHAJIBHOCTH BBICTYILIEHHK). CHOpMYyJIHpPOBAThH
OCHOBHOH Te3MC O3HauaeT OTBETUTb HAa BOMPOC, 3aueM TOBOPUTH (LeNnb) U O YeM TOBOPUTH
(cpencTBa OOCTHKEHHUA LISNH).

TpeboBaHus K OCHOBHOMY TE€3HCY BBICTYIIIEHHS:
o (pasa TODKHA YTBEPHAATE MIABHYI) MBICJb U COOTBETCTBOBATH LIEJIH BBICTYILIEHHS,
* CY)XIEHHE IOJKHC OBbITh KpPaTKHUM, ACHBIM, JIETKO YAEPKHUBATHCS B KPATKOBPEMEHHOM

NaMATH,

e  MBIC/Ib JO/KHA MOHUMATLCA OOHO3HAYHO, HE 3aKIIKOUATh B ce0e MPOTHBOPEUHS.

B peun moxeT ObITh HECKOJIBKO CTEPXKHEBBIX HIEH, HO He Qonee Tpex.

Camasa uactad owwMOKa B Hayane peyd — NUOO H3BHHATBCH, NHOO 3asiBNATH O CBOei
HEOMBITHOCTH. Pe3ynbTaTOM BCTYIUIEHHS JOMKHBI OBITh 3aHHTEPECOBAHHOCTb CyLIaTeneH,
BHHMAaHHE H PACHOJIOKEHHOCTD K Mpe3eHTaTopy H Oyayiueii Teme.

K aprymeHTauusn B NOJB3Y CTEPIKHEBOI HAEH NPOEKTA MOXKHO NpHBIEKaTh (HOTO-,
BugeodparMeTsl, ayauosanucu, pakroaoruueckuit Matepuan. Ludposblie AaHHbIe O3 o0neruyeHus
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BOCTIPUATHA JyHLIE JEMOHCTPHUPOBAThH MOCPEACTBOM TaObMUL U rpaduKOB, a He 3OYNoTpednaTh Hx
3auuThIBaHHEM. Jly4llle BCEro, KOTAa B YCTHOM BBICTYINIEHHH KOJHYECTBO LMPPOBOro marepuana
OTPAHHYEHO, HA HEre Jy4ylle CChUIATBCA, a He MPHBOOUThL MOJHOCTBHK), TaK Kak odunue uudp
CKOpee YTOMJISIET CIyLIATeNeH, HEXKEIH BbI3bIBAET HHTEPEC.

[InaH pa3BUTHA OCHOBHOH 4YacTH JOMkeH ObITh scHbIM. JlomkHO ObiTh oTOOpaHO
ONTHMAaJbHOE KOJIMYECTBO (PaKTOB 1 HEOOXOAUMBIX MPHMEPOB.

B Hay4HOM BBICTYIJIEHHH MPHHATO Takoe ynorpedneHue GOpM CIOB: Halle HCIQIB3YHTCA
IJarcibl HACTOSLIEro BpeMEHH BO « BHEBPEMEHHOM» 3HAY€HHHU, BO3BpaTHbIC U Oe3NHYHbIE TNarobl,
npeoOnaganue ¢opM 3-ro suua rnaroia, (OpM  HECOBEPLIEHHOro BHAA, HCMONB3YKOTCA
HeolpedeNeHHO-HYHble npeanokenus. Ilepend TeM Kak HCMONb30BaTh B CBOEH MpEe3eHTALUH
KOPIOPATHBHBIA H CNELHUATH3HPOBAHHBIN APrOH HIH TEPMHHBI, Bbl JOIKHBI OBITH YBEPEHBI, UTO
ayaUTOpHUA MOVIMET, O YeM Bbl FOBOPUTE.

Ecnu ucnonpzoBaHue crenUaIbHBIX TEPMHHOB U CIOB, KOTOPBIE YacTb ayAUTOPUHU MOKET He
MOHATh, HECOXOOUMO, TO MOCTapaiTech OaTh KPaTKYK XapaKTepUCTHKY KaKOOMY H3 HHUX, Koraa
yNOTpedsAeTe HX B IPOLIECCe NPE3EHTALHH BIISPBbIL.

Camble 4yacTbIe OLIHOKH B OCHOBHOH 4aCTH NOKJIAAA - BIXQM 33 Mpenesbl pacCMaTPHBaeMbIX
BOIMPOCOB, MEPEKPHIBAHHUE MyHKTOB IUIAHA, YCIIOKHEHHE OTIAENBHBIX MONOKEHHH peud, a Takxke
Meperpy3ka TEKCTAa TEOPETHHECKHMH  PacCyXIAEHHAMM, OOWUIME 3aTPOHYTBIX  BOMPOCOB
(nexnapaTHBHOCTb, O€300KA3ATENBHOCTB), OTCYTCTBHE CBS3H MEXIY 4YaCTAMH BBICTYIUIEHHS,
HECOPa3MEPHOCTh 4YacTeH BBICTYIUVIEHHA (3aTSHYTOE BCTYIUIEHHE, CKOMKAHHOCTb OCHOBHBIX
MOJICKEH M, 3aKJIIOUSHHA ).

B 3aknmw4eHuHd HeoOXomumo chOpMyIHPOBATE BBIBOABL, KOTOPBIE CIEAYKOT H3 OCHOBHOI
unen (unei) BbICTYINIEHHs. JIPaBHIBHO NOCTPOEHHOE 3AKIKOHEHHE CHOCOOCTBYET XOPOLIEMY
BIMEYATICHHIO OT BBICTYMJIEHHS B LEJOM. B 3aKkiOU€HHH MUMEET CMBICT MOBTOPHUTH CTEPKHEBYIO
UIOE M, KpOME TOro, BHOBb (B KPaTKOM BHAE) BEPHYTbCA K TeM MOMEHTaM OCHOBHOH YacTH,
KOTOpBIE BBI3BAJM HHTEPEC CcayluaTeneld. 3aKOHYMTh BBICTYIIJIEHHE MOXKHQ pPELUNTE/IbHbIM
3asBiaeHHeM. BeTynnenue u 3akimrodeHHe TpeOYKRT 00A3aTeNnbHOH MOATNOTOBKH, HX TPYIHEE BCEro
co3aaBaTh Ha xoay. IICHXOoa0ru 1oKas3any, 4yTo Jy4lle BCero 3alOMHHAETCs CKA3aHHOE B HA4Yale U B
KOHLe coolueHusa («3aKOH Kpas»), MO3TOMY BCTYIUJIHHE [OOMKHO TMpHBIeYb BHUMaHHE
ciayliaTee, 3aHHTepecoBaTh UX, MOOTOTOBUTE K BOCIIPUATHIO TEMBI, BBECTH B Hee (He BCTYIUIEHHE
BAKHO caMO mo cebe, a ero COOTHECEHHE ¢ OCTAJbHBIMH YaCTAMH), a 3aKIIKYEHHE IOJKHO
o0Oo0WUTL B C/KaTOM BHIE BCE CKAa3aHHOE, YCHJIHTh M CTYCTHTh OCHOBHYIO MbICIb, OHO JOMKHO
OBITb TAKUM, «4TOOBI CYLIATENH MOYYBCTBOBAH, YTO Janblie rOBOPUTHL Hedero» (A .. Konu).

B kmOUeBBIX  BBICKA3bIBAHHAX CINEAYET HCMONB30BaTh (pasbl, MNPOrpaMMHUPYHOLIHE
3AHHTEPECOBAHHOCTE. BOT HeKOTOpBIE 00OPOTHI, COCOOCTBYOLIHE NOBBILICHHIO HHTEPECa:

- «310 BaM Mo3BOAHUT. .. »

- «bnaromaps 3ToMy Bbl MONyYHTE. .. »

- «2TO MO3BOJIUT U30EXKATh. .. »

- «2T10 noBeIaeT Bamu. . »

- «210 naeT BaM JOMOJHUTENBHO. .. »

- «2TO Henaer Bac...»

- «3a CHET 3TOrO Bbl MOKETE. .. »

[Tocne nmoOAroTOBKM TeKCTa / MNIAHA BBICTYIUIEHHS MOJNE3HO NPOKOHTPOJHPOBAThH Ceds

BOIMPOCAMH:

. BhI3bIBAa€T JIM MO€ BBICTYIUIEHHE HHTEpeC”

. JOCTaTOUHO JIH 5 3HAK MO JAHHOMY BONPOCY, U HMEETCs JIH Y MeHs1 AOCTAaTO4HO JaHHbBIX?
. CMory nu s 3aKOHYHUTB BBICTYIUIEHHE B OTBEICHHOE BpeMs’

. CoOTBeTCTBYET I MOE BBICTYIUIEHHE YPOBHIO MOUX 3HaHHUI H ONBITY?

IIpy nmoAoroToBke K BBHICTYIUIEHHIO HEOOXOAMMO BBIOPaTh CMOCOO BBICTYIIEHHS: YCTHOE
U3JIOXKEHHE C OMNOPOH HAa KOHCMEKT (ONOpOoH MOIYT TAKXKEe CIYXKHTb 3apaHee MOATOTOBJISHHbIS
Cnaiiibl) WJIHM YTEHHE MOATOTOBJEHHONC TeKeTa. OTMETHM, OOHAKO, 4YTO 4YTeHHME 3apaHee
HalHCaHHOTC TEKCTa 3HAYUTENbHO YMEHbLIAeT BIUSHHE BBICTYIUNIEHHA HA ayaUTOPHIO.
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3aroMHHAHHE HallHCaHHOTO TEKCTa 3aMEeTHO CKOBBIBAET BBICTYMAIOLIErO U MPUBS3LIBACT K 3apaHee
COCTABJIEHHOMY IJIAHY, HE 1aBas BO3SMOKHOCTH OTKJIHKATHCS HA PEAKLIMIO a4y IUTOPHH.

OO01men3BeCTHO, YTO OECCTPACTHAs M BAJasA Pe4b HE BBI3bIBACT OTKIHKA Y CJYILATENEH,
KaKOH Obl HHTEPECHOH M BaXXKHOH TeMbl OHA HH Kacajach. M1 HaoOopoT, HHOH pa3 naxe He COBCEM
CKJIAIHOE BBICTYIUICHHE MOKET 3aTPOHYTb ayAMTOPHIO, €CIIM OpaTop TOBOPHUT 00 aKTyanbHOM
npodJeMe, ecH ayJuTOpHA 4yBCTBYET KOMIETEHTHOCTh BBICTYNAaOLero. SpKas, sHepruuHas peyb,
OTPAKAIIAA YBIEYEHHOCTh OpaTOpa, €rc yBEPEeHHOCTb, 0ONagaeT 3HAUHTENBHOH BHYLUAKOLUELT
CHUIIOH.

KpoMe Toro, ycTaHOBJEHO, UTO KOPOHIKHE ¢hpa3zw: Nerde BOCMPUHUMAIOTCA HA CHOYX, YeM
anuHHbE. JIMLIb MOJOBHHA B3POCHBIX JIOAEH B COCTOSHMM MOHATH (ppasy, coiepikallylo Oonee
TPHHAALATH CIOB. A TPETbsl YaCTb BCEX JIOAEH, CIyLIas YeThIPHAAUATOE H MOCHEAYIOLHE CI0BA
OIHOrO MNpemyokKeHHs, BooOule 3adblBaloT ero Hawano. HeoOxomumo wu3deraTb CIOMKHBIX
MpeaNoKeHUH, MPUYACTHBIX U IEenpHyYacTHBIX 000poToB. M3narasd cnokHbll BOMPOC, HYKHO
nocTapaTbCs nepenats HHPOPMALHIO MO YaCTAM.

[Tay3a B yCTHOH pe4YM BBINOJHAET Ty K€ POJb, YTO 3HAKH NPENMHAHHMA B MHCbMEHHOH.
[Tocne CnoOkHBIX BBIBOAOB WJIH JJIMHHBIX MPEMIOXKEHHH HEOOXOMNHMO CAenarb naysy, 4TOObI
CJAYLIATENH MOINIM BAYMAaTbCs B CKA3aHHOE MM MPAaBUIBHO TMOHATH CAeNaHHble BbIBOOBL. Ecin
BBHICTYNAKIIHA XO4eT, 4ToObl €rd NOHHMAIM, TO HE CJIENYET TOBOPUTh 0€3 may3bl JOJBILIE, 4eM
MAATH ¢ MOJIOBHHON cekyHA ().

Ocoboe MeCTo B Mpe3eHTALlMH NPOEKTa 3aHUMAET OOpauieHue K ayauropud. U3eecTHo, 4TO
obpalieHue K cobeceIHHKY MO HMEHH co3gaeT Oonee NOBEPUTENbHBIN KOHTEKCT AeoBoit Oecenbl.
[Ipu nyOauMuHOM BBICTYIUIEHHH TAKKE  MOXHO HCMNONB30BaTh NOACOHBIE MpHEMbl. Tak,
KOCBEHHBIMH OOpalleHHAMH MOIYT CHYXKHTb TakHe BblpakeHus, kak «Kaxk Bam u3pecTHO»,
«YBepeH, uto Bac 3T0 He octaBuT paBHOAYLWHbIMU». [lomoOHBIE JOBOABI K ayOUTOPHH — 3TO
cBoeoOpa3Hble BBICKA3bIBAHUA, MOACO3HATENbHO BO3IEHCTBYIOLUME Ha BOMKO W  HMHTEpechl
caywarened. BricTynarouuii NoKa3pIBaeT, HTO CIYLUATENH HHTEPECHBI MY, @ 3TO CaMblil MPOCTOH
NyTb JOCTHXKEHHS B3AaHMOIOHHMAHHS.

Bo Bpemsi BBICTYINIEHHA BAXXKHO MOCTOSHHO KOHTPOIHPOBATH PEAKLMI0 ChyLIaTenei.
BHUMaTenbHOCTE M HabMIOOATeNbHOCTh B COUETAHMM C OMBITOM MO3BOMIOT OpPaToOpy YJIOBHTD
HacTpOoeHHe NyOnuKH. Bo3MOKHO, pacCMOTpEHHE HEKOTOpPBIX BOMPOCOB MPUAETCS COKPAaTUTh UIH
BOBCE OTKAa3aThCsl OT HHX. HacTO yAauHas WYTKA MOXKET PaspsaauTh aTMoChepy.

[Tocne BBICTYIUICHHMA HY/KHO OBITb FOTOBBIM K OTBETaM Ha BO3HHKIUME Y ayIUTOPHH
BOMPOCHL.

MeToan4eckHe peKOMEHAALHH NO BLINOJTHEHHIO pedepaTa

BHeayauTtopHas camocroaTenbHas padota B ¢popMe pedepaTa gBngeTcs HHAMBHAYAIbHOMN
CaMOCTOATENBHO BBIMOIHEHHOI padoToll cTyaeHTa.

Conepxanue pedepara

Pedepat, kak npasHiIo, AOIKEH COAEPKATh CIEAYIOLIHE CTPYKTYPHbBIE 3JIE€MEHTBI:

THUTYJIBHBIH JIHCT,

coaep;KaHue,

BBEIEHHE,;

OCHOBHAs 4aCTh;

3aKIH0YEHHE,

CMHUCOK HCTOUHHKOB,

NPHIOXKEHHs (MPH HEOOXOOUMOCTH).

[TpumepHbIil 00beM B MAIIHHOMHCHBIX CTPAHHULAX COCTABIAOIINX pedepaTa NPeacTaBieH b
Tadnuue.

PexoMeHOyeMblii 00bEM CTPYKTYPHBIX 31eMEHTOB pedepata

HaumeHoBaHue yacteii pedepara KonuyecTBo cTpaHuL
THUTYJIbHBIH JTHCT 1
CoznepsxaHue (¢ yka3aHHEM CTPaHHLI) 1
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Beenenue 2

(OCHOBHAasA YacTb 15-20
3aKTHYEeHHE 1-2

CNHCOK HCTOYHHKOB 1-2

[IpunoxeHus be3 orpaHuYeHH

B conmep:aHMH TNPHBOAATCA HAMMEHOBAHHS CTPYKTYPHBIX 4HacTell pedepaTa, rnas u
naparpajoB ero OCHOBHOH 4YacTH € yKa3aHHeM HOMepa CTpaHMLBl, C KOTOpPOH HauMHaeTCs
COOTBETCTBYIOLLAA YACThb, IIaBa, naparpad.

Bo BBeneHuu naercs odiuas XxapakTepucTHKa pedepara:

O00OCHOBBIBAETCA aKTYaJbHOCTb BEIOPAHHOM TEMBI;

ornpeaessieTcs Leab padoThl U 3a0auH, MoAIekKalIue pELIeHHI0 118 €€ JOCTHKEeHHUS;

OIMHCHIBAIOTCA OOBEKT U NMPEIMET HCCIEN0BaHHA, MHPOPMALIHOHHAA Da3a HCCIeN0BaHH S,

KPaTKO XapakTepH3yeTes CTPYKTYpa pedepara mo rjiasam.

OcHOBHas 4YacTb [OJUKHA COAEpKaTh Marepuan, HeoOXOOUMBIH And AOCTHKEHUS
TMOCTABACHHOH LeNH M 3adad, PellaeMblX B NpoLecce BbIMOIHeHUA pedepata. OHa BKmodaeT 2-3
IJ1aBbl, KAKIasA H3 KOTOPBIX, B CBOK) Ouepenb, OesauTcs Ha 2-3 maparpada. CoaepxaHue OCHOBHOH
YaCTH JOIKHO TOYHO COOTBETCTBOBATH TE€ME IPOEKTAa M INQIHOCTBI) €€ pPacKphIBaThb. [ 1aBbl H
naparpadsl pedepara DOJKHBI packpbIBaTh OMMCAHUE PELIEHHs TOCTABIEHHBIX BO BBEJSHHH 3a1au.
[To3ToMy 3arojioBKH MaB M maparpados, kak MpaBUlo, JOKHBEI COOTBETCTBOBATB MO CBOEH CYTH
bopmynupoBkam 3azau pedepata. 3aronoska «OCHOBHASA YACTD» B coaepxkanuu pedeparta
OBITb HE NOJKHO.

['naBbl OCHOBHOH 4acTH pedepaTa MOTyT HOCHTH TEOpeTHHECKHH, METOIONOTHYECKUI H
AHaJUTHYECKHIT XapaKTep.

Obsa3zatenbHbiM AN pedepaTa  ABIASTCS  JIOrHYECKas CBA3b  MEXIy I[JIABaMH U
TMOCIEOBATENIPHOE PA3BHTHE OCHOBHOH TeMbl HA TNPOTSHKEHUH BCeH padOThl, CAMOCTOATENIBHOE
H3JIOKeHHE MaTepHaa, apryMeHTHPOBAaHHOCTh BbIBOJOB. Takoke 00g3aTeNbHBIM ABNAETCA HATHYIHE
B OCHOBHOI1 4acTU pedepaTa CCbUIOK Ha HCMONb30BaHHbIE HCTOYHUKH.

M3noskeHne HeEOOXOAMMO BECTH OT TpeTeere Juua («ABTOpP monaraer.») Judo
UCIIOJIB30BATh OE3JIMYHBbIE KOHCTPYKLIMH H HEONpeleeHHO-IH4YHble npennoxeHus («Ha sropom
STane HCCASAYIOTCA CJeOyIoLUMe NOAXOObl...», «[IpoBegeHHOe HCCNENOBaHHE TO3BOJHIO
goKaszaTb..» U T.IL).

B 3aKMHOYEHHH JIOTHYECKH MOCHEIOBATENBHO M3JIArarOTCs BBIBOABI, K KOTOPBIM IPHLIEN
CTYJEHT B pe3yNbTaTe BbINOJHEHHA pedepaTa. 3aKMOUEHHE JO/KHO KPATKO XapPaKTepU3OBaTh
peLieHHe BCex MOCTaBJSHHBIX BO BBEIEHHH 3a1a4 U JOCTH)XKEHHeE Lenu pedepara.

Cnucok MCMONb30OBAHHBIX HCTOYHHKOB SBISIETCS COCTaBHOH 4acThio paboThl U OTpakaeT
CTENMeHb H3Y4YEHHOCTH paccMaTpuBaeMoil mnpodnembl. KoanuecTs0 HCTOUHHKOB B CIHCKE
OIPEIeJISAETCS CTYJEHTOM CaMOCTOATENbHO, i pedepaTa UX PEeKOMeHIyeMoe KOMHuecTse oT 10
no 20. Ilpu 3TOoM B cmHcke 00s3aTeNbHO OOMKHBI MPUCYTCTBOBATH HMCTOUHHKH, M3JaHHBIE B
nocnejHue 3 roja, a Takyke HbIHE JeHCTBYIOLUME HOPMAaTUBHO-MPABOBBIE aKThl, peryIHpYHOLIHE
OTHOLIEHHS, PaCCMaTpHBaeMble B pedepare.

B npunoxeHus cienyer OTHOCHTb BCIIOMOTATENbHBIN MATePHAl, KOTOPBIH NPH BKIKYEHHH
B OCHOBHYIO 4acTb paboThl 3arpoMoxkiaaer TeKcT (TaONHUBl BCIOMOTATENbHBIX AAHHBIX,
MHCTPYKLIHH, METOOUKH, GOPMBI JOKYMEHTOB U T.IT.).

Odopmnenue pedepata

IIpy BRIMONHEHHH BHEAYOMTOPHOH CaMOCTOATENpHOH paboTel B BHAE pedepata
HeoOX0OUMO cOOMI0OaTh CAenyIoLIHe TpeOOBaHHU !

Ha OIHO¥ cTopoHe aucTa Senoii Oymaru popmata A-4

pasmep wpHdTa-14; Times New Roman, user - yepHblIii

MEXKyCTPOYHBIN HHTEPBAIT - OJHHAPHbIH

MO Ha CTPaHULE — pa3Mep JIEBOTO MOMS — 2 ¢M, NpaBoro- 1 ¢M, BepXHero-2cM, HUKHero-
2cM.

OT(POPMATHPOBAHO MO LUIHPHHE JIHCTA
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Ha MEepPBOH CTpaHHLE HEOOXOOUMO H3JIOKHUTH NaH (cogep:kaHue) paboThl.,

B KOHLIE pabOThl HEOOXOAUMO YKA3aTh HCTOYHHUKH HCIIONb30BAHHOH JTUTEPATYPhI

HYMEpPALIUA CTPAHHL TEKCTA -

CnHcoK HCTIONB30BAHHBIX HCTOYHHKOB OOJKeH (POpMHUPOBATLCA B andaBUTHOM MOPSIKE 110
(amunuu aBTopos. JluTepaTypa 0OBIYHO IPYNNHUPYETCA B CMHCKE B TAKOH MOCNEI0BATENbHOCTH!

3aKOHOOATENbHBIE H HOPMATHBHO-METOAHYECKHE JOKYMEHTBI H MaT€PHAJIbI,

CHeLHAJIbHAs HAy4HAs OTE4ECTBEHHAs M 3apyDdexHas nuteparypa (MoHorpaduu, yuedOHHKY,
Hay4HbI€ CTaTbH U T.IL.);

CTATHCTHYECKHEe, MHCTPYKTHUBHbIE M OTUETHbIE MaTepHanbl NMPEANpPHUATHH, OpraHu3auuil u
YYPEKIASHHH.

Bk/IIOUeHHAss B CIHCOK JIHTEPATYPa HYMEPYeTCsl CIUIOLUHBIM TMOPSAAKOM OT NEpPBOro J0
TMOCTEAHeTO Ha3BaHHA.

[To kakaOMy JHTEpaTypHOMY HCTOUHHKY YKa3blBaeTcs: aBTOp (MIM TpyNna aBTOpPOB),
TMOJTHOE HA3BAHWE KHUIH MJIH CTaThH, MECTC M HAMM@HOBAHHE H3IaTeJNbCTBA (N1 KHUT H OpoIop),
rOI M3JAHHSA, MU KYPHAIBHBIX CTAaTell YKA3bIBAETCAd HAHMEHOBAHHE JKYPHANA, IOf BBIMYCKA H
HoMep. ITo cOopHHKaM Tpynos (cTaTell) yka3biBaeTca aBTOp CTaThH, €€ Ha3BaHUE U JaNee Ha3BaHUe
KHUTH (cOOpHHKA) U €€ BbIXOIHbIE JaHHbIE.

[Tpunoskenus cneayer opoOpMIATE Kak NPOAMIKEHHE pedepara HA ero MnocAeayrLIHX
CTpaHHLIAX.

Kasxnoe npunoxkeHue J0OJUKHO HAYMHATBCA ¢ HOBOH CTpaHMUBL. BBepXy cTpaHMLBI CripaBa
ykasbiBaetcst cnoso «[IpunoxkeHue» U ero Homep. IlpunokeHue OOMKHO HMETh 3arollOBOK,
KOTOPBIH PACHONAraeTes MO LEHTPY JIMCTA OTOEIBHOH CTPOKOH M MMEYaTaeTcs MNPONHCHBIMH
OYKBaMH.

[IpunoxeHus caeayer HyMepoBaTh NOPAAKOBOI HyMepauneH apabcKuMH LU paMH.

Ha Bce npunoskeHHs B TekcTe paboThl DOMKHBEI OBITH CCBUIKH. PacnonaraTh MpHIoskeHHS
ClelyeT B MOPSIKE MOSABIEHHS CChUIOK HA HUX B TEKCTE.

Cpok caaquu rotoBoro pedeparta ONpeaeseTcs yTBEPKIASHHbIM rpad HKOM.

B ciydae oTpHLATENBHOrO 3aKJIIOUEHHS MpenoaaBaTens CTYAEHT o0d3aH JopadoTaTb WIH
nepepabotats pedepar. Cpok nopalGoTku pediepara ycTaHaBIMBAETCA PYKOBOAHTENEM C YUETOM
CYLIHOCTH 3aMe4aHHH H 00beMa HEOOXOAHMOH A0PadOTKH.

MeToanyeckHe peKOMEHAALHH MO NOATOTOBKe Npe3eHTAUHH

KoMNbIOTEpHYIO MPEe3eHTALHI0, COMPOBOKIAIOUIYIO BBICTYIICHHE IOKNai4yHMKa, yaoOHee
BCero noaroToBUTh B nporpamMe MS PowerPoint. IlpeseHTanust kak AOKYMEHT MPenCTaBisieT
co0O0H MOC/IEA0BATENBHOCTD CMEHAIMX APYT APYra CIaiaoB - TO €CTh 3JEKTPOHHBIX CTPAHHYEK,
3aHHMAIOLMUX BeCb JKpaH MoOHHTopa (0e3 npHCYTCTBHA maHenell mporpammel). Yalle Bcero
INeMOHCTpALHA Npe3eHTalll NpoeLUHpyeTcsa Ha OONBIIOM 3KpaHe, peke - pazgaeTca coOpaBLIMMC
KaK nevaTHbl maTepuan. KosnuecTBo cnaiiioB aneKBaTHO COAEPXKAHHK U MPONOIKHTENbHOCTH
BBICTYIIEHHS (HANPUMEp, JJis1 5-MHHYTHOT'C BBICTYIUISHHS PEKOMEHIYETCS HCMOIb30BAaTh He Oonee
10 cnafizos).

Ha nepeoM cnaiine oOs3aTenbHO MpeAcTaBNAeTCs TeMa BBICTYIUIEHMS W CBeIeHHA 0O
aBTopax. Cuenyoomue cimaiapl MOXHO MOATOTOBUTBH, HCIIOJNB3Ys [BE PA3JIHYHBIE CTPATErHH HX
MOATNOTOBKH:

1 cTpaTterus: Ha ciaiiabl BBIHOCHTCA OMOPHBIN KOHCMEKT BLICTYIUIEHHS U KIIHOUEBbIE CIIOBA C
TeM, 4TOOBl MOJb30BaTbCA WMH KaK IJaHOM A8 BBICTYIUIEHHA. B 3ToM ciyuae k cnaiizam
NPEABABIAKTCA CASAYHUIHE TPEOOBAHMS:

0DDBEM TEKCTA HA Craiije - He Oonblie 7 CTPOK;

MapKHUpPOBaHHbIH/HyMEPOBaHHbIH CIIMCOK COAEPKUT He Donee 7 371€MEHTOB,

OTCYTCTBYIOT 3HAKM MyHKTyalLlUM B KOHLE CTPOK B MAapKMPOBaHHBIX W HYMEPOBAaHHBIX
CIIHCKAX;

3HAYHUMAA HHPOPMALIHA BBIASNACTCS ¢ MOMOIIBK LBETA, Keris, 3(dEeKTOB aHHMALIHH.
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Ocob0 BHUMaTEJIbHO HEODOXOAMMO MPOBEPHUTb TEKCT Ha OTCYTCTBHE OLIMOOK M ONEYaToK.
OcHoBHas omudka MpH BeIOOPE OAHHOH CTPATErHH COCTOMUT B TOM, YTO BBICTYNAKIIHE 3aMEHSIOT
CBOK) pe4b YTEHHEM TEKCTa CO CIaiao0B.

2 _CTpaTerus: Ha Claiiapl NMOMemaercs (pakTHYeCKHH MarepHan (Tadmuubl, rpadHky,
¢oTorpadun M mp.), KOTOPBIH SABIAETCA YMECTHBIM W OOCTATOYHBIM CPEACTBOM HAINIIIHOCTH,
MOMOTaeT B pPacKpbITHM CTEP)KHEBOH MOeH BbICTYNNIeHHs. B 3Tom cnydae Kk cnaiimam
NPEABABIAKTCSA CASAYHOUIHE TPEOOBAHMS:

BHIOpaHHBIE CpPEICTBA BU3yanusauWd HHbopMauuu (Tadnuubl, cXeMbl, TpapuKH H T. O.)
COOTBETCTBYIOT COIEP/KAHMUIO,

HCTIONB30BaHbl HJUTIOCTPAaLHH XOpPOLIEro KauecTBa (BBICOKOrO paspelleHHsA), ¢ UYETKUM
H300pakeHHeM (Kak MPABHIO, HHKTO M3 MPHCYTCTBYIOIUHMX HE 3aUHTEPECOBAH BUHTHIBATHCS B
TeKCT Ha BalMX CNaiigax i BCMaTPHUBAThCsA B MENKHE UITIOCTPALHH);

MakcuMansHOE KOJHYeCTBO rpadpuueckoii MHGQOPMaUMH HAa OOHOM claiize - 2 pUCYHKa
(potorpadpun, cxembl H T.A.) ¢ TEKCTOBBIMH KOMMEHTapHAMH (He Qofee 2 CTPOK K KaKOOMY).
Haudonee BaxkHas MHGOpMALHA OOMKHA PACHIONAraThCs B LEHTPE SKPAHA.

OcHoBHas owudka npu BbIOOpPe JAHHONH CTpaTerMH - «COPEBHOBAHHE» CO CBOHM
HJUTIOCTPATHBHBIM MAaTepHajoB (ayAWTOPHH HE MNPEedOoCTaBNAeTCs OOCTaTOUYHO BPEMEHM, UTOOBI
BOCIIPHHATL MaTepHan Ha craiinax). OOvmHbli  cnaiin, 0e3 3¢bdexToB aHMMALMH  JOMKEH
AEMOHCTPHPOBATLCA Ha 3KkpaHe He MeHee 10 - 15 cekyHAa. 3a MeHbLIeE BPEMs NPHCYTCTBYOLIHE HE
YCIEET OCO3HATh conep:kaHue caaina. Ecnu kakas-To KapTHHKA NMOABMJIACE HA 5 CEKyHJ, a MOTOM
TYT K€ CMEHMNach IOpYroil, To ayautopus OydeT cuuTaTh, 4TO OOKNAAYMK €€ IOArOHAET.
ObpatHoro (mo3MTUBHOrO) 3(PdexTa MOKHO OOCTHIHYTb, €CJIH AOKIAAYMK IPOIHCTHIBAET
MHOECTBO CJIAHIIOB CO CIAOKHBIMH TaOJIMUAMH H AHArpaMMamM, rosopst npu stoMm «Bot TyT
MPUBEAEH PA3HOTO POOA GCHOMO2ANICTbHLIH MAaTepHall, HO s €ro Xo4y MNpPONyCTUTb, 4TOObI He
neperpy’artb BBICTYIUIeHHe noapoOHocTaAMu». [lpasna, Takol MpHeM OenaTh B HAYA1€ U B KOHHE
MPE3EHTALMH - PHCKOBAHHO, ONTUMAJIbHBII BAPHAHT - B CEPENHHE BBICTYIIICHHSL.

Ecnu Ha cnaiine npHBOAMTCA CJIOXKHAS AHAIPaMMa, €€ HeOOXOAHMO NPEeABAPUTL BBOIHBIMH
ciaoBamu (Hampumep, «Ha 3Toli nuarpaMMe NpPUBOAMTCA TO-TO M TO-TO, 3€J€HBIM OTMEHEHbI
nokasaTeln A, CHHUM - TMokasatend b»), ¢ TeM, utoObl nOaTh BpeMs ayAUTOPHUH Ha €€
pPaccMOTPEHHE, a TOJBKO 3aTeM MPUCTYNaTh K ee o0cykaeHnI0. Kakablif cnaiia, B cpeHeM JOIKeH
HAXOAHTLCA HA 3KpaHe He MeHbuie 40 - 60 cexyHa (0e3 y4eTa BPeMEHH Ha CIy4ailHO BO3HHKILIEE
obcykneHue). B ¢BA3M ¢ 3TUM Nyylle HACTPOUTH NMPE3E€HTALMIO He Ha aBTOMAaTHUYECKUI MTOKa3, a Ha
CMEHY CJaliIoB caMUM HOKJAIUHKOM.

Ocobo TmaTensHO HEOOXOIMMO OTHECTHCh K ogopaienuio npesewmauuu. Jins Bcex
CNAIOB TNPE3eHTALMH IO BO3MOMKHOCTH HEOOXOOMMO HCMOIB30BATH OOHH H TOT Ke WadIoH
ohopMJIeHHsA, KerJb - 071 3arojoBKOB - HE MeHblle 24 NyHKTOB, AN HHQOpMauUud - 11
HHbOopMaLHH He MeHee 18. B mpe3eHTaUMsaX He NPUHATO CTaBUTb MEPEHOCH! B CIIOBAX.

ITogymaiiTe, He OTBNEKAHTE JH Bbl CIYLIATENEH CBOEH k& npeseHTauue? fApkue kpacku,
CJIOKHBIE LIBETHBIE MOCTPOSHHS, H3THIIHAS AHHMALHsA, BBIMPBITHBAOLUIHN TEKCT HIM HILTFOCTPALIUS
- HE caMoe JIy4llee OOMOJHEHHE K HayuHOMY OOKNaay. Takke HeKenaTelbHbl 3ByKOBble 3(pdeKThI
B XOIE AEMOHCTpalM{ Mpe3eHTauud. Hauny4muMy sBngoTCs KOHTPAcTHble UBeTa POHA U TeKCTa
(Genplii $GOH - 4EpHBIH TEKCT, TEMHO-CHHHH (OH - CBETIO-KENThIH TEKCT M T. A.). Jlydme He
CMEIIHBATh Pa3HbIE THIBI IIPH(PTOB B OAHOH Npe3eHTaUUH. PexoMmeHayeTcs He 3moynoTpednars
MPOMUCHBIMH OyKBaMH (OHH YMTAIOTCS XYKE).

HekoHTpacTHbIe crafinbl OyOyT CMOTPETLCA TYCKIBIMU M HEBBIPA3UTEIbHBIMU, OCOOEHHO B
CBETNIBIX ayauTOpusax. [Jns sydiiell OPHEHTALMH B NMPE3EHTALMH 10 XOAY BBICTYIUICHHs Jy4lle
NpOHYMepOBaTh crnaiabl. JKenarenpHO, 4TOOBI Ha Clafinax OCTABAIHUCh MOMs, HE MeHee | ¢M ¢
KaKIOH CcTOpOHBl. BcemoMoratenbHas uHboOpMauus (YMpaBisiollHe KHOMKM) HE OOJKHBI
npeoOnamaTe Hao OCHOBHOH HH(popmauumell (TekcroM, wuamoctpauusaMu). HcnonezoBaThb
BCTpoeHHbIe 3(PeKThl aHHMALHH MOXKHO TOJBKO, Koraa 0e3 3Tore He o0oiiTuch (Hanpumep,
MOCJNENOBATENbHOE TMOABIEHHE 3JEMEHTOB JAHarpaMmbl). Jns aKUEHTHPOBAaHHS BHUMAaHMs Ha
KaKOH-TO KOHKpeTHOH HH(pOopMaLUK claiina MOKHO BOCTONb30BAThHCS a3epHOH YKa3KO#.
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JAuarpaMMbl TOTOBATCA € HCMONb30OBaHMEM MacTepa AuarpamMm TadNHYHOrO Mpoueccopa
MSExcel. Ins BBOAA YHCIOBBIX JAHHBIX HCHONB3YeTCs HUCIOBOH (GOPMAT ¢ Pa3aesNHTeNeM TPy
paspsanoB. Ecnu  paHHble (MOOMHCH AAHHBIX) SBISAKOTCA  JAPOOHBIMH  YHCIAMH, TO YHCJIO
OTOOPAKAEMBIX JECATHYHBIX 3HAKOB JO/KHO OBITb QNHHAKOBO 1N BCEH IPYIIIBI 3THX AAHHBIX
(Bcero pana noanuceil DaHHbIX). JaHHBIE U MOAMUCH He JOMKHBI HAKNAABIBATECA APYT HA Apyra v
CAUBaThCA ¢ rpadpuueckUMH 3MeMeHTaMH guarpammel. CTPYKTYpHble OHAarpaMMbl TOTOBSTCA MPH
MOMOLIH CTAHAAPTHBIX CpeacTB pucoBaHus nakera MSOffice. Ecnn npu dopmatupoBannu cnaiiga
eCTh HeoDXOZUMOCTh MPOMOPLUHOHANBHO YMEHBLIMTL pasMep OHAarpaMMbl, TO pasmep LWpHPTOB
PEKBHU3HUTOB JOJIKEH OBITh YBENHUEH ¢ TaKUM PacueToM, 4TOObl peanbHoe oTodpakeHHe OObEKTOB
AuarpamMMbl COOTBETCTBOBAJO 3HAYEHUAM, YKa3aHHBIM B Tabnuue. B tabnuuax He 1OmkHO ObITh
Oonee 4 cTpok H 4 cTONOLOB - B IPOTHBHOM Cllyyae JaHHbIE B Tabnuie OyJeT MpocTo HEBO3MOKHO
yBUOETh. Sueiiki ¢ Ha3BaHUAMH CTPOK H CTONOLOB U Haubonee 3HaUUMBbIE JaHHbIE PEKOMEHAYeTC s
BBIAEJIATD LIBETOM.

TabnuuHas uHpOpMaLus BCTaBAAETCA B MaTepHanbl kKak TabiHLa TEKCTOBOTO MpoLeccopa
MSWord wmn tadmuunore npoueccopa MSExcel. Ilpu Bctaske Tadmuubl kak o0ObekTa U
NPONOPLHOHATBHOM H3MEHEHHH €€ pa3Mepa peanbHblil 0TOOpaxaeMblil pasMep mpHpTa AOIKEH
ObITb He MeHee 18 pt. Tabnuubl U HarpaMMbl pa3MELIAKOTCS Ha CBETIOM MM OenoM ¢oHe.

Ecnu Brl npeanounTaere BOCMNOb30BATECS MOMOLIBK) ONEpaTopa (4TO TOXKE BO3ZMOKHO), 4
HE JIMCTATh CJIAHABI CAMOCTOATENBHO, OHEHb MOJIE3HO NPEAYyCMOTPETh CChUIKH HA CAHABI B TEKCTE
noknana («Cnenyroumuil ciaiin, noxanyicra...»).

3aKMOUHUTENbHBIH Clalil Mpe3eHTauuy, coaepskaluii TekeT «Cnacubo 3a BHUMaHUE» HIH
«KoHeuy, Bpsa M NMpPHEMIEM A NPE3EHTALMH, CONPOBOKOAKLIEH MyONH4HOE BBICTYILIEHHE,
MOCKOJIbKY 3aBEpIUeHHE IMOKa3a CJHAHJ0B elle He sABISeTCS 3aBeplUeHHEM BBICTYIUIeHHs. Kpome
TOro, Takue caaiabl Takxke, kak M chafig «Bompocbl?», IyOMHPYHOT YCTHOE COOQLUEHUE.
OnTuManbHbIM BAPHAHTOM TNPEOCTABIAETCS MOBTOPEHHE MEPBOre claiila B KOHLE Mpe3eHTalHH,
MOCKOJIbKY 3TO €T BO3MOXKHOCTB €Lle Pa3 HAIlOMHHTB CIYLIATENAM TE€MY BBICTYIUICHHS U MM
AOKJA4HKA H THO0 NepeiTH K BONPOCcaM, THOQ 3aBEPLIHTh BbICTYILIEHHE.

Ans nokasza ¢ain npeseHTauud HeoOXooMMO coxpaHuth B (dopmare «JlemoHcTpaums
PowerPoint» (Paiin - Coxpanutb kak - Tun ¢aitna - demonctpauus PowerPoint). B 3ToM cnyuae
Mpe3eHTaUMs aBTOMAaTHYECKH OTKPBIBAETCS B peKMMe MONHO3KpaHHoro mnokasa (slideshow) u
caymaresd n3baBneHbl Kak OT Buaa padouero okHa nporpammbl PowerPoint, Tak u ot moreps
BpEMEHH B HauaJe Mokas3a Mpe3eHTaLHH.

[Tocsie MoOroTOBKH Npe3eHTallH MONe3HO MPOKOHTPOIUPOBaTh ce0S BONMPOCaMHU:

YOANOCh JIM AOCTHYb KOHEUHOH LENH Mpe3eHTALHH (YTO YAANOCh OMPENeInTh, OOBICHHTS,
NPEANIOKHTD HIH NPOAEMOHCTPHPOBATh C MOMOLIBIY Hee? ),

K KaKHM 0cODeHHOCTSIM 00beKTa Mpe3eHTalHH YIanoch NpUBIedb BHUMAaHHE Ay AUTOPUH?

HE OTBJIEKAET JIH CO3JaHHasA Mpe3eHTalHs OT YCTHOTO BBICTYINEHHA”

[Tocne noAroTOBKH NPE3eHTALIMH HEOOXOAUMA PENETHLHA BbICTYIIEHHS.

MeToauuecKHe YRA3AHHSA MO NPOBEACHHIO KOLIOKBHYMA

KosnokBuym sABIseTcss cnocoO0OM OpraHu3aldd COBMECTHOH [OEATENbHOCTH C LENbIO
BOBJIEUEHHS OOYYAIIHXCA B NMPOLECC KOMIEKTHBHOIQ NMPHHATHS PELUeHHIT 1 BrIpabOTKH €IHHOrO
KOJ/UIEKTHBHOTO MHEHHA IO CIIOPHBIM BONPOCAM TEOPHH H MPAKTHKH NPHMEHEHHS 3€MeIbHOro
3aKOHOOATEJAbCTBA. B mpolecce OHCKYCCHHM MyOnHUHO oO0cykOaeTcd NMpeanoXeHHasd TeMa, yTo
CTOcOOCTBYET MOBBILIEHHIO 3(D(hEKTHBHOCTH MpoLEecca BOCIPUATHS HHPOPMALIMH.

Llenb KOMIOKBHYMa COCTOMT B MPOBEIEHUM CPaBHUTENBHOrO aHalW3a PasIMUHBIX TOYEK
3PEHHs, HAXOXKAEGHHEe MPABHJIbHOTO BAPHAHTA PELIeHHs CIIOPHOTO BOMPOCA, pelieHHe MPOoOIeMbl B
MPOLECCe COBMECTHOH ATENBHOCTH OOYHALIMXCA.

[IpoBonATcs TeMaTHYECKHE KOJJIOKBUYMBI, TPH KOTOPBIX OOCY)KAaeMble BOMPOCH! CBA3aHBbI
C TeMOH TMpakTH4YecKOro 3aHATHA. JHCKyccHs OpraHusyeTcd W MpPOBOIMTCA HAa KaXIOM
MPAaKTHYECKOM 3AHATHH IO Kypey (TemMaTHKAa MNpPEACTAaBNEHA NPHMEHUTENBHO K KaXKIAOMY
OTJEJbHOMY 3AHATHIO).
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[IpenogaBaTtenb OOBOJUT A0 CBEAEHMA OOYHAIOLIMXCA TEMY OUCKYCCHH M peKOMeHAyeMble
MUCTOYHHKH, H3Y4YE€HHE KOTOPBIX HEODXOIUMO JUIs €€ NPOBEIEHMS.

[Tpu nOArOTOBKE K KOJUIOKBHYMY ODECIIEUHBAETCS:

- TeopeTHYecKHil ypoBeHb 3HaHMil (H3ydyeHHMe Hay4dHOH NuTepatypbl Mo odcyKaaeMoi
npodaeMaTHKE),

- BJIAI€HHE HOPMATHBHBIM MATEPHANIOM (H3yUeHHE HEOOXOIHMBIX HOPMATHBHBIX MPABOBBIX
AKTOB),

- TpakTHYEeCKUH YpOBeHb 3HaHUH (M3y4YeHHE MaTepHanoB cyaeOHOH W HHOMH
MpaBONPUMEHHUTENBbHONH MPAKTHKH MO pacCMaTpUBaEMOMY BOTIPOCY ),

Ocoboe BHHMaHME crenyeT OOpaTUTh BHHMAHHE HA HEOOXOOMMOCTb (OPMYIIHPOBAHHS
COOCTBEHHOH MO3HLHH (TOYKH 3peHHA), 6¢ 0DOCHOBAaHHSA, NPUBEAEHHS MPHMEPOB B MOATBEPKIEHHE
CBOEr0 MHEHHs MO CHOPHOMY BOMPOCY M OMpeleNeHHe JOrMYeCKOro CNeACTBHA, TO €CTh
OKOHYATEJbHOTO BbIBOJA.

7. AHBIE CBEAEHHA U (MJIN) MATEPUAJIbBI
7.1 IlepedyeHr 00pa30BaTeJbHBIX  TEXHOJOIH, HCNOJb3YEMbBIX MNPH

OCYIIECTBJIEHHH 00PA30BaTE/ILHOTO MPoLIecca Mo AHCHUIIHHE

B nmpouecce OCBOGHHA JHCLIMIUIMHBL HCIIOJNB3YKTCS CIEAyIOLIHE  00pa3OBaTeNbHBIE
TeX HOJIOTHH:

1. CrangapTHble MeTOABI O0YUCHHA:

® JIeKLHH,

® MpaKTHYeCKHEe 3aHATHs, Ha KOTOPBIX 00CYKOAIOTCA OCHOBHBIE MPOJONEMbl, OCBELEHHbIE
B JIEKLIHAX U ¢HOPMYJTHPOBAHHBIE B JOMAIIHHUX 3aJaHHAX,

® MHCbMEHHbIe UJIH YCTHbIE JOMAaLIHUE 3alaHMs,

* KOHCYJbTaLMU TpernonaeaTenet;

e  CaMOCTOATEIbHAs PadoTa CTYAEHTOB, B KOTOPYK) BXQOHT OCBOEHHE TEOPETHHECKOro
MaTepuana, TMOATOTOBKAa K MPAKTUYECKUM  3aHSATHSAM, BBIMOJHEHHE YKa3aHHBIX  BbILIE
MUCBMEHHBIX/YCTHBIX 3amaHuH, paboTa ¢ peKOMEeHIOBaHHON TUTepaTypOil.

2. MeTtoabl o0y4eHHsI ¢ NpHMeHeHHeM HHTEePAKTHBHEIX ¢opM o00pasoBaTenbHBIX
TEXHOJIOTHH:

. HHTepaKTHBHbIe JICKIHH,

®  KOJUIOKBUYMEI,

® HayyHble DUCKYCCHHU

Tembl 3cce, KONIOKBHYMOB (pehepaToB, JOKJIATOB, COOGIECHHH, NMPE3¢HTALIHH)

1. Vaubukauus 1 CTAHAAPTH3ALHUA CITyKeOHOH TOKYMEHTALUH

2. TTopsnok nepenavu aen B noapaszaeneHus cneudoHaos

3. BekpeITHE CNELXPAHHIIHIL B OTCYTCTBHE OTBETCTBEHHOIO COTPYIHHKA.

4. CobnoaeHne pekiMa CEKPETHOCTH MPH U3TOTOBIEHHH CEKPETHBIX JOKYMEHTOB.

5. TIpeaensl 0OCTyNa AOJKHOCTHBIX JIML K 3alUMILAEMbIM CBEIEHHAM.

6. Oprasbl 3alMTBl TOCYOAPCTBEHHOH TaHHBI M JAOIDKHOCTHBIE JIHLA, KOHTPOIHPYHOILHE
CODIIIOZIEHHE PEeKHMA CEKPETHOCTH B nojpasaeneHusx MBJ] PO.

7. HopmaTuBHBIe aKTbl, PeriaMEHTHPYIOILHE COONMIAEHHE PpEeXUMAa CEKPETHOCTH B OpraHax
BHYTPEHHHX A€

8. [IpaBoBas 3KCMEPTH3A PACMIOPAIHTENBHBIX JOKYMEHTOB.

9. ITopsanok padoTel ¢ CEKPETHBIMH JOKYMEHTAMH B CIyXKeOHBIX KOMAaHAHPOBKAX.

10. IlonsiTHe rocynapcTBEHHON TaliHbI

11. Opranusauys npyemMa rpakaaH pyKOBOACTBOM OpPraHa BHYTPEHHHUX Jel.

12. FOpuanveckas rpaMOTHOCTb JOKYMEHTA, YTH €€ MOBbILIEHHS.

13. ITopsinok opopMieHHs H yTBEPKASHHs JOKYMEHTOB KOIUIETHAJIbHBIX OPraHOB.



14. TIpuem rpaxkmaH u UX nucbMeHHbIX oOpatueHuit B OB/l kak crnocod obecneveHust 3aKOHHOCTH B
nesreapHOCTH OB/

15. HopMaTHBHBIE aKThl, PENJIAMEHTHPYIOLHE COONONEHHE PEKUMA CEKPETHOCTH.

16. Jonyck AOMKHOCTHBIX JIUL U IpaskdaH K CBEIEHHUSIM, COCTABIAIOLLINM rOoCyJapCTBEHHYIO TaitHy.
17. OtBeTcTBeHHOCTD coTpyaHuKoB OB/ 3a HapyLIeHHe peXrMa CEKPEeTHOCTH.

18. ITpuem u odpadoTka aHOHHMHBIX THCEM.

19. IlompasaeneHus OpraHOB BHYTPEHHHX €N, OCYLUECTBISKILHE KOHTPOIb 3a HCMOJHEHHEM
OOKYMEHTOB.

20. IloHATue, HA3HAUEHHE W OpPTaHU3aLYA NMPOMYCKHOTO pekuMa B OpraHaxX BHYTPEHHHX 1edl.

21. Ilpuem BXOAALINX CEKPETHBIX JOKYMEHTOB. Y Y€T CEKPETHBIX AOKYMEHTOB.

22. OdopMneHHE HCXOOALIMX CEKPETHbIX JAOKyMEHTOB. OTNpaBKa HCXOMALIMX CEKPETHBIX
OOKYMEHTOB.

23. MHOekcalus JOKYMEHTOB B LEHTPATU30BAHHBIX, JELIEHTPANTH30BaHHBIX M CMELUaHHBIX BUAAX
NENONPOH3BOICTBEHHBIX MOAPA3AEIEHHIH.

24, OnTumu3auus JOKYMEHTOODOPOTA B YNPABJISHUYECKOH AEATENBHOCTH NPABOOXPAHUTENBHBIX
opraHos (OB/I).

25. 3apaun noxpazzenenuii cneudonnor OB B ¢dopmupoBaHun ApxusHoro ¢goHma Poccuiickoii

Denepaliu.
MkaTa Kpurepnn onennpanns
OLICHIIB AHIIA
«OTITHIHO» - r1y0OKOe M MPOYHOE YCBOSHHE NPOrPaMMHOIO MaTepHana:

- IOJIHBIE. OCIENOBATENBHAIE, TPAMOTHEIE H JOTHUSCKH U31araeMble OTBETH NpH
BUIOM3MEHEHHHU 3a1aHUs,

- CBODOIHO CNIPABRNAILINECS C MOCTABICHHBIMH 337aUaMHU. 3HAHHA MaTepuana.

- IPABHIBHO ODOCHOBAHHBIC PHHATHIE PELICHHUA,

- BIAJICHHE PA3HOCTOPOHHHMH HABBIKAMH M MIPHEMAMH BHINIOIHEHHA MPAKTHIECKUYX PAOOT.

«XOpOLIO» - SHAHHE TPOTrPAMMHOTO MATEPHAIA,

- TPAMOTHOE H3I0KEHHE, 3 CYLIESCTBEHHBIX HETOYHOCTEH B OTBETE HA BOMPOC.
- NPABHJIBHOE NPHMEHEHHE TeOPETHYECKHN 3HAHUI:

= BIIAJCHHE HeO6XO,§[I/l.\[bI.\IPl HABBIKAMH IPH BBHINOJHEHHH IPAKTHYCCKHX 38344

«¥ JOBIETBOPHTE.ILHO» - YCBOCHHE OCHOBHOIO MATEPHATA:

- IPH OTBETE AOMYCKAKTCA HETOUHOCTH:

- DU OTBETE HEJOCTATOYHO MPABHIBHEIE QOPMY THPOBKU.

- HApY LIGHHE MOC.IEIOBATE.ILHOCTH B H3JIOKEHHH MPOIPAMMHOTO MATEPHATA « 3ATPY IHEHUS B
BBIIOTHEHUU MPAKTHYECKHN 34JAHUH

«HEY JOBNCTBOPUTENIPHO» | « HE3HAHUE NPOTPAMMHOIO MATEPHANY,
- DY OTBETE BO3HHKAKT OWHOKH:
- 3ATPVIHEHHS [PH BBINIOJIHEHHH MPAKTHYECKUX padoT.

44



